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1 User Creation

1.1 Topical Essay

This screen captures the employee number for which a user is to created in the system. 
1.1.1 Basic Business Needs 

The user Creation screen will be used to create an account for the user so as to access the Payroll system,   

1.1.2 Assumptions

None
1.2 Functional Requirements

       (i)  Functional Overview

This screen is basically used for creating an account for the user. 

Put a valid employee number in the employee prompt. The employee details, name designation and the place of posting are displayed on the screen. Select the create user button, press enter, the user is created into the system. 

 (ii) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	No
	Yes
	Enter Employee Number

	Name of Employee
	Yes
	No
	No
	No
	Employee Name is displayed 

	Designation 
	Yes
	No
	No
	No
	Employee Designation is displayed

	Place of posting
	Yes
	No
	No
	No
	Location Name is displayed
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2 Maintain User Location Master 

2.1 Topical Essay

This screen captures the User and his associated locations. This screen can be used to activate/deactivate a user’s access to a particular location

2.1.1 Basic Business Needs 

The Maintain User Location  Master screen will be used to captures the details for maintaining User-wise access to a location. 

2.1.2 Assumptions

None
2.2 Functional Requirements

(i) Functional Overview

This screen is basically used for maintaining the user-wise access details for locations.
It also provides the facility for activating or deactivating the rights for a user on a particular location.

The functionality covered under this screen is as under:

1. In order to provide rights to a location:
Select the employee number from the employee drop down. Enter the location code and the status as active in the master block and press Save button. The rights for the location are given to the employee and the record is shown in the detail block. Use reset button to clear the details in the master block.
2. In order to modify the access rights for a user on a particular location:

Select the respective record by pressing the radio button on the detail block. The corresponding record is picked up in the header block. Now change the rights by selecting status button as active/ inactive. Now select Replace Row in the detail block to replace the corresponding row from the header block. The rights will now be overwritten.

(ii)
Master Information Block

The Master Information block will be used to enter the parameters to fetch location wise access  rights for a particular user. It is also used to activate / deactivate the access rights for the user. 

Master Information Block Behaviour


Table 1

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Valid users in the system

	Order Data
	Employee Number wise location wise

	Scroll Bar
	No


(iii) Detail Information Block

Header:

	Field Name
	Visible*
	Entry Available
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Employee Number
	Yes
	Yes
	No
	Yes
	Yes
	View Only
	Enter Employee Number

	Name of Employee
	Yes
	No
	No
	No
	Yes
	View Only
	Employee Name is displayed 

	Location
	Yes
	Yes
	Yes
	Yes
	Yes
	View Only
	Enter the location for giving access rights

	Location Desc
	Yes
	No
	No
	No
	Yes
	View Only
	Location Name is displayed

	Status
	Yes
	Yes
	Yes
	Yes
	Yes
	View Only
	Select Active value to activate the rights/ deactivate value to deactivate rights on the selected location


Detail:

	Field Name
	Visible*
	Entry Available
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Employee Number
	Yes
	No
	No
	Yes
	Yes
	View Only
	Employee Number is displayed

	Name of Employee
	Yes
	No
	No
	No
	Yes
	View Only
	Employee Name is displayed 

	Location
	Yes
	No
	No
	No
	Yes
	View Only
	 location  with access rights is displayed

	Location Desc
	Yes
	No
	No
	No
	Yes
	View Only
	Location Name is displayed

	Status
	Yes
	No
	Yes
	Yes
	Yes
	View Only
	Status active/inactive is displayed.


2.2.2 Maintain User Location Master Screen
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3 Responsibility Assignment – Screen Access Mapping ( Single User)

3.1 Topical Essay

This screen is used to give screen access rights to single User.

3.1.1 Basic Business Needs 

The responsibility assignment – Screen access mapping screen will be used to give access rights to single user. 

3.1.2 Assumptions

The logged on user knows the screens for which rights has to be given to the User under consideration..
3.2 Functional Requirements

(i) Functional Overview

This screen is basically used for maintaining the user-wise access details for locations.
The Employee Screen Mapping screen appears in Query mode. 

a. Enter the Employee No to filter the list of Employees from the drop down list or select the desired employee no from the drop down list for which screens rights has to be given.

b. Select the Location, Module Name and Header Name from their respective drop down list columns.

c. Screen will show Screen Details (i.e. for which access rights has to be given) and Assigned Screen Details if present (i.e. for which access rights already have been given).

d. Select the box in Screen Details which has to be added and in Assigned Screen Details if you want to remove any screen access from User.

e. If required, Reset button can be used to clear all the fields.

f. To save the data click on the Save button. After successful saving, message “Rights Issued Successfully” is displayed.

(II) Master Information Block

The Master Information block will be used to enter the user id for providing the screen access rights for a particular user. 

Master Information Block Behaviour


Table 1

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Valid users in the system

	Order Data
	Employee Number 

	Scroll Bar
	No


(iii) Detail Information Block

Header:

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes
	Employee Number. Need to select from the drop down list.

	Location
	Yes
	Yes
	Yes
	Yes
	Location. Need to select from the drop down list.

	Module Name
	Yes
	Yes
	Yes
	Yes
	Module Name. Need to select from the drop down list.

	Header Name
	Yes
	Yes
	Yes
	Yes
	Forms under selected module. Need to select from the drop down list.
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4 Responsibility Assignment – Screen Access Mapping ( Multiple Users)

4.1 Topical Essay

This screen is used to give screen access rights to multiple users.

4.1.1 Basic Business Needs 

The responsibility assignment – Screen access mapping screen will be used to give access rights to multiple users. 

4.1.2 Assumptions

The logged on user knows the screens for which rights has to be given to the Users under consideration..
4.2 Functional Requirements

(i) Functional Overview

This screen is basically used for maintaining the user-wise access details for locations.

a. The Emp-Screen Mapping (Multiple) screen appears in Query mode.

b. Select Module Name and its respective Header Name from drop down list. Screen names of respective Header will be shown on screen.

c. Select screen name for which right are to be given through radio button. List of Unmapped Employees and List of Mapped Employees will appear on screen for the chosen screen.

d. Select the desired employees for which screen access rights have to be given, move it in List of Mapped Employees.

e. Select the desired employees for which screen access rights have to be revoked, move it in List of Un-Mapped Employees

f. If required, Reset button can be used to clear all fields.

g. To save the data click on the Save button. After successful saving, message “Your Details are submitted” is displayed with OK button. On clicking OK, message “Record Inserted Successfully” will appear on screen.
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(II) Master Information Block

The Master Information block will be used to enter the user id for providing the screen access  access  rights for a particular user. 

Master Information Block Behaviour


Table 1

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Valid users in the system

	Order Data
	Employee Number 

	Scroll Bar
	No


(iii) Detail Information Block

Header:

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes
	Employee Number. Need to select from the drop down list.

	Header Name
	Yes
	Yes
	Yes
	Yes
	Forms under selected module. Need to select from the drop down list.


5 Reset Password

1.2 Topical Essay

             The reset password screen  will be used to reset the password for the user.
1.2.1  Basic Business Needs 

                 The reset password screen will be used to reset the password for the user. A default password will be generated for the user.

1.2.2  Assumptions

                            None
1.3 Functional Requirements
       (i)  Functional Overview

This screen is basically used to reset the password of user. The functionality covered under this screen is as under:

Put a valid employee number in the column provided. Press the reset password button and the user password is reset by the system. The password is reset to payroll1.
 (ii) Detail Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	No
	Yes
	Enter Employee Number

	Name of Employee
	Yes
	No
	No
	No
	Employee Name is displayed 

	Designation 
	Yes
	No
	No
	No
	Employee Designation is displayed

	Place of posting
	Yes
	No
	No
	No
	Location Name is displayed
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6 
Maintain Pay codes


6.1 Topical Essay

This document deals with the design of Maintaining Pay code Screen for Food Corporation of India Payroll Package.

6.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Maintain Pay codes Screen is required to allow users enter and maintain Pay codes that are specific to FCI. 

6.1.2 Assumptions


None

6.1.3 Functional Requirements

(i) 
Functional Overview

The Maintain Pay-Codes will be used to capture various Salary Elements (Earnings/Deductions) for FCI.

(ii) 
Screen Design (Designation Master)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Pay-code Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 1
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	Yes

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


(iv) Business Rules


Every Salary Element (Earning, Deduction) needed to be defined here.

7 Maintain Pay Bands/ Scales 

7.1 Topical Essay

This screen captures the details for maintaining Pay Bands/Scales for Payroll package of Food Corporation of India. 

7.1.1 Basic Business  Needs

Pay Band will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

7.1.2 Assumptions

None

7.1.3 Functional requirements

The Pay Band screen will be used to implement pay bands on the salaries of the CDA employee. In case of IDA employees the Pay Scales will be applicable. 

In the master block, ‘Revision year Month’ will be an enterable field.  Enter the value in the ‘Revision Year Month’ field.

There will be separate tabs to capture the Pay Bands for CDA employees and Pay Scales for IDA employees. Select CDA Tab for entering the Pay Band Code for CDA employees. Similarly select the IDA Tab for entering the Pay Scale Code of IDA employees.

One can select

· Get Detail button – to fetch the records already saved in the database.

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block. The deletion is applicable only before saving. A saved record cannot be deleted.

For  CDA employees,  The system will prompt for  start basic, end basic, grade pay. Enter the respective values in these fields. 

For  IDA employees,  The system will prompt for  start basic, end basic. Enter the respective values in these fields. 

· Select Save Button – To Save the changes

7.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the Special 

Compensatory Allowances detail information

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Order by start basic

	Scroll Bar
	Yes


(ii) Master  Block

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Revision year Month
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Enter revision year/month


(iii) Detail Block

IDA | CDA

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Pay Band/ Scale


	Yes
	Yes
	No
	No
	Yes
	
	Enter payband/scale

	Start Basic
	Yes
	Yes


	No 
	No
	Yes
	
	Enter Start Basic

	End basic
	Yes
	Yes
	No
	No
	Yes
	
	Enter End Basic

	Grade Pay
	Yes
	Yes

(For CDA only)


	No


	No
	Yes

(For CDA)
	Grade Pay will not be applicable for IDA emplooyees
	Enter Grade Pay


(iv) Screen Layout

(a) Master Block

Revision Year Month___________

(b) Detail Block

IDA | CDA

_________________________________________________________________________________________________________

IDA

Pay Scale                 Start Basic        End Basic     

____________           _______           ________      

____________           _______           ________      

CDA

Pay Band                  Start Basic        End Basic     Grade Pay

____________           _______           ________      _________

____________           _______           ________      _________

Get Details| Add Row| Delete Row 

Figure 1 : Maintain Pay Bands/ Pay Scales Screen

8 Maintain Designations

8.1 Topical Essay

This screen captures maintaining Designation for Payroll package of Food Corporation of India.

8.1.1 Basic Business Needs

Maintaining Designation will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

8.1.2 Assumptions

None

8.1.3 Functional Requirements

Maintain designation screen will be used to capture all the designation in FCI. 

‘Designation’ is the enterable box in which current designations can be entered. ‘Category’ can be selected from the drop down further Pay scale code, pay scale description, Pay Band, Grade pay and Board Flag can be selected from  dropdown list.

8.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to Maintain the Designation detail information

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Order by Designation

	Scroll Bar
	Yes


(ii) Master Block

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Designation
	Yes
	Yes
	No
	No
	Yes
	Enterable
	Enter Designation Type

	Category
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Select category type



	Pay scale code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV 
	Select pay Scale

	Pay scale description
	Yes 
	No
	No
	Yes
	Yes
	Populated automatically
	Populated automatically

	Pay Band
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Select pay band

	Grade Pay
	Yes
	No
	No
	Yes
	Yes
	Select from LOV
	Select grade pay

	Board Flag
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Select specific Board flag 


(iii) Screen Layout

(a) Master Block

DESIGNATION    CATEGORY      PAY SCALE CODE    PAY SCALE DESCRIPTION    PAY BAND    GRADE PAY   BOARD FLAG

___________      __________      _______________     ______________________     _________     _________     

___________      __________      _______________     ______________________     _________     _________     

_____________________________________________________________________________________________

Get Details| Add Row| Delete Row 

Figure 2 : Maintain Designations
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Note: With CR-547,new designations are introduced in the system.
9 Maintain Transport Allowance

9.1 Topical Essay

This screen captures the Transport allowance details for Payroll package of Food Corporation of India.

9.1.1 Basic Business Need

Transport Allowance will be captured in the integrated payroll system taking in account sixth pay commission recommendations.

9.1.2 Assumptions

None

9.1.3 Functional requirements

The Transport allowance screen will be used to implement above allowances on the salaries of the employees. This is a master screen which will be used to capture the rates at which the above Transport allowances will be paid. 

Enter the ‘Effective from’ date for the allowance in yyyymm format, ‘Effective till’ should be left blank for the current rate. If there exists a record with the effective to date as blank, the same should be ended with ‘effective to’ date in order to close the effective period for the old record.  This should be done explicitly. Then only the system will allow entering a new record for the revised effective rate. 

Select ‘City Name’ from the LOV.

There will be separate tabs to capture the rate of IDA and CDA employees.  

One can select

· Get Detail button – to fetch the records already saved in the database.

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block.

For IDA employees, the system will prompt for category, Handicap Flag and rate. Enter the respective values in these fields. 

For CDA employees, The system will prompt for pay-band, grade and Handicap flag. Enter the respective values in these fields. 

· Select Save Button – To Save the changes

9.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the Transport Allowance detail information

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Order by City type

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	City Type
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Enter City Type

	Effective From
	Yes
	Yes
	No
	No
	Yes
	A valid date 
	Enter Date in yyyymm format

	Effective till
	Yes
	No
	Yes
	No
	No
	A valid date
	Enter Date in yyyymm format


(ii) Detail Block

IDA | CDA

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Category
	Yes
	Yes

(For IDA Only)
	No


	Yes
	Yes
	Select from LOV
	Enter category

	Handicap Flag
	Yes
	Yes
	No


	Yes
	Yes
	Select from LOV
	

	Pay Band/ Scale


	Yes
	Yes
	No


	Yes
	Yes
	Select from LOV
	Enter payband/scale

	Grade Pay
	Yes
	Yes

( For CDA only)
	No


	Yes
	Yes
	Select from LOV
	Enter Grade Pay

	Rate
	Yes
	Yes
	No


	No
	Yes
	>=0
	Enter Rate


(iii) Screen Layout

(a) Master Block

Effective From:         _________________                     Effective Till __________________

City Type  __________

(b) Detail Block

IDA | CDA

_____________________________________________________________________________________________

IDA 

Category          Handicap Flag             Rate

______              ____________              _____

______              ____________              _____

CDA

Pay Band           Grade pay             Handicap Flag            Rate

_________          __________            ______________       _____

_________          __________            ______________       _____

_____________________________________________________________________________________________

Get Details| Add Row| Delete Row 

Figure 3 : Maintain Transport Allowance

10 Maintain Miscellaneous Allowances

10.1 Topical Essay

This screen captures Miscellaneous Allowances for Payroll package of Food Corporation of India. 

10.1.1 Basic Business Needs

Miscellaneous allowance will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

10.1.2 Assumptions

None

10.1.3 Functional requirements

Miscellaneous Allowance consist of following type of allowances–

1.
Washing Allowance 

2.
Lunch Subsidy Allowance 

3.
Operational Allowance

4.
Dusting Allowance

The Miscellaneous allowance screen will be used to implement above allowances on the salaries of the employees. Earlier allowances were given on the basis of fifth pay commission but to implement it as per sixth pay commission this screen will be used. There will be single screen for all the above allowances. This is a master screen which will be used to capture the rates/amount at which the above allowances will be paid. 

The pay_code will be entered in the Pay Code field for which the rates are to be captured.  

Enter the Effective_from in yyyymm format; ‘Effective_to’ should be left blank for the current rate. If there exists a record with the effective_to date as blank, the same should be ended with ‘effective_to’ date in order to close the effective period for the old record.  This should be done explicitly. Then only the system will allow to enter a new record for the revised effective rate. 

One can select

· Get Detail button – to fetch the records already saved in the database.

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block.

The system will prompt for category, pay-band, grade pay and  rate. Enter the respective values in these fields. 

· Select Save Button – To Save the changes

10.1.4 Functional Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the Miscellaneous Allowances detail information

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Pay Code

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Pay Code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Enter Pay Code Type

	Effective From
	Yes
	Yes
	No
	No
	Yes
	A vaid date 
	Enter Effective From

	Effective till
	Yes
	Yes
	Yes
	No
	No
	A valid date
	Enter Effective From


(ii) Detail Block

IDA | CDA

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	IDA./CDA
	Yes
	Yes
	No
	Yes
	Yes
	
	

	Category
	Yes
	Yes
	No
	Yes
	No
	Select from LOV
	Enter category

	Pay Band/ Scale


	Yes
	Yes
	No
	Yes
	No
	Select from LOV
	Enter payband/scale

	Grade Pay
	Yes
	No


	No


	Yes
	No
	Select from LOV
	Enter Grade Pay

	Rate
	Yes
	Yes
	No
	Yes
	Yes
	
	Enter Rate


(iii) Screen Layout

(a) Master Block

Pay Code:                ___________________                        

Effective From:         __________________                     Effective Till __________________

(b) Detail Block

_________________________________________________________________________________________________________

Pay Scale Type       Category          Pay Pand                          Grade Pay          Rate

______                         _______           ________                        _______           ________

______                          _______           ________                        _______           ________

Get Details| Add Row| Delete Row 

Figure 4 : Maintain Miscellaneous Allowances
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11 Maintain Special Compensatory Allowances

11.1 Topical Essay

This screen captures special compensatory Allowances for Payroll package of Food Corporation of India. 

11.1.1 Basic Business Needs

Special compensatory allowances will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

11.1.2 Assumptions

None

11.1.3 Functional requirements

Special Compensatory Allowances consist of following type of allowances–

1.
Special Duty Allowance 

2.
Bad Climate Allowance 

3.
Tribal Area Allowance

4.
Remote Area Allowance

5.
Hill Compensatory Allowance

The Special compensatory allowance screen will be used to implement above allowances on the salaries of the employees on case to case basis. Earlier allowances were given on the basis of fifth pay commission but to implement it as per sixth pay commission this screen will be used. Now there will be single screen for all the above allowances This is a master screen which will be used to capture the rates at which the above allowances will be paid. 

The specific allowance type will be entered in the allowance type field for which the rates are to be captured.  If the allowance type is Remote area allowance then the system will prompt for ‘Area type’. A dropdown will appear on the screen. Select the relevant area type. For remaining allowances, it will be disabled.

Enter the ‘Effective from’ date for the allowance in yyyymm format, ‘Effective to’ should be left blank for the current rate. If there exists a record with the effective to date as blank, the same should be ended with ‘effective to’ date in order to close the effective period for the old record.  This should be done explicitly. Then only the system will allow to enter a new record for the revised effective rate. 

There will be separate tabs to capture the rate of IDA and CDA employees.  Select IDA Tab for entering the rates for IDA employees. Similarly select the CDA Tab for entering the rates for IDA employees

One can select

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block.

· Get Detail button – to fetch the records already saved in the database.

For IDA employees, the system will prompt for category, pay scale and rate. Enter the respective values in these fields. 

For CDA employees, the system will prompt for pay-band, grade and rate. Enter the respective values in these fields. 

· Select Save Button – To Save the changes

11.1.4 Functional Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the Special Compensatory Allowances detail information

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Order Data
	Order by Allowance type

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Allowance type
	Yes
	Yes
	Yes
	Yes
	Yes
	Select from LOV
	Enter Allowance Type

	Area type
	Yes
	Yes
	Yes
	Yes
	Yes
	Select from LOV
	Enter Area Type

	Effective From
	Yes
	Yes
	No
	No
	Yes
	A valid date 
	Enter Area Type

	Effective till
	Yes
	Yes
	Yes
	No
	No
	A valid date
	Enter Area Type


(ii) Detail Block

IDA | CDA

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Category
	Yes
	Yes
	Yes
	Yes
	Yes
	Select from LOV
	Enter category

	Pay Band/ Scale


	Yes
	Yes
	Yes
	Yes
	Yes
	Select from LOV
	Enter payband/scale

	Grade Pay
	Yes
	Yes

(For CDA only)


	Yes

(For CDA only)
	Yes
	Yes
	Select from LOV
	Enter Grade Pay

	Rate
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter Rate


(iii) Screen Layout

(a) Master Block

Allowance Type: ___________________                        Area Type:__________________

Effective From:         __________________                     Effective Till __________________

(b) Detail Block

IDA | CDA

_________________________________________________________________________________________________________

IDA 

Category          Scale             Rate

______             _______       ________

______            ________     _________

CDA

PAY BAND          GRADE           RATE

_________     __________   _______

_________    __________   ________

_________________________________________________________________________________________________________

Get Details| Add Row| Delete Row 

12 City Type Location mapping

12.1 Topical Essay

This screen captures City Type Location Mapping for Payroll package of Food Corporation of India. 

12.1.1 Basic Business  Needs

City Type Location Mapping will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

12.1.2 Assumptions

None

12.1.3 Functional requirements

The City Type Location Mapping screen will be used to differentiate various city locations on account of which allowances can be implemented on the salaries of the employees. This is a master screen which will be used to capture all the city types’ and their related rates at which the above allowances will be paid. 

On the top of the screen there is a location filter that sets filter for a  particular location type. The ‘Location’ can be selected from LOV and further HRA city type, Transport City type, Remote Area type and Population type(non-mandatory) can be selected from drop down list.

Enter the ‘Effective from’ date for the allowance in yyyymm format, ‘Effective till’ should be left blank for the current rate. If there exists a record with the effective to date as blank, the same should be ended with ‘effective to’ date in order to close the effective period for the old record.  This should be done explicitly. Then only the system will allow entering a new record for the revised effective rate. As the user would enter the new record, system automatically updates the employee master and update the city type of all employees posted to that location.

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the Location Mapping form detail information

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Order Data
	Order by City Type

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Location
	Yes
	Yes
	No
	Yes
	Yes
	Dropdown
	Enter Allowance Type

	HRA City type
	Yes
	Yes
	No
	Yes
	Yes
	Dropdown
	Select City Type

	Population Type
	Yes
	Yes
	No
	Yes
	Yes
	Dropdown
	Select Pop. Type

	Remote Area Type
	Yes
	Yes
	No
	Yes
	No
	Dropdown
	Select Remote area type.

	Transport city type
	Yes
	Yes
	No
	Yes
	yes
	Dropdown
	

	Effective From
	Yes
	Yes
	No
	No
	Yes
	A vaid date 
	Enter Effective From date

	Effective till
	Yes
	Yes
	Yes
	No
	No
	A valid date
	Enter Effective To date


(ii) Screen Layout

(a) Master Block

                                                               LOCATION:  ___________  

Loc id        City           HRA City       Population        Remote Area        Transport City          Effective From      Effective Till

                 Type         type               type                Type                    Type                  

_____    ____           ____             _____            _______             ______                 __________       _______

Get Details| Add Row| Delete Row 

13 Maintain Other Parameters

13.1 Topical Essay

This document deals with the design of Misc. Parameter Screen for Food Corporation of India Payroll Package.

13.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Misc. Parameter Screen is required to allow users enter and maintain various parameters, OTA Rates, ceiling amount etc that are required for payroll processing. 

13.1.2 Assumptions


This design assumes that the following statements are true:

13.2 Functional Requirements

Maintain Other Parameters Screen is required to capture following information

· Maintain Misc. Parameters

· Deputation Allowance details

· Night Shift Allowance details

· Other Parameters (NPA%, NPA/PLI Ceiling etc)

· Deduction details for BF etc.

· Maintain OTA Rates

· Maintain Medical Health Scheme Deductions

(i) 
Screen Design (Maintain Other Parameters)
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Maintain Medical Health Scheme Deductions Information Block Data

Quantum of contribution by the serving employees who joined corporation after 1.8.99

	Sr No
	Employee Category 
	Contribution in Rs. Per Month

	1
	Cat IV/Departmental Labour
	40

	2
	Cat III
	60

	3
	Cat II
	80

	4
	Cat I
	100


For Employees who were in service even before 1.8.99 and opted to become a member of this scheme, amount equivalent to (Basic + DA + DP + NPA + Spl Pay) which would be drawn by him in the last month from the corporation or Rs. 10,000 whichever is higher, would be recovered in 36 equal instalments starting 3 years prior to his date of retirement
14 Maintain Employee Designation

14.1 Topical Essay

This document deals with the design of Designation Master Screen for Food Corporation of India Payroll Package.

14.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Designation Master Screen is required to allow users enter and maintain Designation Details. 

14.1.2 Assumptions

None

14.2 Functional Requirements

(i) 
Functional Overview

The Maintain Designation Screen will be used to capture various Posts that are specific to FCI and link them with Employee Category and Pay scale. Selection Grade Cases to be further discussed and incorporated in the screen.

(ii) 
Screen Design (Designation Master)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Designation Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 2
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


(iv) Business Rules

Pay Scales and Employee Category are link to the Designation. 

· There can be multiple designations in a single category. 

· There can be more than one Designation that is attached to the same Pay Scale.

· Selection Grades to be captured

15 Maintain Location Details

15.1 Topical Essay

This document deals with the design of Location Master Screen for Food Corporation of India Payroll Package.

15.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Location Details Screen is required to allow users enter and maintain Location Details. 

15.1.2 Assumptions

None

15.2 Functional Requirements

(i) 
Functional Overview

The Maintain Locations Screen will be used to capture various Locations that are specific to FCI and link them with the City.

1. Locations up to district office will be maintained in Oracle Apps

2. Depot will be maintained in Payroll 

3. A mapping between Unit Code (First segment in the FCI CoA) and Location will be maintained for passing relevant accounting entries for respective payroll/salary accounts or while generating invoices in AP.

4. Payroll System will be used to store Depot and District Mapping

5. Payroll System will be used to Map employees with the Place of Posting

6. A mapping will be maintained between Location and HRA City type

7. Payroll Processing will be done for all the employees of depots under that district 

8. Area Type will be maintained for each location for Remote Area Allowance calculation. This will be maintained under City-Type and Location Mapping Screen.

9. State LOV will be fetched from Oracle Apps State Master Lookup

(ii) 
Screen Design (Location Master)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Location Master Information Block


The Location Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 3
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Location Type
	Yes
	No
	Yes
	No
	Yes
	Yes
	Yes


	Select the Location Type from the Drop Down List


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Address line1
	Yes
	NO
	Yes
	Yes
	Enter the address in line 1 

	Address line2
	Yes
	NO
	Yes
	Yes
	Enter the address in line 2

	City
	Yes 
	No
	Yes
	yes
	Enter the city name

	State
	Yes
	No
	Yes
	Yes 
	Enter the state  name

	Country 
	Yes 
	No
	Yes 
	Yes
	Enter the country name

	PIN code 
	Yes  
	No 
	Yes 
	Yes 
	Enter the pin code of area


16  Maintain DA Rates 

16.1 Topical Essay

This document deals with the design of DA Rates Screen for Food Corporation of India Payroll Package.

16.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The DA Rates Screen is required to allow users enter and maintain DA Rates. 

16.1.2 Assumptions

None

16.2 Functional Requirements

(i) 
Functional Overview

The Maintain DA Rates Screen will be used to capture DA Rates for IDA and CDA employees. There are different slabs of basic with boundary minimum (low basic) and maximum values (high basic). The DA rates changes quarterly for IDA and half yearly for CDA.

A standard slab of lower limit 0 and upper limit 99999 is used. 

1. DA rates can be entered separately for IDA and CDA employees

2. Select the CDA Tab to enter DA rates for CDA employees and IDA Tab to enter DA rates fro IDA employees..

3. To view all the existing details, click on the Execute icon. To view details specific to a Year Month, select the Year Month and then click on the Execute icon.

4. To insert a new DA rate record, click on the Insert icon. Enter the Year and Month. Click on the Add Row button, to insert a new row. Year Month cannot be lesser than the previous Year Month.

5. To delete a row, select the row and click on the Delete Row button. Already saved rows cannot be deleted.

6. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

7. GO button can be used to switch between pages, in case of multiple record pages.

8. To close the screen click on the Exit button.

(ii) 
Screen Design (DA Rates)
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This screen is used to feed the DA rates into the TCS Payroll System. It has following fields –

(iii) 
DA Rates Master Information Block


The DA rates Master Information block will be used to enter and modify DA rates information.


Master Information Block Behaviour


Table 4
	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	

	Order Data
	Year Month

	Scroll Bar
	Yes


Master information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Year and Month
	Yes
	Yes
	Yes
	No
	No
	Yes
	Yes
	Enter Year and Month


Select CDA or IDA Tab

Detail information Block:- 

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Low Basic
	Yes
	Yes
	Yes
	Yes
	Low Basic of the slab.

	High Basic
	Yes
	Yes
	Yes
	Yes
	High Basic of the Slab.

	DA Rate (%)
	Yes
	Yes
	Yes
	yes
	DA Rate in percent

	DA Minimum
	Yes
	Yes
	Yes
	Yes 
	DA Minimum Value

	DP Rate (%)
	Yes 
	Yes 
	Yes 
	Yes
	DP Rate in percent


17 Maintain Tax Parameters  

This screen captures maintaining Income Tax Rates for Payroll package of Food Corporation of India.
17.1.1 Basic Business Needs

Maintaining Income Tax Rates will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

17.1.2 Assumptions

None

17.1.3 FUNCTIONAL REQUIREMENT

Maintain Income Tax Rates screen will be used to capture all the Tax Parameter in FCI. 

Year Month is the enterable box in which year month can be entered. 

17.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to enter the parameters to Maintain the Tax Parameter detail information, Professional Details and other details 

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	Yes


*

(ii) Master Block(Income Tax Details)

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Amount From
	Yes
	Yes
	No
	No
	Yes
	Enterable
	Enter Amount From

	Amount To
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Select Amount To



	Addl. Amount  from 
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Enter Addl. Amount  from

	Addl. Amount  to
	Yes 
	No
	No
	Yes
	Yes
	Enterable
	Enter Addl. Amount  to

	Income Tax
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Enter Income Tax

	Surcharge on IT
	Yes
	No
	No
	Yes
	Yes
	Enterable
	Enter Surcharge on IT

	Education Cess
	Yes
	Yes
	No
	Yes
	No
	Enterable
	Enter Education Cess

	Higher Edu cess
	Yes
	Yes
	No
	Yes
	No
	Enterable
	Enter Higher Edu cess


(iii) Screen Layout

(a) Master Block

Amount From   Amount To     Addl. Amount From   Addl. Amt to    Income Tax    Surcharge on IT Education Cess Higher Edu. cess   

___________      __________      _______________     ______________________     _________     _________     

___________      __________      _______________     ______________________     _________     _________     

_____________________________________________________________________________________________

Get Details| Add Row| Delete Row 

(iv) Master Block(Professional Tax Details)

This screen is used to maintain the Professional Tax parameters. This screen allows specifying and modifying the different slabs of income and the corresponding Professional Tax amount.

Field Description(Header) 

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Year Month
	Yes
	Yes
	No
	No
	Yes
	Enterable
	Enter Amount From

	State Code
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Select Amount To



	Periodicity 
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Select From drop down


Field Description(Detail) 

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Amount From
	Yes
	Yes
	No
	No
	Yes
	Enterable
	Enter Amount From

	Amount To
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Select Amount To



	Addl. Amount  from 
	Yes
	Yes
	No
	Yes
	Yes
	Enterable
	Enter Addl. Amount  from


(v) Screen Layout

(a) Master Block

Amount From     Amount To       Amount (Rs)

___________      __________      _______________     

___________      __________      _______________     

_____________________________________________________________________________________________

Get Details| Add Row| Delete Row 

(vi) Master Block(Maintain other Tax Parameter)

This screen is used to maintain the Professional Tax parameters. This screen allows specifying and modifying the different slabs of income and the corresponding Professional Tax amount.

Field Description (Detail) 

	Field Name
	Visible
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Year Month
	Yes
	Yes
	No
	No
	Yes
	Enterable
	Select Year month from LOV

	Saving Rebate
	Yes
	Yes
	No
	Yes
	No
	Enterable
	

	Female Additional 
	Yes
	Yes
	No
	Yes
	No
	Enterable
	

	Additional Limit
	Yes
	Yes
	Yes
	
	No
	Enterable
	


18 Maintain Cafeteria Approach 

This screen captures master data for allowances which can be defined thru Cafeteria approach for IDA I and II category of employees for Payroll package of Food Corporation of India. 

18.1.1 Basic Business  Needs

Cafeteria approach will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

18.1.2 Assumptions

None

18.1.3 Functional requirements

Following allowances can be defined thru cafeteria approach -

1. Transport subsidy 

2. Children Education Allowance

3. Hostel Allowance

4. Conveyance Allowance

5. Driver Allowance

6. Lunch Allowance thru Meal voucher

7. Professional Development Allowance

8. Professional membership fee and training program

9. House upkeep

10. Electricity

11. Mobile/Telephone reimbursement for personal use

12. Family maintenance and disturbance allowance

13. Dress Allowance

14. Laundry/washing allowance

15. Entertainment allowance

16. Domestic assistance

17. Cook allowance

18. Birthday gift

19. Disability allowance for dependent children

There will be single screen for all the above allowances. This is a master screen which will be used to capture the rates at which the above allowances can be paid. 

The pay_code will be entered in the Pay Code  field for which the rates are to be captured.  

One can select

· Get Detail button – to fetch the records already saved in the database.

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block.

The system will prompt for pay_code , percentage, and other pay_code related details. Enter the respective values in these fields. 

· Select Save Button – To Save the changes

18.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to capture the master data for cafeteria approach for allowances

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Pay Code

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Pay Code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Enter Pay Code Type


(ii) Detail Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Pay Code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	

	Description
	Yes
	No
	No
	No
	No
	
	PayCode description is displayed

	Percentage 
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter percentage for the selected paycode

	Education
	Yes
	Yes


	Yes


	Yes
	No
	Enabled only for Children Education Allowance
	Select Education Level for the Children 

	Designation
	Yes
	Yes
	Yes
	Yes
	No
	Enabled only for Mobile/Telephone  Allowance and Entertainment Allowance
	Select Designation from LOV

	Handicapped
	Yes
	Yes
	Yes
	Yes
	Yes
	Enabled only for Transport subsidy 
	Select handicapped Flag (Yes/No)

	Conveyance
	Yes
	Yes
	Yes
	Yes
	Yes
	Enabled only for Transport subsidy 
	Select Conveyance allowance Claimed Flag (Yes/No)

	Start date
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter Start date for teh allowance

	End date
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter End date for the allowance


(iii) Screen Layout

(a) Master Block

Pay Code:                ___________________     

(b) Detail Block

_________________________________________________________________________________________________________

Srl No    Pay Code      Description       Percentage      Education     Designation     Handicapped     Conveyance   Start date End date                       ___        ____             ________         _______           ________      _______          ________          _______         _______ _______

Get Details| Add Row| Delete Row 

19 Pay Code v/s Natural Account Code 



19.1 Topical Essay

This document deals with the design of Pay Code v/s Natural account Code Screen for Food Corporation of India Payroll Package.

19.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Pay Code v/s Natural account Code Screen is required to allow users enter and maintain Pay Code v/s Natural account Code mapping. 

19.1.2 Assumptions

None

19.2 Functional Requirements

(i) 
Functional Overview

This screen allows the user to maintain the mapping between the pay codes and Natural accounts. Pay codes are created in order to keep track of the different areas of payments or deductions for the staff of the organization. Natural accounts, as defined in the General Ledger system, are mapped to the pay codes such that posting of salary to AP takes place in the correct manner.

1. The Maintain Pay Code v/s Natural Accounts screen appears in Query mode.

2. To get the existing details click on the Get Detail button.

3. To add a new row click on the Add Row button, a new row is added at the end.

4. To delete a row, select the row and click on Delete Row button. Already saved rows cannot be deleted.

5. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

6. GO button can be used to switch between different pages.

7. To close the screen click on the Exit button.

(ii) 
Screen Design (Pay Code V/s Natural Account Code)
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This screen is used to feed the Pay Code V/s Natural Account Code into the TCS Payroll System. It has following fields –

(iii) 
Pay Code V/s Natural Account Code Master Information Block


The Pay Code V/s Natural Account Code Master Information block will be used to enter and modify Pay Code V/s Natural Account Code information.


Master Information Block Behaviour


Table 5
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	

	Order Data
	Pay Codes

	Scroll Bar
	Yes


Master information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Pay Code
	Yes
	Yes
	Yes
	Yes
	Select the Pay Code from the LOV

	Description
	Yes
	Yes
	Yes
	Yes
	Describes the particular Pay Code

	Natural Account
	Yes
	Yes
	Yes
	Yes
	Select the natural account from LOV


20 Pay Code V/s Agency Code

20.1 Topical Essay

This document deals with the design of Pay Code v/s Agency Code Screen for Food Corporation of India Payroll Package.

20.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Pay Code v/s Agency Code Screen is required to allow users enter and maintain Pay Code v/s Agency Code mapping. 

20.1.2 Assumptions

None

Note : The pay codes Labour Overtime Wages (191) and Labour Overtime Incentives (187) mapping is now changed from Account Head 6098 ( Incentive Charges ) to 6077 (Overtime Allowance) in Payroll.
From now onwards the above mentioned pay codes expense will be booked under modified Account Head.

20.2 Functional Requirements

(i) 
Functional Overview

1. The Pay Code v/s Agency Code screen appears in Query mode.

2. To get the existing details click on the Get Detail button.

3. To add a new row click on the Add Row button, a new row is added at the end.

4. To delete a row, select the row and click on Delete Row button. Already saved rows cannot be deleted.

5. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

6. GO button can be used to switch between different pages.

7. To close the screen click on the Exit button


(ii) Master Information Block

This screen allows the user to maintain the mapping between the pay codes and Agency Codes.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Pay Code

	Scroll Bar
	Yes


(iii) Detail Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Pay Code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	

	Pay Code Description
	Yes
	No
	No
	No
	No
	
	Pay Code description is displayed

	Agency Code
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter Agency Code for the selected pay code

	Agency Description
	Yes
	No


	Yes


	No
	No
	
	Auto populates when Agency code is selected 

	Agency Site
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter Agency Site for the selected Agency Code

	Agency Site Description
	Yes
	No
	Yes
	No
	No
	
	Auto populates when Agency site is selected

	Employee No
	Yes
	Yes
	Yes
	Yes
	No
	
	Select Employee no from LOV

	Employee Name
	Yes
	No
	Yes
	No
	No
	
	Auto populates when employee no is selected.


21 Maintain DPS Labour ASOR details

21.1 Topical Essay

This document deals with the design of DPS Labour ASOR Details for Food Corporation of India Payroll Package.

21.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The ASOR Master Screens are required to allow users enter and maintain ASOR Details

21.1.2 Assumptions

None

21.2 Functional Requirements

(i) 
Functional Overview

The Maintain ASOR Details Screen will be used to capture ASOR Details for DPS Labour.

The sequence of steps to be followed are as under:

1. In the main menu select  Masters( Labour ASOR Details
2. The Labour ASOR Details screen appears in Query mode.

3. To view all the existing ASOR rates click on the Execute icon. 

4. To view rates specific to an Effective Date, select the Effective Date and click on the Execute icon.

5. To insert new rates, click on the Insert Icon. Select the Effective Date and fill the rates and save the data. Effective Date cannot be lesser than the latest Effective Date. When the new rates are saved, the previous rates are automatically End Dated.

6. To save a record, click on the Save button. After successfully saving “Data successfully saved is displayed”.

7. GO button can be used to switch between different records.

To close the screen click on the Exit button.

Field Description (Header)

	Field Name
	Field Type
	Data Type
	Description

	Effective From
	Mandatory
	Date
	Select the Effective From Date


Field Description (DPS Labour ASOR Details)

	Field Name
	Field Type
	Data Type
	Description

	Price of Rate
	Mandatory
	Numeric
	Enter the Piece of Rate

	MGW Sardar
	Mandatory
	Numeric
	Enter the Minimum Guarantee Wage for Sardar

	MGW Mandal
	Mandatory
	Numeric
	Enter the Minimum Guarantee Wage for Mandal

	MGW Ancillary Labour
	Mandatory
	Numeric
	Enter the Minimum Guarantee Wage for Ancillary Labour

	MGW Handling Labour
	Mandatory
	Numeric
	Enter the Minimum Guarantee Wage for Handling Labour


(ii) Master Information Block


The Master Information block will be used to enter and modify key employee information.

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/ No
	Yes/ No
	Yes/ No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Effective from
	Yes 
	No 
	Yes 
	Yes 
	Yes 
	Yes 
	Yes 
	Enter the effective date of ASOR 

	Effective end date
	Yes 
	No 
	Yes 
	Yes 
	Yes 
	No
	Yes 
	Enter the effective end date of ASOR 


Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Price of rate
	Yes 
	No
	No
	Yes
	No
	No
	Yes
	List the price of rate

	MGW sardar
	Yes
	No
	No
	Yes
	No
	No
	Yes
	Display the rate of  MGW sardar

	MGW mandal
	Yes
	No
	No
	Yes
	No
	No
	Yes
	Display the rate of MGW mandal

	MGW ancillary labour
	Yes 
	No
	No
	Yes 
	No
	No
	Yes 
	Display the rate of MGW ancillary labour

	MGW ancillary handling
	Yes 
	No
	No
	Yes 
	No
	No
	Yes 
	Display the rate of MGW ancillary handling


(iii) 
Screen Design (ASOR Details)
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22 Maintain DPS Labour SOR details

22.1 Topical Essay

This document deals with the design of DPS Labour SOR Details for Food Corporation of India Payroll Package.

22.1.1 Basic Business Needs 

The SOR Master Screen is required to allow users enter and maintain SOR Details

22.1.2 Assumptions

None

22.2 Functional Requirements

(i) 
Functional Overview

The Maintain SOR Details Screens will be used to capture SOR Details for DPS Labour. The Original rates will be entered and maintained by the region office. Once ASOR is changed, the SOR rates will be auto updated with effective date of ASOR change and in the same ratio.he sequence of procedures to be followed are as follows:-

1. In the main menu select  Masters( DPS Labour SOR Details
2. The DPS Labour SOR Details screen appears in Query mode.

3. To view all the existing SOR rates records click on the Execute icon.  To view records specific to the Effective Date, select the effective Date and then click on the Execute icon. To get the details of the rates, click on the Get Detail button.

4. To insert new SOR rates, click on the Insert icon.  Select the Effective From date. To add an operation, click on the Add row button, fill the relevant fields and save the data. While inserting, the previous operations are not maintained. Effective Date cannot be lesser than the previous Effective Date. When the new rates are saved, the previous rates are automatically End Dated.

5. To save a record, click on the Save button. After successfully saving “Data successfully saved is displayed”.

6. GO button can be used to switch between records.

To close the screen click on the Exit button.


Field Descriptions (Header)

	Field Name
	Field Type
	Data Type
	Description

	Region
	Read Only
	Characters
	Filled automatically

	Effective From
	Mandatory
	Date
	Select the Effective Date of the SOR rates

	Effective End Date
	Read Only
	Date
	Filled automatically, whenever new rates are saved


Field Descriptions (Details)

	Field Name
	Field Type
	Data Type
	Description

	Kind of Service/Operation
	Mandatory
	Characters
	Enter the kind of operation done

	Orig Rate

(Bag Up to 65 kg)
	Mandatory
	Numeric
	Enter the amount of bags up to 65 kg

	Orig Rate

(Above 65 kg)
	Mandatory
	Numeric
	Enter the amount of bags above 65 kg


(ii) Master Information Block


The Master Information block will be used to enter and modify key employee information.

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Region 
	Yes 
	No 
	No 
	Yes 
	No
	No
	Yes 
	Enter the region

	Effective from
	Yes 
	No 
	Yes 
	Yes 
	Yes 
	Yes 
	Yes 
	Enter the effective date of SOR 

	Effective end date
	Yes 
	No 
	Yes 
	Yes 
	Yes 
	No
	Yes 
	Enter the effective end date of SOR 


(iii) Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Kinds of service
	Yes 
	No
	No
	Yes
	No
	No
	Yes
	List the kind of service

	Original rate bag upto 65kg.
	Yes
	No
	No
	Yes
	No
	No
	Yes
	Display the rate of  bag upto 65 kg.

	Original rate bag above 65kg.
	Yes
	No
	No
	Yes
	No
	No
	Yes
	Display the rate of  bag above 65 kg.


(iv) 
Screen Design (SOR Details)
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23 Maintain Classification vs. Pay code mapping

23.1 Topical Essay

This document deals with the inclusion of pay codes applicable for casual labors in employees for Food Corporation of India Payroll Package.

23.1.1 Basic Business Needs 

This Screen is required for the inclusion of pay codes applicable for casual labors.

23.1.2 Assumptions

None

23.2 Functional Requirements

(i) 
Functional Overview

Casual labors are applicable to get the pay codes defined in this screen. Sequence of procedures to be followed are as follows:-

1. From the main menu select Masters ( Payroll Masters ( Maintain Classification vs. pay code mapping. This screen appears in Query mode.

2. There is a drop down box provided at the header section of the screen. From here select casual worker.

3. To view the existing details or to add new, first click on the Get Detail button.

4. For inserting a new row into the grid click on the Add Row button. A new blank row is inserted at the end.

5. A new row of pay code and its description can be seen appended along with already entered list.

6. To delete a row, select the row then click on the Delete Row button. Already saved rows cannot be deleted.

7. There is no option to update the existing record.

8. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

9. GO button can be used to switch between different pages.

10. To close the screen click on the Exit button.

Field Descriptions (Header)

	Field Name
	Field Type
	Data Type
	Description

	Classification
	Mandatory
	Characters
	Select from drop down box


Field Descriptions (Details)

	Field Name
	Field Type
	Data Type
	Description

	Pay code
	Mandatory
	Number
	Select the pay code from  LOV

	Pay code description
	Read Only
	Character
	Auto populates when pay code is selected


(ii) Master Information Block


The Master Information block will be used to select casual labour from the drop down box provided

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Classification
	Yes 
	Yes 
	No 
	No 
	No
	Yes
	No
	Select casual worker


(iii) Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Pay code
	Yes 
	Yes
	Yes
	No
	Yes
	Yes
	No
	Select from LOV

	Pay code description
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	No
	Auto populated when pay code is selected


(iv) Screen Design (Maintain classification vs. pay code Details)
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24  Maintain Employee details

24.1 Topical Essay

This document deals with the design of Employee Information Screen for Food Corporation of India Payroll Package.

24.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Employee Information Screen is required to allow users enter and maintain basic employee information required for the payroll processing. This Screen will be an extension to the “Employee Financial Information” functionality of TCS Payroll Product. 

24.1.2 Major Features

(i) Auto generation of Employee Id

The Employee Id is auto generated in the system that provides a unique identification for the employee in the organization.

(ii) Auto generation of Staff Code

The Staff Code for the employees is based on Employee CPF Codes. System will ensure auto generation of Staff Code based of CPF Code.

(iii) Maintenance of Date Track History

Payroll System doesn’t have workflow based approval mechanism; hence it has been made capable of capturing all the changes made into the employee record. This will perform following activities –

If Employee Record is changed at any point of time, system will maintain a history of changes made to each and every field of employee information with modified user id and modified timestamp.

User will be given provision to view the employee history within a date limit. This will be helpful for monitoring purposes. A separate screen/functionality will be maintained.

24.1.3 Assumptions


None

24.2 Functional Requirements

(i) 
Functional Overview

The Employee Information Screen will be used to capture basic employee information that is required for payroll processing. It will capture –

· Employee HRMS Information

· Employee Payroll and Financial Information

(ii) 
Screen Design (Enter & Maintain Employee Information)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) Master Information Block


The Master Information block will be used to enter and modify key employee information.

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes 
	Enter the Employee Number

	Staff code
	Yes
	Yes
	No
	No
	Enter the staff code.

	Designation 
	Yes
	Yes
	No
	No
	Display the designation

	Cadre
	Yes
	Yes
	No
	No
	Select the cadre of employee

(For Category IV, only ‘Misc’ is allowed)

	First name  
	Yes
	Yes
	No
	Yes
	Enter the First name of the employee 

	Middle name
	Yes 
	Yes
	No
	Optional
	Enter the Middle  name of the employee

	Last name
	Yes 
	Yes
	No
	Optional
	Enter the Last name of the employee

	Category
	Yes
	Yes
	No
	No
	Display the category



	Section 
	Yes 
	Yes
	No
	No
	Display the section

	Employee type 
	Yes 
	Yes
	No
	Yes 
	Enter the Employee type

	Parent zone
	Yes
	Yes
	No
	Yes 
	Enter the  Parent zone

	Present place of posting
	Yes
	Yes
	No
	Yes
	Display place of posting

	Prefix

	Yes
	Yes
	No
	No
	Displays the prefix

	PF type
	Yes
	Yes
	No
	No
	Displays the PF type

	CPF code
	Yes
	Yes
	No
	No
	CPF Code ( Max 7 digit), should be unique  with category of Employee i.e., For Employee unique within employee,  Same for DPS and Departmental Labour.

CR  102 , CR 110, CR 112, CR 117, 

	Date of joining present place 
	Yes
	Yes
	No
	Yes
	Displays the Date of joining present place. This field is mandatory .

	Date of joining FCI
	Yes
	Yes
	No
	Yes
	Displays the Date of joining FCI. This field is mandatory  

	Deputation type
	Yes
	Yes
	No
	No
	Displays the Date of joining FCI

	Pay  scale type
	Yes
	Yes
	No
	Yes
	Choose the  Pay  scale type

	Pan Number 
	Yes
	Yes
	No
	No
	Pan Number must be unique and should be of Maximum  10 digits


Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Only Employees of Login Location.

	Order Data
	Order by Employee Code

	Scroll Bar
	Yes


(iv) HRMS Information Block

The HRMS Information block will be used to enter and modify employee information related to HRMS.


HRMS Information Block Behaviour


Table 6

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


Detail information block (HRMS details):-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Date of birth
	Yes
	No
	Yes
	Yes
	Enter the date of birth. This field is mandatory .

	Gender
	Yes
	No
	Yes
	Yes
	Select Gender

	Marital status
	Yes
	No
	Yes
	No
	Select marital status

	Father’s/ Husband’s name
	Yes
	Yes
	Yes
	Yes
	Enter Father’s/ Husband’s name

	Home town
	Yes
	Yes
	Yes
	No
	Enter Home town

	Handicapped
	Yes
	No
	Yes
	No
	Select the status

	Previous promotion/reversal date
	Yes
	No
	Yes
	No
	Select Previous promotion/reversal date

	Retirement date
	Yes
	No
	Yes
	No
	Enter Retirement date


Screen Design (HRMS Tab) 
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(v) Payroll Information Block


The Payroll Information block will be used to enter and modify key employee payroll 


related information.


Payroll Information Block Behaviour


Table 8

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes 
	Enter the Employee Number

	Staff code
	Yes
	Yes
	No
	No
	Enter the staff code.

	Designation 
	Yes
	Yes
	No
	No
	Display the designation

	Cadre
	Yes
	Yes
	No
	No
	Select the cadre of employee

	First name  
	Yes
	Yes
	No
	Yes
	Enter the First name of the employee 

	Middle name
	Yes 
	Yes
	No
	Optional
	Enter the Middle  name of the employee

	Last name
	Yes 
	Yes
	No
	Optional
	Enter the Last name of the employee

	Category
	Yes
	Yes
	No
	No
	Display the category

	Section 
	Yes 
	Yes
	No
	No
	Display the section

	Employee type 
	Yes 
	Yes
	No
	Yes 
	Enter the Employee type

	Parent zone
	Yes
	Yes
	No
	Yes 
	Enter the  Parent zone

	Present place of posting
	Yes
	Yes
	No
	No
	Display place of posting

	Prefix

	Yes
	Yes
	No
	No
	Displays the prefix

	PF type
	Yes
	Yes
	No
	No
	Displays the PF type

	CPF code
	Yes
	Yes
	No
	No
	Displays the CPF code

	Date of joining presnt place 
	Yes
	Yes
	No
	No
	Displays the Date of joining presnt place

	Date of joining FCI
	Yes
	Yes
	No
	No
	Displays the Date of joining FCI

	Deputation type
	Yes
	Yes
	No
	No
	Displays the Date of joining FCI

	Pay  scale type
	Yes
	Yes
	No
	Yes
	Choose the  Pay  scale type


Screen Design (Payroll Tab)
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(vi) Payroll Flag Information Block


The Payroll Flag Information block will be used to enter and modify the information 


Related to various pay components and allowances.


Payroll Information Block Behaviour


Table 10

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Washing allowance
	Yes
	No
	Yes
	No
	Select if washing allowance is to be given

	NPA
	Yes
	No
	Yes
	Yes
	Select if NPA is to be given

	Lunch subsidy
	Yes
	No
	Yes
	No
	Select if Lunch subsidy is to be given

	Compensatory city allowance
	Yes
	No
	Yes
	Yes
	Select if  Compensatory city allowance is to be given

	Station compensatory allowance
	Yes
	No
	Yes
	Yes
	Select if  Station compensatory allowance is to be given

	Dusting operator allowance
	Yes
	No
	Yes
	No
	Select if Dusting operator allowance is to be given

	Productivity link incentive 
	Yes
	No
	Yes
	No
	Select if Productivity link incentive is to be given

	Transport allowance
	Yes
	No
	Yes
	No
	Select if  Transport allowance is to be given

	Operational allowance
	Yes
	No
	Yes
	No
	Select if  Operational allowance is to be given

	Double HRA
	Yes
	No
	Yes
	Yes
	Select if Double HRA  is to be given

	Double HRA city
	Yes
	No
	Yes
	No
	Enter Double HRA city

	Effective from
	Yes
	No
	Yes
	No
	Enter effective Date

	Effective till
	Yes
	No
	Yes
	Yes
	Enter effective till Date

	Special compensation allowance
	Yes
	No
	Yes
	No
	Select if   Special compensation allowance is to be given

	Allowance type
	Yes
	No
	Yes
	No
	Enter allowance type

	Special duty allowance
	Yes
	No
	Yes
	Yes
	Select if   Special duty allowance is to be given

	Area type
	Yes
	No
	Yes
	No
	Enter Area type

	l/EPS Number
	Yes
	Yes
	Yes
	No
	FPS/EPS Number

 ( Max 7 digit), should be unique  with category of Employee i.e., For Employee unique within employee,  Same for DPS and Departmental Labour.

CR  102 , CR 110, CR 112, CR  117

Changes incorporated for the following: in all employee information related screens:

For category I employees the FPS/EPS number is generated with prefix ‘HH’.

For category II, III, IV,  FPS/EPS number is generated with first character of parent zone as pre-fix. The following pre-fix is assigned:

(Supplementary  User Guide Section 1.1 also updated for the same.)




Screen Design (Payroll Flags Tab)
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(vii) Business Rules

1. Employee Code should be auto populated/system generated.

2. Staff Code will be auto populated based on CPF Code.

3. If CPF code is blank then CPF deductions/contribution should be booked using the employee Code.

4. The Designation will be linked with the employee category and pay-scale code.

5. For those employees who are on deputation the provision to select PF Type i.e. GPF or CPF.

6. NPA flag to be linked with the Designation. If Designation is “Medical Officer” then only NPA flag to be checked.

7. Retirement date will be auto populated based on Date of Birth.

8. If HRA status =”No” then Accommodation Type field will be enabled and becomes mandatory. 

9. If HRA Status=”No” and Accommodation Type is Other than “Spouse Accommodation” then License Fee field should be enabled and mandatory, disabled otherwise

10. Based on Accommodation Type, license fee recovery should be determined.

11. PLI is not paid to the employees on board level or above.

12. Employee Type will include – 1. Regular, 2. On deputation form Other Orgs, 3. On Deputation from Central Govt., 4. On Deputation to Other Orgs and 5. Food Transferee. 

13. HRA City Type should be linked with “Present Place of Posting”. 

14. Children Education Allowance is non-taxable up-to 2 children, its taxable above this limit.

25 Maintain Employee Details (Super User)

The employee data loaded into the system is as on 31st March 2008. The employee data is to be updated for the cut-over date using the Maintain Employee Details ( Super User ) Screen.

	Task Name: Maintain Employee Details ( Super User)



	Task Description:

This screen allows the user to modify the Employee details. The access to this screen is restricted to the Super user only. The employee details can be modified thru this screen. The screen also maintains the financial details (like pay scale type, increment status, pay status etc.) of the employees.



	Prerequisites for performing the task:

Any user who has the super user permission can use the screen.



	Users who can perform the task:

Person from EDP/Finance departments who are dealing with Payroll.



	Task Procedure

	15. From the main menu select Employee Information ( Maintain Employee Details (Super user)
16. The Employee information (super user) screen appears in Query mode. To view the details of all the employees of the current location, click on the Execute icon. To view details, specific to a field, select the respective field on the screen and then click on the Execute icon.

17. If some Employee information is not coming correct, update the field

In addition, rectify the Payroll related details of the employee for Six Pay Commission requirements..

18. Change the employee Pay Revision Flag to ‘Revised Pay Scale’.

19. Update the designation to the correct designation. This will set the proper category, pay band / scale and grade pay for the employee as per the revised scale. It is important to re-enter the designation for the first time for setting up the proper pay-band/ scale and grade pay.

20. To enter/view the Payroll details, click on the Payroll Details. To enter/view the Payroll Flag details, click on the Payroll Flag Details. To enter/view the HRMS Details, click on the HRMS Details. To enter/view Address Details click on the Address Details. Enter the details and save the data.

21. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

22. GO button can be used to switch between different pages.

23. To close the screen click on the Exit button.
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Field Description Employee Details (Super User)
	Field Name
	Field Type
	Data Type
	Description

	Pay Scale Type
	Read Only
	Character
	IDA/ CDA is displayed. Select the appropriate value

	Pay Commission Flag
	Mandatory
	Characters
	Select from Drop-down. Select Revised pay Scale for Salary Revision under Six Pay Commission

	Employee No
	Read Only
	Numeric
	Display only

	Staff Code
	Read Only
	Numeric
	Display only

	Prefix
	Non Mandatory
	Drop Down List
	Select from the  Drop Down List

	First Name
	Mandatory
	Characters
	Display only

	Middle Name
	Non Mandatory
	Characters
	Display only

	Last Name
	Mandatory
	Characters
	Display only

	Designation
	Mandatory
	Characters
	Select from the LOV

	Category
	Read Only
	Numeric
	Category is filled automatically.

	Cadre
	Non Mandatory
	Drop Down List
	Select the Cadre from the Drop Down List

	Section
	Non mandatory
	Characters
	Select the Section from the LOV

	Employee Type
	Mandatory
	Characters
	Select from the LOV

	Parent Zone
	Mandatory
	Drop Down List
	Select from the Drop Down List

	PF Type
	Mandatory
	Drop Down List
	Select from the Drop Down List

	CPF Code
	Mandatory
	Characters
	Display only

	FPS Number
	Non Mandatory
	Numeric
	Update the FPS Number

	Date of Joining FCI
	Non Mandatory
	Date
	Select the joining date

	Present Place of Joining
	Mandatory
	Characters
	Select from the LOV

	Date of Joining (Present Date)
	Non Mandatory
	Date
	Select the Date

	Employee Status
	Mandatory
	Drop Down List
	Select from the Drop Down List

	Deputation Type
	Read Only
	Drop Down List
	Select from the Drop Down List

	Classification
	Non Mandatory
	Drop Down List
	Select from drop Down List


Note:- Classification drop down box contains category of casual labor.

Field Description (Payroll Details)

	Field Name
	Field Type
	Data Type
	Description

	Pay Scale/ Pay Band Code
	Read Only
	Characters
	Filled automatically

	Current Basic (RS.)
	Mandatory
	Numeric
	Update the Basic pay

	Grade Pay
	Mandatory
	Numeric
	Filled Automatically

	Pay Status
	Mandatory
	Drop Down List
	Select from the Drop Down List

	Pay Mode
	Mandatory
	Drop Down List
	Select from the Drop Down List

	Pay Mode Type
	Mandatory
	Drop Down List
	Select from the Drop Down List in case the Pay Mode selected is Others

	Bank Name
	Read Only
	Character
	Uploaded from APPS

	Branch Name
	Read Only
	Characters
	Uploaded from APPS

	Bank A/c No
	Read Only
	Numeric
	Uploaded from APPS

	Pay Status Changed Date
	Mandatory
	Date
	Select the Date

	Stagnation Increment(Rs)
	Non Mandatory
	Numeric
	Enter the amount

	Stagnation Increment Eff Date
	Non Mandatory
	Date
	Select the Date

	Increment Status
	Mandatory
	Drop Down List
	Select from the Drop Down List

	Pan Number
	Non Mandatory
	Characters
	Pan number

	HRA City Type
	Read Only
	Characters
	Filled automatically

	MHS Member
	Non Mandatory
	Characters
	MHS Member

	FPS/EPS Number
	Non Mandatory
	Numeric
	FPS/EPS Number

	EPS Payment
	Non Mandatory
	Characters
	EPS Payment

	Entitlement Date
	Non Mandatory
	Date
	Entitlement Date

	EPS Separation Reason
	Non Mandatory
	Characters
	EPS Separation Reason

	EPS Separation Date
	Non Mandatory
	Date
	EPS Separation Date
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Field Description ( Payroll Flag Details)

	Field Name
	Field Type
	Data Type
	Description

	Washing Allowance
	Non Mandatory
	Check box
	Select to avail Washing Allowance

	NPA
	Non Mandatory
	Check box
	Select to  avail  NPA

	Lunch Subsidy
	Non Mandatory
	Check box
	Select to  avail  Lunch Subsidy

	Compensatory City Allowance
	Non Mandatory
	Check box
	Select to  avail  Compensatory City Allowance

	Station Compensatory Allowance
	Non Mandatory
	Check box
	Select to  avail   Station Compensatory Allowance

	Dusting Operator Allowance
	Non Mandatory
	Check box
	Select to  avail  Dusting Operator Allowance

	Productivity Linked Incentive
	Non Mandatory
	Check box
	Select to  avail Productivity Linked Incentive

	Transport Allowance
	Non Mandatory
	Check box
	Select to  avail Transport Allowance

	Special Compensatory Allowance Flag and  Amount(Rs)
	Mandatory if checkbox is selected
	Checkbox and Numeric
	Select the flag and enter amount

	Special Duty Allowance Flag and  Amount(Rs)
	Mandatory if checkbox is selected
	Checkbox and Numeric
	Select the flag and enter amount

	Special Compensatory Allowance Flag and  Amount(Rs)
	Mandatory if checkbox is selected
	Checkbox and Numeric
	Select the flag and enter amount
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Field Description (Other  Flag Details)

	Field Name
	Field Type
	Data Type
	Description

	Special Pay for Sportsmanship
	Non Mandatory
	Check box
	Select to avail the special pay for sportsmanship  and  enter related details

	Special Pay as Cash Allowance
	Non Mandatory
	Check box
	Select to  avail  the cash allowance  and  enter related details

	Personal Pay for SFN
	Non Mandatory
	Check box
	Select to  avail  the Personal Pay for SFN and  enter related details

	Personal pay for Higher Qualification
	Non Mandatory
	Check box
	Select to  avail  the Personal pay for Higher Qualificationand  enter related details

	Personal pay for Hindi Qualification, no of increment and amount
	Non Mandatory
	Check box
	Select to  avail  the Personal pay for Hindi Qualification and  enter related details
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	Field Name
	Field Type
	Data Type
	Description

	Date of Birth
	Non Mandatory
	Date
	Select the Date of Birth

	Gender
	Mandatory
	Drop Down List
	Select the Gender

	Marital Status
	Non Mandatory
	Drop Down List
	Select the Marital Status

	Father’s Name
	Non Mandatory
	Characters
	Enter the father’s name

	Hometown
	Non Mandatory
	Characters
	Enter the home town

	Handicapped
	Non Mandatory
	Drop Down List
	Select from the Drop Down List

	Handicapped Effective date
	Non Mandatory
	Date
	Select the date

	Previous Promotion Date
	Non Mandatory
	Date
	Select the date

	Retirement date
	Non Mandatory
	Date
	Select the date


Field Description (HRMS Details)

26 Maintain Address Details

26.1 Topical Essay

This document deals with the design of Employee Address Details Functionality. 

26.1.1 Basic Business Needs 

26.1.2 Assumptions

None

(i) Address Information Block

This will be used to store Employee Address Information, i.e. Present Address and Permanent Address.


Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	No
	No
	Yes
	Yes
	Entre Employee Number

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display  CPF Code

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display  Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of Joining FCI
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining FCI

	Date of Joining present place
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining Present place

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Address line1
	Yes
	NO
	Yes
	Yes
	Enter the address in line 1 

	Address line2
	Yes
	NO
	Yes
	Yes
	Enter the address in line 2

	City
	Yes 
	No
	Yes
	yes
	Enter the city name

	State
	Yes
	No
	Yes
	Yes 
	Enter the state  name

	Country 
	Yes 
	No
	Yes 
	Yes
	Enter the coutry name

	PIN code 
	Yes  
	No 
	Yes 
	Yes 
	Enter the pin code of area


Screen Design (Employee Address Information)
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27 Maintain Nominee/Dependent Details

27.1 Topical Essay

This document deals with the design of Employee Nominee/Dependent Details Functionality. 

27.1.1 Basic Business Needs 

27.1.2 Assumptions

None

27.2 Functional Requirements

(i) Functional Overview

The maintain nominee and dependents details screen will be used to capture the information of the nominees and dependents of any employee and keeps the track of their relationship with the employee.

The steps to be followed for the maintaining the information of nominee and dependents details is as follows:-

24. From the main menu select Employee Information ( Nominee & Dependent Details
25. The Maintain Nominee/Dependent Details screen appears in Query mode. User has to select between the Dependent Details or the Nominee Details.
26. To get the details, select the Employee Number in the header from the LOV and then click on the Get Detail button.

27. To add a new row, click on the Add Row button. A new row is inserted at the end. 

28. To delete a row, select the row and click on the Delete Row button. 

29. To save the data click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

30. To close the screen click on the Exit button.

(ii) Dependent and Nominee Details 

This will be used to store Employee Nominee/Dependent Information.


Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	No


Screen Design (Dependent Nominee Screen)
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28  Employee Separation and Final Settlement

28.1 Topical Essay

This document deals with the computing final settlement for Food Corporation of India Payroll Package.

28.1.1 Basic Business Needs 

The computing final settlement will be used to get details of how to make final payment or how to make final deduction if any liability is there for a particular employee.

28.1.2 Assumptions

Salary of the last month must be processed but not paid.

28.2 Functional Requirements

(i) Functional Overview

The compute final settlement screen will be used to capture how to make final payment or how to make final deduction if any liability is there for a particular employee.

31. To view the existing details of already separated Employees, click on the Execute icon. To view specific Employee details, select the Employee No from the LOV and then click on the Execute icon. The details are populated.

32. To separate a new Employee, select the Employee No from the LOV, the Employee Details are populated. To make the separation, select the Separation Date and Separation Type and save the data. In case of back date separation first delete the work slip of current payroll month of Dps and Departmental labours before saving the data.

33. To get the Deductions details, click on the Get Detail button. The deductions details are populated. 

34. To add a new Deduction, click on the Add Row button. 

35. To delete a Deduction, select the row and click on the Delete Row button. Save the data. (User can only delete the manual entries and not the system generated entries(CR-709))
36. After finalizing and saving the Deduction Details, enter the Final Settlement Parameters. Salary for the month should be processed first, before entering the Final Settlement Parameters. The deductions are settled through the Salary of the Employee, in case the outstanding amount is greater than the salary, then it can be settled through Leave Encashment amount & Gratuity. 

37. Enter the Leave Encashment and Gratuity details. To enable deductions through the Gratuity amount, select the Adjust from Gratuity checkbox. 

38. To adjust the deductions, click on the Adjust Deduction button. 

39. To Release the Salary of the Employee, click on the Release Salary button. Month End process should be performed for the salary to be released. 

40. To Pay Gratuity to the Employee, click on the Pay Gratuity button. Month End process should be performed.

41.  To pay the leave encashment, click on the Pay Leave Encashment button. Month End process should be performed.

42. To pay the VRS in case of dps and dept click on the pay VRS button. Month End process should be performed

43. To generate the Last Pay Certificate of the Employee, click on the Generate LPC button.

44.  GO button can be used to switch between different pages. 

45. In master information block Buttons for edit entry and delete entry are provided

46. Edit and delete can be done only for active employees whose invoice for gratuity or leave or HPL are not sent 

47. Edit and delete are allowed only in UNDO stage of payroll

48. In detail information block buttons for deletion of gratuity, EOL encashment and HPL encashment payment are given

49. Using these buttons corresponding entries can be deleted only if their invoice is not sent

50. If deductions are made from these components then also deletion is allowed and adjustments will be undone

To close the screen click on the Exit button.

 (ii)
Master Information Block

The Master Information block will be used to enter and modify key final settlement information.

Master Information Block Behaviour


Table 1

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Only Employees of Login Location.

	Order Data
	Order by Employee Code

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	No
	No
	Yes
	Yes
	Entre Employee Number

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display  CPF Code

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display  Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of Joining
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status

	Separation date
	Yes
	No
	Yes
	No
	No
	Yes
	No
	Enter Separation date

	Separation Type
	Yes
	No
	Yes
	No
	Yes
	Yes
	Select from LoV
	Enter Separation Type


Note: -

a. Separation date cannot be greater than retirement date.

b. During initializing the transfer or separation of employee,the system will check all the pending invoices mentioned in the following table or other payments. If any pending invoices will be found system will give a warning message like ‘Please Pay Pending Invoices of Over and Above Arrear from the screen Over & Above Arrear Payments’. Screen will not allow the transfer or separation processs until and unlessthere are no pending invoices left till date.

c. Employee separation date should not be lesser than last payroll process ie. end of duration date. If it is lesser then that user must raise differential amount invoice/credit memo via supplementary, manually.

labor

(iII) Deduction Detail Information Block

On Computation a detailed list of all deductions will be displayed


Table 4

	Field Name
	Visible*
	Query able
	Insert Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Pay Code
	Yes
	No
	No
	No
	No
	Yes
	View Only
	Select from the LOV

	Deduction Detail
	Yes
	No
	No
	No
	No
	Yes
	View Only
	Filled automatically after selecting the Pay Code

	Amount
	Yes
	No
	No
	No
	No
	Yes
	View Only
	Enter the Amount

	Total outstanding amount
	Yes
	No
	No
	No
	No
	Yes
	View Only
	Out Standing Amount is filled

	Total deduction amount
	Yes
	No
	No
	No
	No
	Yes
	View Only
	Total Deduction Amount is filled


(iv) Final settlement Parameters Detail Information Block

Leave Encashment:


Table 2

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Number of ELs
	Yes
	No
	No
	No
	No
	No
	
	Display Number of ELs

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date

	Leave encashment
	Yes
	No
	No
	No
	No
	No
	
	Compute and display Leave Encashment Amount


HPL Encashment:


Table 3

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Number of HPLs
	Yes
	No
	No
	No
	No
	No
	
	Display Number of HPLs

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date

	HPL encashment
	Yes
	No
	No
	No
	No
	No
	
	Compute and display HPL Amount


Gratuity:


Table 4

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Gratuity
	Yes
	No
	Yes
	No
	No
	No
	
	Gratuity Amount is displayed

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date


Table 4

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Net Earnings
	Yes
	No
	No
	No
	No
	No
	View only
	Net Earnings Amount

	Adjust from Gratuity?
	Yes
	No
	Yes
	No
	Check Box
	Check Box
	Check box
	Select to adjust from the Gratuity Amount

	Net Encashment Amount Payable
	Yes
	No
	Yes
	No
	No
	No
	View only
	Net Encashment Amount Payable amount displayed

	Net Gratuity  Amount Payable
	Yes
	No
	No
	No
	No
	No
	View only
	Net Gratuity  Amount Payable displayed

	Total Amount payable
	Yes
	No
	No
	No
	No
	No
	View only
	Total  Amount Payable displayed

	Invoices No.
	Yes
	No
	No
	No
	No
	No
	View Only
	Invoice No displayed

	
	
	
	
	
	
	
	
	


Screen Attached For Final Settlement:
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29  Maintain Employee Increments

29.1 Employee Increment/ Reversal

This screen deals with the design of functionality for Advance Increments, out of turn increment, Stagnation Increment functionality for Food Corporation of India Payroll Package.

29.1.1 Basic Business  Needs

The functionality is required to allow FCI Payroll users give Advance Increment or out of turn increments to the employees. It also allows users to give Stagnation Increment.

29.1.2 Major Features

51. Advance Increment 

52. Stagnation Increment
53. Release Increment

29.1.3 Assumptions

None

29.1.4 Functional Requirements

Maintain Employee Increment functionality is required to maintain Advance increment (Cumulative or without cumulative), out of turn increments, Stagnation increments for the individual employees.

29.1.5 Screen Design

The existing screen is as per Fifth pay commission. It needs to be updated for the following:

54. Changes in the master block:

55. Pay Scale caption should be changed to Pay band/ Scale.

56. Pay Scale description to be fetched from band master table ( Pay_band)

57. Changes in the detail block

58. Current basic to be updated as per the following logic:

The new basic to be computed as (current basic + grade pay) * rate of increment ( rate of  increment to be fetched as ‘ALLOW’ value from pay_fixed_misc_param where allow_type=’INCREMENT_RATE’ ).  The new and old basic to be updated in the employee master table as well. 

The basic pay in rupees should always be multiple of 10. It should be rounded to next multiple of 10 if it is on the higher side by 1 or more rupees of the previous multiple of 10. However if the basic is not multiple of 10 and it is higher by <= 99 paisa then the new basic should be truncated to the lower side multiple of 10.

59. If the no of increments are more than 1, then the next increments should be calculated as per the same logic given in step 2 on the revised basic.

60. The final value of the basic should be displayed as current basic.

61. Increment effective date to be captured.

62. No changes in the functionality of Stagnation increment .

63. The new current basic should also be stored in the employee master and the old basic should be moved to the old basic field in the employee master.

30 Maintain Handling Norms

30.1 Topical Essay

This document deals with the design of Screen to Maintain Handling Norms for Departmenta labours  for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package

30.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain the Handling norms

30.1.2 Assumptions


None

30.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the Departmental Labour information for FCI. This includes the following Screens:

64. Maintain Handling Norms. 

Screen Design (Maintain Handling Norms)
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This screen is used to maintain details of Handling Norm for incentive calculation. 


Maintain Handling Norms Screen Behaviour


Table 6
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	Yes

	Restrict Data Displayed
	

	Order Data
	

	Scroll Bar
	


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing PayrollModule
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Effective Date
	Yes
	Yes
	No
	Yes 
	Select the date.

	MoU
	Yes
	Yes
	No
	Yes
	Select the MOU 1

MOU 1 is to be selected for Departmental labour initially.




Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Handling Norm Description
	Yes
	Yes
	No
	Yes 
	Enter the Handling Norm Description.

	Handling Norm Unit
	Yes
	Yes
	No
	Yes
	Select the handling Norm unit.

	Handling Norm < 66 Kg
	Yes
	Yes
	No
	Yes
	Enter the Handling Norm for < 66 kg

	Handling Norm > 66 Kg
	Yes
	Yes
	No
	Yes
	Enter the Handling Norm for  > 66 Kg.

	Handling Norm Rate
	Yes
	No
	No
	No
	Enter the value for Handling Norm Unit CRATE, BAILE. For Type Bag it is disabled.


31 Maintain Other Norms

31.1 Topical Essay

This document deals with the design of Screen to Maintain Other Norms for Departmental labour for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package

31.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain the Other norms

31.1.2 Assumptions


None

31.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the Departmental Labour information for FCI. This includes the following Screen:

65.  Maintain Other Norms. 

Screen Design (Maintain Other Norms)
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This screen is used to maintain details of Other Norm for incentive calculation. 


Maintain Other Norms Screen Behaviour


Table 7
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	Yes

	Restrict Data Displayed
	

	Order Data
	

	Scroll Bar
	


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Norm Type
	Yes
	Yes
	No
	Yes
	Select the Norm Type from the drop down box.

	Effective Date
	Yes
	Yes
	No
	Yes 
	Select the date.

	MoU
	Yes
	Yes
	No
	Yes
	Select the MOU 1


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Bag weight
	Yes
	Yes
	No
	Yes 
	Select the Bag Weight from the drop down box.

	From
	Yes
	Yes
	No
	Yes
	Enter the start range (from)

	To
	Yes
	Yes
	No
	Yes
	Enter the start range (to)

	Rate
	Yes
	Yes
	No
	Yes
	Enter the Rate.


32  Maintain Workslip details ( DPS Labours) 

32.1 Topical Essay

This document deals with the design of Screen to Maintain Workslip details for DPS labours for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package

32.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain the daily work slip for DPS Labour.

32.1.2 Assumptions


None

32.2 Functional Requirements

(i) 
Functional Overview

66. This functionality is used to Maintain Work slip information required for calculation of FCI Labours incentives. 

(ii) Screen Design (Maintain Work Slip)

As per CR 95, the following screen is changed to capture Bag Type in the Work Details Screen instead of Header for Maintain workslip Details Screen.
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This screen is used to maintain daily work slip of all the labour gangs of FCI. 

67. The time in the first detail line of the  workslip should flow on the remaining detail lines, during add row. 

68. If user changes the time in the first row, same to be reflected at remaining rows.

69. There should be check during saving to validate the same time at detail level.

70. Time of the saved workslip can’t be changed. In case of change, user will have to delete the row and add.

Note :- For DPS labors, The operations in  workslip for work done on holiday  should not be     splitted  on the basis of time.


Maintain Work Slip Screen Behaviour


Table 8
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	Yes

	Restrict Data Displayed
	Labours Only

	Order Data
	

	Scroll Bar
	


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Gang Name 
	Yes
	Yes
	No
	Yes 
	Select gang from LOV.

	Work Slip Date
	Yes
	Yes
	No
	Yes
	Enter the work slip sate

	Bag Type
	Yes
	Yes
	No
	No
	Select from the drop down.

	Year month
	Yes
	No
	No
	No
	Non-mandatory field.


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Type of work 
	Yes
	No
	No
	Yes 
	Select a type of work from the LOV.

	No. Of Bags
	Yes
	Yes
	No
	Yes
	Enter the value of No. Of Bags.

	Start time 
	Yes
	Yes
	No
	Yes
	Enter the Start time.

	End time
	Yes
	Yes
	No
	Yes
	Enter the end time. It should be in the 24 hr format.

End Time  should be greater than starttime.

	List of Employees
	Yes
	Yes
	No
	Yes
	Select from a LOV


33 Maintain Work Slip details (Departmental Labours)

33.1 Topical Essay

This document deals with the design of Screen to Maintain Workslip details for Departmental labours for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package

33.1.1 Basic Business Needs 

This Functionality is required to maintain the daily work slip  of the Departmental Labours.

33.1.2 Assumptions


Whole gang will work at the same time i.e labour list will remain same for different operations in workslip of one day.

33.2 Functional Requirements

(i) Functional Overview

This functionality is used to maintain the details required for calculation of FCI Labours incentives. This includes the following Screens:

71. Maintain Handling Norm Details

72. Maintain Other Norms Details

(ii) Screen Design (Maintain Work Slip)

As per CR 95, the following screen is changed to capture Bag Type in the Work Details Screen instead of Header for Maintain workslip Details Screen.
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This screen is used to maintain daily work slip of all the Dept. labour gangs of FCI. 

As per CR NO 101 Check is required on the workslip to allow the total time and should not allow splitting of time operation-wise.

Changes to be made: 

73. The time in the first detail line of the  workslip should flow on the remaining detail lines, during add row. 

74. If user changes the time in the first row, same to be reflected at remaining rows.

75. There should be check during saving to validate the same time at detail level.

76. Time of the saved workslip can’t be changed. In case of change, user will have to delete the row and add.


Maintain Work Slip Screen Behaviour


Table 9
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	Yes

	Restrict Data Displayed
	Labours Only

	Order Data
	

	Scroll Bar
	


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Gang Name 
	Yes
	Yes
	No
	Yes 
	Select gang from LOV.

	Work Slip Date
	Yes
	Yes
	No
	Yes
	Enter the work slip sate

	Bag Type
	Yes
	Yes
	No
	No
	Select from the drop down.


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Type of work 
	Yes
	No
	No
	Yes 
	Select a type of work from the LOV.

	Norm Type
	Yes
	Yes
	No
	Yes
	Select the Norm type from the LOV.

	Slab
	Yes
	Yes
	No
	No
	Select the Slab from the LoV

	No. Of Bags
	Yes
	Yes
	No
	Yes
	Enter the value of No. Of Bags.

	Start time 
	Yes
	Yes
	No
	Yes
	Enter the Start time

	End time
	Yes
	Yes
	No
	Yes
	Enter the end time.

	List of Employees
	Yes
	Yes
	No
	Yes
	Select from a LOV


34  Maintain Departmental Labour Details

34.1 Topical Essay

This document deals with the design of functionality to maintain details for Dept Labours for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package.

34.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain the Dept. Labour personal details, their HRMS and Payroll information required to calculate the Wages and incentives.

34.1.2 Assumptions

None

34.2 Functional Requirements

(i) 
Functional Overview

The Labour Information Screen will be used to capture basic employee information that is required for payroll processing for Dept Labours. It will capture –

· Dept Labour HRMS Information

· Dept Labour Payroll and Financial Information

(ii) Screen Design (Labour Details)
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(iii) Screen Design (Payroll Flag Details)
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(iv) Screen Design (HRMS Details)
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35  Maintain DPS Labour Details

35.1 Topical Essay

This document deals with the design of functionality to maintain details for DPS Labours for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package.

35.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain the DPS Labour personal details, their HRMS and Payroll information required to calculate the Wages and incentives.

35.1.2 Assumptions


None

35.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the DPS Labour information for FCI. This includes the following Screens:

The Labours under DPS system have only 10 Medical Leaves. They don’t have        leaves of other kind.

(ii) 
Screen Design (Maintain DPS Labour Information)
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(iii) 
Screen Design (HRMS Details)
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36 . Maintain DPS Labour Details (Admin)

36.1 Topical Essay

This document deals with the design of functionality to maintain details for DPS Labours (Admin) for Food Corporation of India Payroll Package. This is screen is specific to FCI Payroll Package.

36.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to maintain or update the DPS Labour personal details which the normal user is unable to do, their HRMS and Payroll information required to calculate the Wages and incentives.

36.1.2 Assumptions


None

36.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the DPS Labour information at super user level for FCI. This includes the following Screens:

(ii) 
Screen Design (Maintain DPS Labour Information                           (Admin))
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(iii) 
Screen Design (HRMS Details)
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37  Maintain Employee Leave Details

37.1 Topical Essay

This document deals with the design of Employee Information Screen for Food Corporation of India Payroll Package.

37.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Leave Information Screen is required to allow users enter and maintain Leave Details of Employees. 

37.1.2 Assumptions


This design assumes that the following statements are true:

37.2 Functional Requirements

(i) 
Functional Overview

The Maintain Leave Detail Screen will be used to capture Employee Leave information that is required for payroll processing. Following business rules to be incorporated –

· Leaves will be entered in the system after sanctioning from the establishment section, hence provision to enter backdated leaves to be provided.

· Leave Cycle will be 16th of Previous Month till 15th of Current Payroll Month

· If employee is on leave (Other than CL and CCL) on the day immediately before and after weekly off or public holidays, the total number of days including weekly off and/or holidays will be taken as his leave days. 

· The effect of Leaves on Conveyance and Lunch Subsidy/Tiffin Allowance will be taken into consideration. The rules are as follows –

· Leave limit for Conveyance is 15 Days, i.e., if any employee in on leave for 15 days or more, he will not be given Conveyance Allowance.

· Similarly Leave limit for Lunch/Tiffin Allowance is 30 Days.

· Leaves once entered into the system can only be cancelled through leave cancellation process.

Master Information Block Behaviour


Table 10
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Location Specific

	Order Data
	Order by Employee Id

	Scroll Bar
	Yes


Field Descriptions (Employee Wise):-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Year month 
	Yes
	No
	No
	no 
	Enter the year and month

	Employee no
	Yes
	Yes
	Yes
	Yes
	Enter the employee no


Field Descriptions (All):-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	From year month
	Yes
	No
	No
	No 
	Enter the starting year and month

	To year month
	yes
	No
	No
	No
	Enter the to year month


Field Descriptions (Details):-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee code
	Yes
	Yes
	Yes
	Yes 
	Enter the Employee code

	Employee name
	Yes
	No
	No
	No
	Enter the Employee name

	Leave type 
	Yes
	Yes
	Yes
	Yes
	Display the leave type

	Leave description
	Yes
	No
	No
	No
	Display the leave description

	From date 
	Yes
	Yes
	Yes
	Yes
	Display from date

	To date
	Yes
	yes
	Yes
	Yes
	Display to date

	Cancel status
	Yes
	No
	No
	No
	Display the cancel status


(ii) 
Screen Design (Leave Type Master)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Leave Type Information Block


The Master Information block will be used to enter and modify key employee information.

(iv) Business Rules

77. Leave Date Validations: It should not allow entering Future Dated Leaves

Leave Overlapping conditions to be checked, i.e. It should not allow users enter leaves if for the same employee it is already existing for that period.

78. Leave deletion should be disabled.

79. Leave should be entered Location wise.

38  Maintain Loan & Advances Details

38.1 Topical Essay

This document deals with the design of Loan and Advances Definition and Loan and Advances Payment functionality for Food Corporation of India Payroll Package.  

38.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Maintain Loan Details Screen is required to allow users enter and maintain Loan Details. 

The Loan and Advances Payment Details are required for making Payments to employees and recording Installment and recovery details.

38.1.2 Assumptions

None

38.2 Functional Requirements

(i) 
Functional Overview

The Loan and Advances Payment Screen will be used to capture payment details for various Loans and Advances for FCI Employees, and to capture the instalments and recovery details. It will capture –

· Loan and Advances Type and Interest Rates

· Loan and Advances Payment & Recovery Details

· Prepayment and interest calculation options

(ii) 
Screen Design (Loan and Advances Type and Interest Details)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 11
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes 
	Enter the Employee Number

	designation
	Yes
	No
	No
	No
	Display the designation

	Category
	Yes
	No
	No
	No
	Display the category

	Present place of posting 
	Yes
	No
	No
	No
	Display the present place of posting


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Loan type 
	Yes
	Yes
	Yes
	Yes 
	Enter the loan type

	Loan description
	Yes
	No
	No
	No
	Enter the loan description

	Loan amount 
	Yes
	Yes
	Yes
	Yes
	Display loan amount

	Sanction date
	Yes
	Yes
	Yes
	Yes
	Display sanction date

	Sanction no
	Yes
	Yes
	Yes
	Yes
	Display sanction no

	Recovery Start 
	Yes
	Yes
	Yes
	Yes
	Display recovery start

	No of principal installed
	Yes
	Yes
	Yes
	Yes
	Display no of principal installed

	Install amount
	Yes
	Yes/no
	Yes/no
	Some cases
	Display installed amount

	First install amount
	Yes
	Yes
	Yes
	Yes
	Display first install amount

	Interest install amount
	Yes
	No
	No
	No
	Display interest install amount 


39   Maintain Loan & Advances Details(Super User)

39.1 Topical Essay

This document deals with the design of Loan and Advances Definition and Loan and Advances Payment functionality for Food Corporation of India Payroll Package.  

39.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Maintain Loan Details Screen is required to allow users enter and maintain Loan Details. 

The Loan and Advances Payment Details are required for making Payments to employees and recording Installment and recovery details.

39.1.2 Assumptions

None

39.2 Functional Requirements

(i) 
Functional Overview

The Loan and Advances Payment Screen will be used to capture payment details for various Loans and Advances for FCI Employees, and to capture the instalments and recovery details. It will capture –

· Loan and Advances Type and Interest Rates

· Loan and Advances Payment & Recovery Details

· Prepayment and interest calculation options

(ii) 
Screen Design (Loan and Advances Type and Interest Details)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 11
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	Yes
	Yes 
	Enter the Employee Number

	designation
	Yes
	No
	No
	No
	Display the designation

	Category
	Yes
	No
	No
	No
	Display the category

	Present place of posting 
	Yes
	No
	No
	No
	Display the present place of posting


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Loan type 
	Yes
	Yes
	Yes
	Yes 
	Enter the loan type

	Loan description
	Yes
	No
	No
	No
	Enter the loan description

	Loan amount 
	Yes
	Yes
	Yes
	Yes
	Display loan amount

	Sanction date
	Yes
	Yes
	Yes
	Yes
	Display sanction date

	Sanction no
	Yes
	Yes
	Yes
	Yes
	Display sanction no

	Recovery Start 
	Yes
	Yes
	Yes
	Yes
	Display recovery start

	No of principal installed
	Yes
	Yes
	Yes
	Yes
	Display no of principal installed

	Install amount
	Yes
	Yes/no
	Yes/no
	Some cases
	Display installed amount

	First install amount
	Yes
	Yes
	Yes
	Yes
	Display first install amount

	Interest install amount
	Yes
	No
	No
	No
	Display interest install amount 


40  Maintain Loan Details(Bulk)

40.1 Topical Essay

This document deals with the design of Loan and Advances Definition and Loan and Advances Payment functionality in bulk  for Food Corporation of India Payroll Package.  

40.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Maintain Loan Details Screen(bulk) is required to allow users enter and maintain Loan Details. 

The Loan and Advances Payment Details are required for making Payments to employees and recording Installment and recovery details.

40.1.2 Assumptions

None

40.2 Functional Requirements

(i) 
Functional Overview

The Loan and Advances Payment Screen will be used to capture payment details for various Loans and Advances for FCI Employees, and to capture the instalments and recovery details in bulk. It will capture –

· Loan and Advances Type and Interest Rates

· Loan and Advances Payment & Recovery Details

· Prepayment and interest calculation options

(ii) 
Screen Design (Maintain Loan details(Bulk))
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 11
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Location/Depot Name
	Yes
	Yes
	Yes
	No
	Enter the depot name

	Gang Name
	Yes
	No
	No
	No
	Display the gang name

	Loan Type
	Yes
	Yes
	Yes
	Yes
	Enter the loan type



	Loan Amount 
	Yes
	Yes
	Yes
	Yes
	Enter the loan amount

	Sanction Date
	Yes
	Yes
	Yes
	Yes
	Enter the sanction date

	Recovery Start (YYYYMM)
	Yes
	Yes
	Yes
	Yes
	Enter recovery yymm (cannot be less than current yymm)

	Sanction No.
	Yes
	Yes
	Yes
	Yes
	Enter the sanction number

	No. of Principal Installments 
	Yes
	Yes
	Yes
	Yes
	Enter the num of principal installments.



	No. of Interest Installments
	Yes
	Yes
	Yes
	No
	Enter the num of interest installments.

	Install. amount
	Yes
	Yes
	Yes
	Yes
	Enter the installment amount

	First install. amount
	Yes
	Yes
	Yes
	Yes
	Enter the first installment amount

	Interest install. amount
	Yes
	Yes
	Yes
	No
	Display the interest installment amount

	Employees to be excluded
	Yes
	Yes
	Yes
	No
	Enter employee numbers ( to be excluded) via LOV.


Detail Information Block:-

Includes employees to be excluded from bulk entry (employee numbers visible in query mode)

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee no. 
	Yes
	No
	No
	No
	Display employee number

	Employee name
	Yes
	No
	No
	No
	Display employee name

	Designation 
	Yes
	No
	No
	No
	Display employee designation

	Category
	Yes
	No
	No
	No
	Display employee category

	Present place of posting
	Yes
	No
	No
	No
	Display employee’s present place  of posting


41  Lease Accommodation Entry

41.1 Topical Essay

This document deals with the design of Lease accommodation entry for Food Corporation of India Payroll Package.  

41.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The lease accommodation entry Screen is required to allow users enter and maintain Loan Details. 

41.1.2 Assumptions

None

41.2 Functional Requirements

(i) 
Functional Overview

The Lease accommodation entry Screen will be used to lease entry for FCI Employees. It will capture –

· Lease accommodation type.

· Lease amount

· Lease start and end date.

· Licence fee

· Lease city population percentage

(ii) 
Screen Design (Lease Accomodation Details)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) 
Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 11
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number
	Yes
	Yes
	No
	Yes 
	Enter the Employee Number


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Accommodation type 
	Yes
	Yes
	No
	Yes 
	Choose accommodation type from drop  down

	Licence Fee
	Yes
	Yes
	No
	Yes
	Enter the licence fee amount

	Lease amount 
	Yes
	Yes
	No
	Yes
	Enter the lease amount

	Population percentage
	Yes
	Yes
	No
	Yes
	Choose population perc. from drop  down

	From date
	Yes
	Yes
	No
	Yes
	Enter start date of lease

	To  date
	Yes
	Yes
	No
	No
	Enter end date of lease


42 Maintain Ancillary Labour Attendance Details

42.1 Topical Essay

This document deals with the design of Screen to Maintain Attendance details for Ancillary Labour working at depots of Food Corporation of India. This is screen is specific to FCI Payroll Package

42.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to enter and maintain the attendance details.

42.1.2 Assumptions

None

42.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the Maintain Attendance Details for ancillary Labours. Ancillary labour attendance information is irrespective of their gangs.

(ii) 
Screen Design (Maintain Attendance Details)
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This screen is used to feed the ancillary labour attendance information into the TCS Payroll System. 


Maintain Attendance Details Screen Behaviour


Table 12
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of type Labours only.

	Order Data
	

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Depot/Location  Name
	Yes
	Yes
	No
	Yes 
	Enter the Depot/Location  Name

	Enter year month
	Yes
	Yes
	No
	Yes
	Enter year month


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number 
	Yes
	No
	No
	Yes 
	Display the Employee Number

	Employee Name
	Yes
	No
	No
	Yes
	Display the Employee Name.

	Day
	Yes
	Yes
	Yes
	Yes
	Enter the Day

	No. Of Present Day
	Yes
	No
	No
	Yes
	Display the No. Of Present Day.


 The  Attendance screen is based on the following logic

	
	
	
	
	
	

	
	
	
	
	

	 Attendance 


	 Marked By
	DPS
	Departmental 
	Kotwal
	No of Present Days

	 
	 
	Applicable ( Y/N)
	 

	Present day
	P
	Y
	N
	N
	Y

	Attendance day
	D
	N
	Y
	Y
	 

	Working
	W
	Y
	Y
	Y
	Y

	Holiday/ weekly Off
	H
	Y
	Y
	Y
	Y

	Pre-Sanctioned Leave
	S
	Y
	Y
	Y
	Y

	Medical Leave
	M
	Y
	Y
	Y
	Y

	Working on Holiday
	K
	Y
	Y
	Y
	Y

	Booked on Non-Paid Holiday
	B
	N
	Y
	N
	Y

	Absent
	A
	Y
	Y
	Y
	 

	Half Day Leave
	F
	Y
	Y
	Y
	Y (0.5)

	
	
	
	
	
	

	
	
	
	


80. First Row flow across all rows
P,W,H,D,K,B


81. Sunday/Holiday


H, K ( when working on Holiday) ( A,S,M  to be added)

82. Absent on Weekday 

A  ( Sunday Is also absent)

Can be changed to K (If working on Sunday)

83. Holiday  



either K or H



84. Sanctioned Leave entry for Holiday -  S. M -To Be enabled for Holiday



85. No of  Present Days (DPS)

P+W+S+M+K+F(0.5)


86. No of  Present Days (Dept)

W+H+S+M+K+F(0.5)+B


Note:- In Transfer Cases ,User has to fill attendance first before transferring the Labour intra depot inter gang transfers i.e. gang change with in same depot.

  If there is no leave in a particular month attendance and and work done days are less than 21 i.e minimum guaranteed wage then attend days will be reduced to make work done days equal to 21.

43  Maintain Gang Details

43.1 Topical Essay

This document deals with the design of Screen to Maintain details for various Gangs working at depots of Food Corporation of India. This is screen is specific to FCI Payroll Package

43.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

This Functionality is required to enter and maintain the gang details.

43.1.2 Assumptions


None

43.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the Maintain Gang Details

(ii) 
Screen Design (Maintain Gang Details)
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This screen is used to feed basic gang information into the TCS Payroll System. 


Maintain Gang Details Screen Behaviour


Table 13
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of type Labours only.

	Order Data
	

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Location\ Depot  Name
	Yes
	Yes
	No
	Yes 
	Enter the Location\ Depot  Name

	Gang  Name
	Yes
	Yes
	No
	Yes
	Enter The Gang Name within the location

	MOU Code
	Yes
	Yes
	No
	Yes
	Select the MoU 1 Code. To begin with,

MoU I is to be selected for Departmental labour 


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Sr No.
	Yes
	No
	No
	Yes 
	Display the Sr No.

	Employee Name
	Yes
	No
	No
	Yes
	Display the Employee Name.

	Cpf Code
	Yes
	No
	No
	Yes
	Display the CPF Code

	Member Name
	Yes
	No
	No
	Yes
	Enter the Member Name from the LoV.

	Designation 
	Yes
	No
	No
	Yes
	Display the Designation

	Basic
	Yes
	No
	No
	Yes
	Display the Basic

	Effective From
	Yes
	Yes
	No
	Yes
	Enter the Effective From

	Effective From (HH:MM)
	Yes
	Yes
	No
	Yes
	Enter the Effective from (HH:MM)

	Effective To
	Yes
	Yes
	No
	No
	Enter the Effective To to end the membership. Leave it blank for existing member

	Effective To(HH:MM)
	Yes
	Yes
	No
	No
	Enter the Effective end time  (HH:MM) to end the membership. Leave it blank for existing member 


Update Gang Date

	1. In the main menu select Masters( Maintain Gang Details.

2. To view the existing records, select the Location/Depot Name and Gang name   then click on the Get Detail button

3. To update any record, select the record, Update row button will be enabled. Change the start date or end date and click on Update row button.

Note:-

1. The user will be able to update start date and end date in the gang in undo stage only.

2. The entries of current payroll month can only be updated. 

3. There should not be existing workslips between the old and new start date as well as between old and new end date.

4. The start date or end date cannot be updated if the labour is transferred (site transfer) in that payroll month.

5. Only one record should be selected for update at a time.




44  Maintain Handling Labour Attendance Details

44.1 Topical Essay

This document deals with the design of Screen to Maintain Attendance details for Handling Labour working at depots of Food Corporation of India. This is screen is specific to FCI Payroll Package

44.1.1 Basic Business Needs 

This Functionality is required to enter and maintain the attendance details.

44.1.2 Assumptions


This design assumes that the following statements are true:

44.2 Functional Requirements

(i) 
Functional Overview

This functionality is used to maintain the Maintain Attendance Details

(ii) 
Screen Design (Maintain Attendance Details)
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This screen is used to feed the handling labour attendance information into the TCS Payroll System. 


Maintain Attendance Details Screen Behaviour


Table 14
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of type Labours only.

	Order Data
	

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Depot/Location Name
	Yes
	Yes
	No
	Yes 
	Enter the Depot/Location Name

	Year Month
	Yes
	Yes
	No
	Yes
	Enter he Year/month

	Gang Name
	Yes
	Yes
	No
	No
	Select gang from LOV.


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee Number 
	Yes
	No
	No
	Yes 
	Employee Number with the given gang  is automatically displayed.

	Day 1.. Day 31
	Yes
	Yes
	Yes
	Yes
	Please refer the following Table

	Present Days  
	Yes
	No
	No
	Yes
	Present Days are calculated and displayed.


 The Attendance screen is based on the following logic

	 Attendance 


	 Marked By
	DPS
	Departmental 
	Kotwal
	No of Present Days

	 
	 
	Applicable ( Y/N)
	 

	Present day
	P
	Y
	N
	N
	Y

	Attendance day
	D
	N
	Y
	Y
	 

	Working
	W
	Y
	Y
	Y
	Y

	Holiday/ weekly Off
	H
	Y
	Y
	Y
	Y

	Pre-Sanctioned Leave
	S
	Y
	Y
	Y
	Y

	Medical Leave
	M
	Y
	Y
	Y
	Y

	Working on Holiday
	K
	Y
	Y
	Y
	Y

	Booked on Non-Paid Holiday
	B
	N
	Y
	N
	Y    ( as per CR 84)

	Absent
	A
	Y
	Y
	Y
	 

	Half Day Leave
	F
	Y
	Y
	Y
	Y (0.5)

	
	
	
	
	
	

	
	
	
	


87. First Row flow across all rows
P,W,H,D,K,B


88. Sunday/Holiday


H,A, K ( when working on Holiday)

D ( D to be added for present on Sunday with No Work for DPS Labour as per CR 94)

89. Absent on Weekday 

A  ( Sunday Is also absent)

Can be changed to K (If working on Sunday


90. Sanctioned Leave entry for Holiday -  S. M -To Be enabled for Holiday ( Required for

 continuous holidays across the week)



91. No of  Present Days (DPS)

P+W+H+S+B+M+K+F(0.5)
+ D ( D: to be added as per CR 94  for Sunday or holiday when there is no work)

92. No of  Present Days (Dept)

W+H+S+K+B+ F(0.5) + D ( D: to be added as per CR 94  for Sunday or holiday when there is no work)

Note:- In Transfer Cases ,User has to fill attendance first before transferring the Labour intra depot inter gang transfers i.e. gang change with in same depot.

  If there is no leave in a particular month attendance and work done days are less than 21 i.e minimum guaranteed wage then attend days will be reduced to make work done days equal to 21.

45   Employee Promotion/ Reversal
45.1 Employee Promotion/ Reversal Process

This screen captures the changes to employee promotion/reversal functionality required for incorporation of  Six Pay Commission recommendations for Payroll package of Food Corporation of India. 

45.1.1 Basic Business  Needs

The Employee Promotion functionality is required to allow users promote the employees from one Grade to the other. Similarly Reversal Process will be used to reverse the Promoted person

45.1.2 Assumptions

The design assumes that the following statements are true.

93. The annual increment date for CDA employees is 1st July.

94. The annual increment date for IDA employees is 1st January.

45.1.3 Functional requirements

           The promotion /reversal process functionality will have following activities –

95. Regular Promotion Process

This functionality will allow users to capture new Designation, new Basic Salary, Grade pay, Promotion/Reversal Reason and Effective Date. It will ensure arrear payments or recoveries as applicable. Stagnation increment will be set to zero explicitly by FCI when fixing pay for the employee on promotion.

96. Promotion and increment process for CDA employees is as under(will only be applicable if you are switching from Fifth Pay Commission to Six Pay Commission.):

If an employee is promoted and the difference between the due date for next increment and the promotion date is less than six months, then he can opt for pay fixation. If yes, his pay ( pay band and grade pay) is fixed as per the new pay-band. In this case, he will not be eligible for the next increment as there should be  a minimum 6 months of time gap between the promotion ( along with pay-fixation) and the next increment date. He loses the next increment in this case.

However, if he doesn’t opt for pay fixation, his grade pay changes as per the  new pay band, but the basic remains the old basic.  When the increment is due on the annual increment date, he gets a total of 2 increments, one due to promotion and the other due to annual increment. In this case the amount of increment will be rate of annual increment on his basic pay and old grade pay( i.e., grade pay just before the promotion).  The second increment will be applicable on the revised basic of first increment + old grade pay. i.e., grade pay just before the promotion).  After the increment his salary will be – revised basic + new grade pay (grade pay as per the new designation). 

i. The pay fixation part will be done by FCI after manual calculation for his revised salary after the increment/ promotion.

ii. The next increment date will be entered by FCI.

iii. The New Grade Pay will be effective from the Promotion effective date.

iv. The New basic Pay will be effective from Basic Effective date.

v. The Basic effective date should be greater than or equal to Promotion effective date.

97. Promotion and increment process for IDA employees is as under:

i. If an employee is promoted, his pay will be fixed as per new designation, new pay-scale. The new basic is to be entered by user. In The Basic effective date should be equal to Promotion effective date.

98. Adhoc Promotion Process

It can be handled in the system by selecting “Adhoc Promotion” as Promotion Type. Adhoc Promotions are given for a period of One Year only. Additional field of Promotion End Date will be captured to capture end date for Adhoc Promotion. In case of Adhoc Promotion from Category II to Category I, CPF deduction is remitted to the Parent Zone.
For ending the effect of promotion you are required to give Reversal Promotion manually from the effective date which should be Promotion End Date that was captured for Adhoc Promotion.
99. Transfer  on Promotion

The Transfer on Promotion cases will be handled by selecting Promotion reason as “Promotion on Transfer”. This will allow user to capture Transfer details of employees as well.

100. Reversal of Promotion

The reversal of Promotion cases will be handled by selecting Promotion reason as “Reversal ”. This will allow user to capture the promotion reversal details. His old basic and grade pay details will be captured on reversal of promotion.

101. Deployment
It can be handled in the system by selecting “Deployment Promotion” as Promotion Type. Additional field of Promotion End Date will be captured to capture end date for Deployment Promotion. In case of Deployment Promotion from Category II to Category I, CPF deduction is remitted to the Parent Zone.

For ending the effect of promotion you are required to give Reversal Promotion manually from the effective date which should be Promotion End Date that was captured for Deployement Promotion.
102. Others
This promotion type is same as Regular Promotion Type.But  applicable In case you users to capture new Designation, new Basic Salary, Grade pay, Promotion/Reversal Reason and Effective Date.
(i) Screen Layout

(a) Master Block

	Employee No :  _____ ____________________      

( The following fields will be displayed on entering Employee No)                    

	Designation :    ___________________                                            Category : ______________

	Employee Type :________________                                               CPF Code: _____________

	Present Place of Posting: ____________                                         Date of joining present place:_____

	Employee Status :__                                                                         Current Basic:___________________

	Previous Promotion/Reversal Date: ______________                Personal Pay for SFN:________

	Personal Pay For Higher Qualification(Rs.): ________              Personal pay for advance increments:___

Stagnation Increment: __________________________                Personal Pay to be absorbed ___________

                                                                                                                 in future increments

(b) Detail Block

_____________________________________________________________________________________________


Promotion/ Reversal Details

Promotion Reversal Type : 


Promotion/ Reversal Effective date ___________

(Regular/ Adhoc/Promotion on Transfer/Deployment/Others/(Demotion./Reversal))      

New Designation:____ <LOV>


New Grade Pay:____________                                       


Pay Band/ Scale Code: _______<LOV>  

New Basic:______________  

New Basic Effective Date:______________  

Next Increment date:____________                                   

Personal Pay For Higher Qualification(Rs.): ________ Personal pay to be absorbed:_________________

( Should be reset to 0)
in future increments

Stagnation Increment: __________________________    

( Should be reset to 0)

Adhoc Promotion End date:______________________
 Remarks__________________
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	Field Name
	Visible*
	Query able
	Updateable
	List of Values Attached
	Required Field
	Validation Rules *
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Employee Number
	Yes
	Yes
	No
	Yes
	Yes
	NA
	

	Designation
	Yes
	
	No
	No
	No
	NA
	

	Category
	Yes
	
	No
	No
	No
	NA
	

	Employee Type
	Yes
	
	No
	No
	No
	NA
	

	CPF Code
	Yes
	
	No
	No
	No
	NA
	

	Present Place of Posting
	Yes
	
	No


	No
	No
	NA
	

	Date of Joining(Present Place)
	Yes
	
	No


	No
	No
	NA
	

	Employee Status
	Yes
	
	No
	No
	No
	NA
	

	Current Basic(Rs.)
	Yes
	
	No
	No
	No
	NA
	

	Previous promotion /reversal date
	Yes
	
	No


	No
	No
	NA
	

	Personal Pay  For SFN(Rs.)
	Yes
	
	No


	No
	No
	NA
	

	Personal Pay For

Higher Qualification.
	Yes
	
	No


	No
	No
	NA
	

	Personal Pay For Adv. Increment
	Yes
	
	No


	No
	No
	NA
	

	Stagnation  Increment(Rs.)
	Yes
	
	No


	No
	No
	NA
	

	Personal Pay to be Absorbed in future Increments
	Yes
	
	No


	No
	No
	NA
	

	Pay Band/ Pay Scale Code
	
	
	No


	No
	No
	NA
	

	Pay Scale
	
	
	No
	No
	No
	NA
	

	Promotion/ Reversal Type.
	
	
	No


	No
	Yes
	NA
	

	New Designation
	
	
	No


	Yes
	Yes
	NA
	

	Pay Band/ Scale Code 
	
	
	No


	No
	No
	NA
	

	New Basic(Rs.)
	
	
	No


	No
	Yes
	NA
	

	Personal Pay For Higher Qualification
	
	
	No


	No
	No
	NA
	

	Personal Pay to be Absorbed in Future Increments.

(Rs.)
	
	
	No


	No
	No
	NA
	

	Stagnation Increment(Rs.)
	
	
	No


	No
	No
	NA
	

	Promotion Reversal Effective Date
	
	
	No


	No
	Yes
	NA
	

	Adhoc Promotion End Date
	
	
	No


	No
	Yes
	NA
	

	Remarks
	
	
	No
	No
	No
	NA
	


Note:-

103. If an employee is promoted to the Ist Category in last year of the retirement and promotion is effected from the date which is falling in that period then the parent zone of the same employee would not be changed. 

104. If promotion is given in the last year of the retirement but the effective date is entered before the last year of the retirement then the parent zone would be change.

105.  only one promotion can be given on single day.

46 Employee Increment/ Reversal

This screen deals with the design of functionality for Advance Increments, out of turn increment, stop and release increment functionality for Food Corporation of India Payroll Package.

46.1.1 Basic Business  Needs

The functionality is required to allow FCI Payroll users give Advance Increment or out of turn increments to the employees. It also allows users to stop or release increments of the employees.

46.1.2 Major Features

106. Advance Increment 

107. Stop Increment

108. Release Increment

46.1.3 Assumptions

None

46.1.4 Functional Requirements

Maintain Employee Increment functionality is required to maintain Advance increment (Cumulative or without cumulative), out of turn increments, stop and release increments for the individual employees.

46.1.5 Screen Design

The existing screen is as per Fifth pay commission. It needs to be updated for the following:

109. Changes in the master block:

110. Pay Scale caption should be changed to Pay band/ Scale.

111. Pay Scale description to be fetched from band master table ( Pay_band)

112. Changes in the detail block

113. Current basic to be updated as per the following logic:

The new basic to be computed as (current basic + grade pay) * rate of increment ( rate of  increment to be fetched as ‘ALLOW’ value from pay_fixed_misc_param where allow_type=’INCREMENT_RATE’ ).  The new and old basic to be updated in the employee master table as well. 

The basic pay in rupees should always be multiple of 10. It should be rounded to next multiple of 10 if it is on the higher side by 1 or more rupees of the previous multiple of 10. However if the basic is not multiple of 10 and it is higher by <= 99 paisa then the new basic should be truncated to the lower side multiple of 10.

114. If the no of increments are more than 1, then the next increments should be calculated as per the same logic given in step 2 on the revised basic.

115. The final value of the basic should be displayed as current basic.

116. Increment effective date to be captured.

117. No changes in the functionality of Stop/Release increment functionality.

118. The new current basic should also be stored in the employee master and the old basic should be moved to the old basic field in the employee master.

47 Employee Master Search

47.1 Topical Essay

This document deals with the design of Employee Master Search Screen for Food Corporation of India Payroll Package.

47.1.1 Basic Business Needs 

The Employee Master Search Screen is required to allow users search and update Present Place of Posting of employees of FCI.
47.1.2 Assumptions

None

47.2  Functional Requirements

(i) 
Functional Overview

a. This screen enables querying employee details on the basis of multiple parameters provided. 

b. Employee search is independent of employee place of posting and employee type.

c. This screen also  enables updating present place of posting of employee

d. Employees listed in order of their Designation and Staff Code

(ii) 
Screen Design (Employee Search Screen)
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Employee Master Search Information Block Data

Table 15
	Field Name
	Visible*
	Query able
	Updateable
	List of Values Attached
	Required Field
	Validation Rules *
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Employee Number
	Yes
	No
	No
	No
	No
	NA
	

	Staff Code
	Yes
	No
	No
	No
	No
	NA
	

	Prefix
	Yes
	No
	No
	No
	No
	NA
	

	First Name
	Yes
	Yes
	No
	No
	No
	NA
	

	Middle Name
	Yes
	No
	No
	No
	No
	NA
	

	Last Name
	Yes
	Yes
	No
	No
	No
	NA
	

	Designation
	Yes
	Yes
	No
	Yes
	No
	NA
	

	Category
	Yes
	No
	No
	No
	No
	NA
	

	Cadre
	Yes
	Yes
	No
	Yes
	No
	NA
	

	Section
	Yes
	No
	No
	No
	No
	NA
	

	Employee Type
	Yes
	Yes
	No
	Yes
	No
	NA
	

	Parent Zone
	Yes
	No
	No
	No
	No
	NA
	

	PF Type
	Yes
	No
	No
	No
	No
	NA
	

	CPF Code
	Yes
	Yes
	No
	No
	No
	NA
	

	Present Place of Posting
	Yes
	Yes
	Yes
	Yes
	No
	NA
	

	Date of Joining FCI
	Yes
	No
	No
	No
	No
	NA
	

	Date of Joining(Present Place)
	Yes
	No
	No
	No
	No
	NA
	

	Employee Status
	Yes
	No
	No
	No
	Yes
	NA
	

	Deputation Type
	Yes
	No
	No
	No
	No
	NA
	

	Pay Scale Type
	Yes
	No
	No
	No
	No
	NA
	

	Date of Birth
	Yes
	No
	No
	No
	No
	NA
	

	Retirement Date
	Yes
	No
	No
	No
	No
	NA
	

	Pay Scale Code
	Yes
	No
	No
	No
	No
	NA
	

	Current Basic
	Yes
	No
	No
	No
	No
	NA
	

	Grade Pay
	Yes
	No
	No
	No
	No
	NA
	

	Pay Status
	Yes
	No
	No
	No
	No
	NA
	

	Pay Mode
	Yes
	No
	No
	No
	No
	NA
	

	Pay Mode Type
	Yes
	No
	No
	No
	No
	NA
	

	Bank Name
	Yes
	No
	No
	No
	No
	NA
	

	Branch Name
	Yes
	No
	No
	No
	No
	NA
	

	Bank A/C No
	Yes
	No
	No
	No
	No
	NA
	

	Pay Status Changed Date
	Yes
	No
	No
	No
	No
	NA
	

	Stagnation Increment
	Yes
	No
	No
	No
	No
	NA
	

	Stagnation Increment Eff. Date
	Yes
	No
	No
	No
	No
	NA
	

	Increment Status
	Yes
	No
	No
	No
	No
	NA
	

	PAN
	Yes
	No
	No
	No
	No
	NA
	Should be Unique

	HRA City Type
	Yes
	No
	No
	No
	No
	NA
	

	MHS Member
	Yes
	No
	No
	No
	No
	NA
	

	FPS/EPS Number
	Yes
	No
	No
	No
	No
	NA
	

	EPS Payment
	Yes
	No
	No
	No
	No
	NA
	

	Entitlement Date
	Yes
	No
	No
	No
	No
	NA
	

	EPS Separation Reason
	Yes
	No
	No
	No
	No
	NA
	

	EPS Separation Date
	Yes
	No
	No
	No
	No
	NA
	


* At least one  Required Field information must be provided while querying Employee Informati

48 Employee Separation Process

48.1 Topical Essay

This document deals with the computing final settlement for Food Corporation of India Payroll Package.

48.1.1 Basic Business Needs 

The computing final settlement will be used to get details of how to make final payment or how to make final deduction if any liability is there for a particular employee.

48.1.2 Assumptions

Salary of the last month must be processed but not paid.

48.2 Functional Requirements

(i) Functional Overview

The compute final settlement screen will be used to capture how to make final payment or how to make final deduction if any liability is there for a particular employee.

119. To view the existing details of already separated Employees, click on the Execute icon. To view specific Employee details, select the Employee No from the LOV and then click on the Execute icon. The details are populated.

120. To separate a new Employee, select the Employee No from the LOV, the Employee Details are populated. To make the separation, select the Separation Date and Separation Type and save the data.

121. To get the Deductions details, click on the Get Detail button. The deductions details are populated. 

122. To add a new Deduction, click on the Add Row button. 

123. To delete a Deduction, select the row and click on the Delete Row button. Save the data.

124. After finalizing and saving the Deduction Details, enter the Final Settlement Parameters. Salary for the month should be processed first, before entering the Final Settlement Parameters. The deductions are settled through the Salary of the Employee, in case the outstanding amount is greater than the salary, then it can be settled through Leave Encashment amount & Gratuity. 

125. Enter the Leave Encashment and Gratuity details. To enable deductions through the Gratuity amount, select the Adjust from Gratuity checkbox. 

126. To adjust the deductions, click on the Adjust Deduction button. 

If deduction is done from any of the income components (earned leave, half pay leave or gratuity) whether partly or fully, then that particular component(s) will be frozen and will  not allow further updation by the user.

Also the deduction components will be frozen by after the adjustment is done.

127. To Release the Salary of the Employee, click on the Release Salary button. Month End process should be performed for the salary to be released. 

128. To Pay Gratuity to the Employee, click on the Pay Gratuity button. Month End process should be performed.

129.  To pay the leave encashment, click on the Pay Leave Encashment button. Month End process should be performed.

130. To generate the Last Pay Certificate of the Employee, click on the Generate LPC button.

131.  GO button can be used to switch between different pages. 

To close the screen click on the Exit button.


 (ii)
Master Information Block

The Master Information block will be used to enter and modify key final settlement information.

Master Information Block Behaviour


Table 1

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Only Employees of Login Location.

	Order Data
	Order by Employee Code

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	No
	No
	Yes
	Yes
	Entre Employee Number

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display  CPF Code

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display  Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of Joining
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status

	Separation date
	Yes
	No
	Yes
	No
	No
	Yes
	No
	Enter Separation date

	Separation Type
	Yes
	No
	Yes
	No
	Yes
	Yes
	Select from LoV
	Enter Separation Type


Note:-

1.  Separation date cannot be greater than retirement  date.

2.  During initializing the transfer or separation of employee,the system will  check all the         pending invoices mentioned in the following table or other payments.   If any pending invoices will be found system will give a warning message like ‘Please Pay Pending Invoices of Over and Above Arrear from the screen Over & Above Arrear Payments’. Screen will not allow the transfer or separation processs until and unless there are no pending invoices left till date.

3. Lien Period should be Numeric.

(iII) Deduction Detail Information Block

On Computation a detailed list of all deductions will be displayed


Table 4

	Field Name
	Visible*
	Query able
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Pay Code
	Yes
	No
	No
	No
	Yes
	View Only
	Select from the LOV

	Deduction Detail
	Yes
	No
	No
	No
	Yes
	View Only
	Filled automatically after selecting the Pay Code

	Amount
	Yes
	No
	No
	No
	Yes
	View Only
	Enter the Amount

	Total outstanding amount
	Yes
	No
	No
	No
	Yes
	View Only
	Out Standing Amount is filled

	Total deduction amount
	Yes
	No
	No
	No
	Yes
	View Only
	Total Deduction Amount is filled


(iv) Final settlement Parameters Detail Information Block

Leave Encashment:


Table 2

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Number of ELs
	Yes
	No
	No
	No
	No
	No
	
	Display Number of ELs

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date

	Leave encashment
	Yes
	No
	No
	No
	No
	No
	
	Compute and display Leave Encashment Amount


HPL Encashment:


Table 3

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Number of HPLs
	Yes
	No
	No
	No
	No
	No
	
	Display Number of HPLs

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date

	HPL encashment
	Yes
	No
	No
	No
	No
	No
	
	Compute and display HPL Amount


Gratuity:


Table 4

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Sanction No
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction No

	Gratuity
	Yes
	No
	No
	No
	No
	No
	
	Gratuity Amount is displayed

	Sanction Date
	Yes
	No
	Yes
	No
	No
	No
	
	Enter Sanction Date


Table 4

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	
	Yes/No
	<Name Source>
	Yes/No
	
	

	Net Earnings
	Yes
	No
	No
	No
	No
	No
	View only
	Net Earnings Amount

	Adjust from Gratuity?
	Yes
	No
	Yes
	No
	Check Box
	Check Box
	Check box
	Select to adjust from the Gratuity Amount

	Net Encashment Amount Payable
	Yes
	No
	Yes
	No
	No
	No
	View only
	Net Encashment Amount Payable amount displayed

	Net Gratuity  Amount Payable
	Yes
	No
	No
	No
	No
	No
	View only
	Net Gratuity  Amount Payable displayed

	Total Amount payable
	Yes
	No
	No
	No
	No
	No
	View only
	Total  Amount Payable displayed
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49 Employee/Labor Suspension/ Revoke Process

49.1 Topical Essay

This document deals with the design of Employee Suspension/Revoke Functionality for Food Corporation of India Payroll Package.

49.1.1 Basic Business Needs 

The Transfer Employee functionality is required to allow users suspend the employees from their regular employment due to any kind of punishment, as sanctioned by the establishment section. The functionality will also provide for User Suspension Revoke and cancellation processes. 

49.1.2 Assumptions

None

49.2 Functional Requirements

(i) 
Functional Overview

The suspension Functionality will have following activities –

Employee Suspension

The functionality will capture following information—

a. Suspension Effective Date

b. Suspension Reason

c. Employee Status Changed to “Suspended”

d. Employee Payroll Status Changed to “Suspended”

e. Subsistence Allowance Percentage (% of Basic Pay)

f. His Increment Status will be changed to “Stopped”

g. He will not be eligible for Promotion during suspension period

h. He will be eligible for LTC Reimbursement during suspension period. 

i. CPF is not deducted during suspension period

j. DA rate is not revised for the employee during suspension period

k. She/he will continue to draw the HRA and CCA what he was drawing before suspension.

l. All other allowances special pay/personal pay will remain the same

m. Category I and II IDA employees will not get BOB during suspension

n. For category III, IV, departmental, dps and CDA employees following allowances will be paid through flags provided in employee / labour information screen and not in any case is an automated payment.

i. Washing Allowance

ii. Operational Allowance

iii.     Double HRA

iv. Spl.Comp.Allow

v. Spl.Duty.Allow

vi.     NPA

vii. Dusting operator Allowance

viii. Lunch Subsidy (for lunch subsidy if the leave count + suspension days >=30 then employee’s lunch subsidy will be stopped.)

ix. Productivity Link Incentive

x. Transport Allowance

Note: - (i) CR-258: With reference to circular no. 20/2012 and as per demand of FCI, we have introduced functionality where a departmental labour who is placed under suspension to be paid a Subsistence Allowance. Suspension screen contains a field defined in the above table which holds the percentage and is enterable.

(ii) CR-267: Subsistence Allowance for Suspended Labour (Expired/Cancelled) in DPS has been provided.

Suspension Revocation

The functionality will perform following activities—

o. It will list only Suspended Employees for that location

p. The employee starts getting full pay from the date of Joining on Revocation.

q. It will update Suspension status back to “Regular” and Payroll Status will also be changed to “Active”.

r. Following 3 Revocation scenarios can happen –

i. Whatever Paid is Final

In this case he will start getting full compensation from the date of joining on revocation, but no arrear/ payment will be made for Suspension period.

ii. Leave of the Kind Due

He will be given leave (whichever is balanced or as sanctioned by establishment section). The Payments of arrear will be made as per the leave type.

iii. Period Spent on Duty

In this case the entire suspension period is treated as period spent on duty and he will be paid the difference amount of what was paid and what would have been paid as arrears payment.

(ii) 
Screen Design (Transfer Process)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) Employee Transfer Information 

The Employee Transfer Information functionality will be used to capture employee transfer information.


Master Information Block Behaviour


Table 16
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of Login Location Only

	Order Data
	Employee Code, First Name, Last Name

	Scroll Bar
	Yes


Note : CR 258-If a labor is suspended then he will get all allowances along with HRA except Conveyance Allowance. Basic Pay and DA will remain as earlier i.e. on the basis of subsistence allowance.

Applicable component  for suspended employees:
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50  Employee Transfer Process

50.1 Tropical Essay

This document deals with the design of Employee Transfer Functionality for Food Corporation of India Payroll Package.

50.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The Transfer Employee functionality is required to allow users transfer the employees from one FCI Office to the other. The functionality will also provide for User Joining and Transfer cancellation processes. 

50.1.2 Assumptions

None

50.2 Functional Requirements

(i) 
Functional Overview

The Transfer Functionality will have following activities –

Originating Location

132. The Transfer Employee process will change Employee Status Field from “Permanent” to “Transferred”, with effective start date.

133. This will update the pay status to “Inactive” starting given effective transfer date.

134. It will also have a provision to capture Transfer Reason (Routine Transfer/Transfer on Promotion, etc).

135. It will transfer all the balances (All advances, dues and payments) to Destination/Receiving Location through IOG. The Salary of the current month (If payroll has not been run) will be stopped at the current location and will be paid to him/her once he/she joins at the destination location.

136. It will generate LPC for the employees.

Receiving Location

137. At receiving location the user will use Employee Joining Process to make the employee join at that particular location.

138. It will change the employee status from “Transferred” to “Permanent” with effective date of joining.

139. It will also update the employee current location (Present Place of Posting) with the destination location.

140. All payments/recoveries will now be applicable at the new location

Tenure Transfer

In case of Tenure Transfers, for category II, III & IV, the payment of CPF Contribution will be remitted to the Parent Zone.

(ii) 
Screen Design (Transfer Process)
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Note:  1.    During initializing the transfer or separation of employee, the system will check all the pending invoices mentioned in the following table for Other Payments.

         If any pending invoices will be found system will give a warning message like ‘Please Pay Pending Invoices of Over and Above Arrear from the Screen OVER & ABOVE ARREAR PAYMENTS’.

System will not allow the transfer or separation until and unless there are no pending invoices left till date.

141. The List of Values for selection of the employees show all the employees for which the salary was made in a unit so that LPC can be taken out any time.

Note: The employees on deputation can now be transferred.(Ref CR-585)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(iii) Employee Transfer Information 

The Employee Transfer Information functionality will be used to capture employee transfer information.


Master Information Block Behaviour


Table 17
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes

	Delete Allowed
	No

	Restrict Data Displayed
	e.g. only customer of type ‘TK’

	Order Data
	e.g. order by descending ‘Order Date’

	Scroll Bar
	Yes


51 Define Employee Cafeteria Approach

This screen will be used to define the cafeteria approach for the allowances for IDA I and II category of employees for Payroll package of Food Corporation of India. 

51.1.1 Basic Business  Needs

Define Cafeteria approach will be implemented in the integrated payroll system taking in account sixth pay commission recommendations.

51.1.2 Assumptions

None

51.1.3 Functional requirements

This screen will be used to define the cafeteria approach for the allowances for an employee as per sixth pay commission.

The employee no will be selected for which the cafeteria approach is to be defined.  

· Get Detail button – to fetch the records already saved in the database.

· Add Row button – to add a record in the detail block.

· Delete Row button – to delete a record in the detail block.

The system will prompt for pay code, pay mode Enter the respective values in these fields. 

· Select Save Button – To Save the changes

The Cafeteria can be defined only once in a financial year. It can be updated only in the following cases-

1. In-case of transfer from one unit to another. 

2. After promotion  

51.1.4 Functional  Overview

(i) Master Information Block

The Master Information block will be used to define the for cafeteria approach for the allowances for an employee.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Employee No

	Scroll Bar
	Yes


(b) Master Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Employee No
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	Select Employee No

	Employee Name,

Designation,

Category,

Employee Type,

CPF Code,

Present place of posting,

Employee status,

Pay Scale/Band,


	No
	No
	No
	No
	No
	Disply fields only
	Details displayed on selecting an employee number 



	Financial Year
	Yes
	Yes
	No
	Yes
	Yes
	Select from Dropdown
	Select Financial Year

	Effective Date
	Yes
	Yes
	No
	No
	Yes
	
	Enter effective date

	Using Official Vehicle
	Yes
	Yes
	No
	Yes
	Yes
	Select from Drop down
	Select Yes in employee is using official vehicle


(ii) Detail1 Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Pay Code
	Yes
	Yes
	No
	Yes
	Yes
	Select from LOV
	

	Description
	Yes
	No
	No
	No
	No
	
	PayCode description is displayed

	Percentage 
	Yes
	No
	No
	No
	Yes
	
	Percentage for the selected paycode is displayed

	Mode of payment
	Yes
	Yes


	Yes


	Yes
	No
	Select from Dropdown
	


(iii) Detail2 Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Ye/

No
	Yes/

No
	Yes/No
	
	

	Enter PayCode to adjust
	Yes
	Yes
	No
	Yes
	No
	Select from LOV
	To be captured if   if  Using Official vehicle = ‘Yes’ and  the total of paycodes > 25

	%
	Yes
	No
	No
	No
	No
	
	Autmetically calculated   for entered paycode to adjust, if the Using Official vehicle = ‘Yes’ and  the total of paycodes > 25    OR

Autmetically calculated   for entered paycode to adjust, if the Using Official vehicle = ‘No’ and  the total of paycodes > 40


(iv) Screen Layout

(a) Master Block

Employee No   __________________                                                                       Employee Name  _______________

Designation      __________________                                                                       Category             _______________   

Employee Type  __________________                                                                     CPF Code           _______________   

Present Pace of posting __________________                                                        Employee Status  _______________   

Pay Scale/ Band __________________                                                                    Financial Year  _______________  

Effective Date __________________                                                                        Using Official Vehicle  _______________   

(b) Detail 1 Block

Payment Information

_________________________________________________________________________________________________________

Srl No             Pay Code      Description                                                                      Percentage      Mode of Payment                     

 ________      _______        _______________________________________          _______         _______ _______

Get Details| Add Row| Delete Row 

(c) Detail 2 Block

Enter Pay Code to adjust __________________   __%

Figure 5 : Define Employee Cafeteria Approach

52  Maintain Internal Savings

52.1 Topical Essay

The screen allows the user to view/create Internal Savings Details of the Employees. The screen maintains all the savings that are done through the salary. It configures the different internal savings that are directly used by the organization for tax deduction at source. The Saving’s Valid up to Year Month cannot be lesser than the current year month. Updation/Deletion of internal savings is not allowed after the savings have been processed.  of India. 

52.1.1 Basic Business Needs

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

   The screen allows the user to view/create Internal Savings Details of the Employees

52.1.2 Assumptions


This design assumes that the following statements are true:

52.2 Functional Requirements

(i) 
Functional Overview

143. The Maintain Internal Savings screen appears in Query mode.

144. Select between the Savings Code Wise/ Employee Code Wise/ Miscellaneous options. To view/enter Internal Savings details, Savings Code wise, select the Savings Code option and then select the Saving Code.  To view/enter details Employee Wise, select the Employee Wise option and then select the Employee No. To view all the Internal Savings details select the miscellaneous option.

145. To get the details of the Savings click on the Get Detail button.

146. To insert a new Internal Saving, click on the Insert icon. Select the respective option. 

147. To add a row, click on the Add row button. A new row is added at the end.

148. To delete a row, select the row and then click on the Delete Row button.  

149. To save a saving, click on the Save button. After successfully saving, the message “Data successfully saved is displayed”.

150. GO button can be used to switch between different pages

151. To close the screen click on the Exit button.
.
(ii) 
Screen Design (View Internal savings Details)
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(iii) 
Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 18
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of specific location only

	Order Data
	Saving Code wise

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Savings Code Wise
	Yes
	Yes
	No
	No
	Select to view records Savings Code Wise

	Employee Wise
	Yes
	Yes
	No
	No
	Select to view records Employee No wise

	Miscellaneous
	Yes
	Yes
	No
	No
	Select to view all the records


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Emp No
	Yes
	Yes
	Yes
	Yes 
	Select the employee number from the LOV

	Name
	Yes
	No
	No
	No
	Filled automatically after selecting the Emp No

	Savings Code
	Yes
	Yes
	Yes
	Yes
	Select the Savings Code from the LOV

	Description
	Yes
	No
	No
	No
	Filled automatically after selecting the Savings Code

	Savings Number
	Yes
	Yes
	Yes
	No
	Enter the savings number

	Valid Up to (YYYYMM)
	Yes
	Yes
	Yes
	Yes
	Enter the Year Month (YYYYMM)

	Savings Date
	Yes
	Yes
	Yes
	Yes
	Select the Savings Date 

	Amount
	Yes
	Yes
	Yes
	Yes
	Enter the Savings amount


53    Maintain External Savings

53.1 Topical Essay

    The screen allows the user to view/create External Savings Details. It configures the different external savings that are to be declared by the employee in order to get tax benefits only without affecting the salary. Once external savings are declared, they can be used to recalculate the projected and later actual YTD figures During the payroll process, no Updation or deletion is allowed in the screen. 

53.1.1 Basic Business Needs

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

   The screen allows the user to view/create External Savings Details of the Employees

53.1.2 Assumptions


This design assumes that the following statements are true:

53.2 Functional Requirements

(i) 
Functional Overview

152. In the main menu select  Savings & YTD Figures ( Maintain External Savings
153. The Maintain External Savings screen appears in Query mode.

154. Select the Financial Year from the LOV. 

155. Select between the Savings Code Wise/ Employee Code Wise/ Miscellaneous options. To view/enter External Savings details, Savings Code wise, select the Savings Code option and then select the Saving Code. To view/enter details Employee Wise, select the Employee Wise option and then select the Employee No. To view all the details select the miscellaneous option.

156. To get the details, click on the Get Detail button.

157. To insert a new External Saving, click on the Insert icon. Enter the Financial Year and Select the respective tab option. 

158. To add a row, click on the Add row button.

159. To delete a row, select the row and then click on the Delete Row button. 

160. To save a saving, click on the Save button. After successfully saving, the message “Data successfully saved is displayed”.

161. GO button can be used to switch between different pages.

162. To close the screen click on the Exit button.

(ii) 
Screen Design (View External savings Details)
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Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 19
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of specific location only

	Order Data
	Saving Code wise

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Savings Code Wise
	Yes
	Yes
	No
	No
	Select to view records Savings Code Wise

	Employee Wise
	Yes
	Yes
	No
	No
	Select to view records Employee No wise

	Miscellaneous
	Yes
	Yes
	No
	No
	Select to view all the records


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Emp No
	Yes
	Yes
	Yes
	Yes 
	Select the employee number from the LOV

	Name
	Yes
	No
	No
	No
	Filled automatically after selecting the Emp No

	Savings Code
	Yes
	Yes
	Yes
	Yes
	Select the Savings Code from the LOV

	Description
	Yes
	No
	No
	No
	Filled automatically after selecting the Savings Code

	Type
	Yes
	Yes
	Yes
	No
	Select the Savings Type from the Drop Down List

	Savings Number
	Yes
	Yes
	Yes
	No
	Enter the savings number

	Valid Up to (YYYYMM)
	Yes
	Yes
	Yes
	Yes
	Enter the Year Month (YYYYMM)

	Savings Date
	Yes
	Yes
	Yes
	Yes
	Select the Savings Date 

	Amount
	Yes
	Yes
	Yes
	Yes
	Enter the Savings amount


A new pay code introduced in the externals savings screen is Sukanya samridhi Account"U/S 80c(550).  For the purpose of exemption under 80c of IT Act, it is required to add “Sukanya samridhi account” which is a special deposit for girl child.

Following new pay codes have been introduced in external savings for exemption/rebate under mapped sections.

	Pay Code
	Pay Code Description
	Taxable
	CPF Deduction
	Professional Tax 
	Sections
	Remarks 

	600
	National Pension Scheme
	N
	N
	N
	80CCD(1B)
	CR-513

	601
	Swachh Bharat Kosh
	N
	N
	N
	80G
	CR-513

	602
	Clean Ganga Fund
	N
	N
	N
	80G
	CR-513

	603
	National Fund for Control of drug Abuse
	N
	N
	N
	80G
	CR-513

	604
	80 DDB 80000 rebate
	N
	N
	N
	80DDB
	CR-513

	606
	Hostel expenditure allowance
	N
	N
	N
	10(14)
	Added w.r.t CR-574


54 Maintain Detail Income

54.1 Topical Essay

   The screen allows the user to enter/ view year to month income details, savings and tax amounts prior to the cut-over date for the Financial Year if the Go-live date is not on  the Financial Year start date. The system will consider the above details for income tax forecast for rest of the year.

During the payroll process, no Updation or deletion is allowed in the screen. 

54.1.1 Basic Business Needs

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

   The screen allows the user to view/create year to month income Details of the Employees

54.1.2 Assumptions


This design assumes that the following statements are true:

54.2 Functional Requirements

(i) 
Functional Overview

163. The Maintain Detail Income screen appears in Query mode.

164. Select the Financial Year from the LOV. 

165. Select the Employee No from LOV

166. Press Execute to Query the income details of an employee is already entered into the system.

167. To insert a new Record, click on the Insert icon. Enter the Financial Year and Select the employee no. 

168. Enter the year to month income details, savings and tax amounts prior to the  cut-over date for the Financial Year.

169. To close the screen click on the Exit button

(ii) Screen Design (Maintain Detail Income)
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Master Information Block


The Master Information block will be used to enter and modify key employee information.


Master Information Block Behaviour


Table 20
	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Employees of specific location only

	Order Data
	Financial Year wise, Employee number wise

	Scroll Bar
	Yes


Master Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Financial Year
	Yes
	Yes
	No
	No
	Select/Enter the Financial Year 

	Employee No
	Yes
	Yes
	No
	No
	Select/Enter the Employee Number


Detail Information Block:-

	Field Name
	Visible*
	Entry Allowed
	Updateable
	Required Field
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Gross Income
	Yes
	Yes
	Yes
	Yes
	Enter Gross Income

	Taxable Income
	Yes
	Yes
	Yes
	Yes
	Enter Taxable Income

	Transport Allowance
	Yes
	Yes
	Yes
	Yes
	Enter Transport Allowance

	Transport Rebate
	Yes
	Yes
	Yes
	Yes
	Enter Transport Rebate

	House Rent Allowance
	Yes
	Yes
	Yes
	No
	Enter House Rent Allowance

	Taxable HRR
	Yes
	Yes
	Yes
	Yes
	Enter Taxable HRR

	Income Tax paid
	Yes
	Yes
	Yes
	Yes
	Enter Income Tax paid

	Professional Tax
	Yes
	Yes
	Yes
	Yes
	Enter Professional Tax

	Education Cess
	Yes
	Yes
	Yes
	Yes
	Enter Education Cess

	Higher Education Cess
	Yes
	Yes
	Yes
	Yes
	Enter Higher Education Cess

	Surcharge Paid
	Yes
	Yes
	Yes
	Yes
	Enter Surcharge Paid

	House Rent Paid
	Yes
	Yes
	Yes
	No
	Enter House Rent Paid

	Tax Due to Apportion
	Yes
	Yes
	Yes
	No
	Enter Tax Due to Apportion

	Apportion Amount
	Yes
	Yes
	Yes
	No
	Enter Apportion Amount

	External Income
	Yes
	Yes
	Yes
	No
	Enter External Income

	GIS
	Yes
	Yes
	Yes
	No
	Enter GIS

	CPF
	Yes
	Yes
	Yes
	No
	Enter CPF

	EPF
	Yes
	Yes
	Yes
	No
	Enter EPF

	FPF
	Yes
	Yes
	Yes
	No
	Enter FPF

	LIC
	Yes
	Yes
	Yes
	No
	Enter LIC

	VPF
	Yes
	Yes
	Yes
	No
	Enter VPF

	Other deductions
	Yes
	Yes
	Yes
	No
	Enter Other deductions

	CTD
	Yes
	Yes
	Yes
	No
	Enter CTD 

	PLI
	Yes
	Yes
	Yes
	No
	Enter PLI

	ULI
	Yes
	Yes
	Yes
	No
	Enter ULI Investment

	GPF
	Yes
	Yes
	Yes
	No
	Enter GPF

	HBA Interest
	Yes
	Yes
	Yes
	No
	Enter HBA Interest

	HBA Principal
	Yes
	Yes
	Yes
	No
	Enter HBA Principal

	Salary Previous Employer
	Yes
	Yes
	Yes
	No
	Enter Salary Previous Employer

	ENCPF
	Yes
	Yes
	Yes
	No
	Enter ENCPF

	Bonus
	Yes
	Yes
	Yes
	No
	Enter Bonus


55 Maintain Other Payments (Leave Encashment, LTC etc)

55.1 Topical Essay

This document deals with the design of Other Payments Functionality for Food Corporation of India Payroll Package. These payments are not done through Monthly Payroll Process and count for Over and Above Salary.

55.1.1 Basic Business Needs 

Note: If you use a user-friendly name for this customization as the replacement for <Subject>, the following paragraphs will default nicely.

The functionality of other payments is required to allow users make various kinds of payments that are not done through normal payroll run. This includes payment for LTC Reimbursement, Conveyance Reimbursement Payment and OTA Staff Payment.

55.1.2 Assumptions

None

55.2 Functional Requirements

(i) 
Functional Overview

The Other Payments functionality will have following activities –

170. Leave Encashment

171. LTC Encashment

An employee can either avail LTC for 1 Bharat Darshan in the block of 4 years as declared by Government of India or 2 Home towns in 2 separate blocks of 2 year each or 1 home town and 1 Bharat Darshan in 2 separate blocks of 2 years each.
Note: Income tax is computed automatically for the month of March

172. OTA Staff Payment

(ii) 
Screen Design (Leave Encashment)
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(iii) 
Screen Design (LTC Encashment)
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Screen Design (OTA Payment)
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Overtime allowance is available to Category III, IV and Department Labours   in FCI.. As per Six Pay Commission the OTA hourly rate is to be computed as:

173. OTA Hourly Rate = (Basic Pay+ DP+DA+ Stagnation Increment Amount + Special Pay Cash + Special Pay Sport ) /182)* OTA Rates 
174. The OTA Amount should be less than the 1/3rd of gross salary.

(iv) 
Screen Design (PLI Payment)
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This screen is used to feed basic employee information into the TCS Payroll System. It has following fields –

(v) Other Payments Information 

The Other Payment Information functionality will be used to capture Payments made to employees over and above salary.

55.2.2 Functional  Overview – Leave Encashment details

(i) Master Information Block – Leave Encashment

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


Employee Header:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Employee No.
	Yes
	No
	Yes
	No
	No 
	Yes 
	Enter Valid employee number
	Enter Employee No.

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Employee Name is displayed 

	Designation
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Designation is displayed 

	Category
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Caregory is displayed 

	Employee Type
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Type is displayed

	CPF Code
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	CPF code is displayed 

	Present Place Of posting
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Place is displayed 

	Date Of Joining
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Date is displayed 

	Employee Status
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Status is displayed 

	Current Basic
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Basic pay is displayed 


Encashment Details:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Application Date
	Yes
	No
	Yes
	No
	Yes 
	Yes 
	Enter valid date
	Enter in yyyymm format

	Sanctioned ELS
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid amount
	Amount is enterable

	Sanction Date
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid Date
	Enter Sanction Date

	Encasment Amount
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid Amount
	Amount is enterable

	Invoice Number
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Invoice number is displayed 

	CPF Employee

contribution
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Contribution is displayed 

	IT Deductions
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Deduction is displayed 

	Remarks
	Yes
	No
	Yes
	No
	No
	No
	Enter remarks
	Enterable 

	Net Amount Payables
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Amount
	Amount is Enterable


55.2.3 Functional  Overview – LTA Payment  details

(i) Master Information Block - LTA

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


Employee Header:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Employee No.
	Yes
	No
	Yes
	No
	No 
	Yes 
	Enter Valid employee number
	Enter Employee No.

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Employee Name is displayed 

	Designation
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Designation is displayed 

	Category
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Category Name is displayed 

	Employee Type
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Type is displayed

	CPF Code
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Name is displayed 

	Present Place Of posting
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Place is displayed 

	Date Of Joining
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Date is displayed 

	Employee Status
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Status is displayed 

	Current Basic
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Basic pay is displayed 


Encashment Details:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Application Date
	Yes
	No
	Yes
	No
	Yes 
	Yes 
	Enter valid date
	Enter in yyyymm format

	Block Year
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid Year
	Date is enterable

	Sanction Date
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid Date
	Enter Sanction Date

	LTC type
	Yes
	No
	Yes 
	No
	No
	Yes 
	Enter Valid Type
	Type can be selected from dropdown

	Encashment Amount
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Amount
	Amount is enterable

	IT Deductions
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Deductions is displayed 

	Remarks
	Yes
	No
	Yes
	No
	No
	No
	Enter remarks
	Enterable 

	Net Amount Payables
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Amount
	Amount is Enterable

	Invoice number
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Invoice number is displayed 


55.2.4 Functional  Overview – OTA Payments

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch the OTA Payments detail information
(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


Employee Header:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Employee No.
	Yes
	No
	Yes
	No
	No 
	Yes 
	Enter Valid employee number
	Enter Employee No.

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Employee Name is displayed 

	Designation
	Yes
	No
	No 
	No
	No
	No 
	Enterable
	Enter valid designation

	Category
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Category Name is displayed 

	Employee Type
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Type is displayed 

	CPF Code
	Yes
	No
	No 
	No
	No
	No
	Enterable
	Enter valid Code

	Present Place Of posting
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Place is displayed 

	Date Of Joining
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Date is displayed 

	Employee Status
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Status is displayed 

	Current Basic
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Basic pay is displayed 


Overtime Header:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Year Month
	Yes
	No
	Yes
	No
	Yes 
	Yes 
	Enter valid Month
	Enterable 

	IT Deductions
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Deductions is displayed 

	Remarks
	Yes
	No
	Yes
	No
	No
	No
	Enter remarks
	Enterable 

	Net Amount Payables
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Amount
	Amount is Enterable

	Invoice number
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Invoice number is displayed 

	Ceiling Applicable
	Yes
	No
	Yes
	No
	Yes 
	Yes 
	Select from Dropdown
	Enter whether cieling applicable or not

	Gross Amount
	Yes
	No
	Yes
	No
	No
	No
	Enter valid Amount
	Enterable


55.2.5 Functional  Overview – PLI Payments

The screen allows user to enter / view PLI Advance payment details or PLI Final payment details for the employees of the organization. 

Task Procedure:-

175. From the main menu select Other Payments  ( PLI Payment.
176. The PLI Payment screen appears in Query mode.

177. To view details of all the employees who have got either PLI Advance Payment or PLI Final Payment, select PLI Type from drop down list, enter Financial Year (YYYYYY) (Optional), and click on the Execute icon. Then click on Get Detail button to view the details of all the employees of entered Financial Year. To view specific employee PLI Payment details, select PLI Type from drop down list, enter Financial Year (YYYYYY) (Optional), select the employee no. from the LOV and then click on the Execute icon. Then click on Get Detail button to view the details of selected employee of entered Financial Year. Details include Employee No., Name, Designation, Previous PLI paid amount, PLI amount, Income tax, Leave Adjustment, and Net payable amount.

178. To make a new Payment in case of ALL, click on the Insert icon. Select PLI Type, enter Financial Year (YYYYYY), and fill the relevant details, if any particular employee has to be excluded then click Add Row button, Select the Employee No from the LOV in Employees to be excluded Tab, To remove any added employee from exclusion, select the check box present against the desired employee row, click Delete Row button and Then save the data. To make a new Payment in case of single employee, click on the Insert icon. Select PLI Type, enter Financial Year (YYYYYY), Select the Employee No from the LOV and fill the relevant details, and then save the data.

179. To save the data click on the Save button. After successful saving,         message “Data Saved Successfully” is displayed. 

180. GO button can be used to switch between pages.

181. To close the screen click on the Exit button.

(i) Master Information Block

The Master Information block will be used to enter the data for PLI payment detail information
(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


PLI Payment Header:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Financial Year
	Yes
	No
	Yes
	No
	No 
	No
	Enter Valid Year
	Enterable in YYYY Format 

	PLI Type
	Yes
	No
	Yes 
	No
	Yes 
	Yes 
	Enter valid Type
	Enter from dropdown 

	PLI percentage
	Yes
	No
	No 
	No
	No
	No 
	View Only
	PLI type  is displayed 

	PLI Advance Amount
	Yes
	No
	No 
	No
	No
	No
	View Only
	Amount  is displayed 


Note:- 1.Current percentage of PLI Payment and PLI ceiling are accordingly as defined in system.

         2.User can enter PLI Advance for an employee only once for one financial year.

55.2.6 Functional Overview – Over and above payment details

(i) Master Information Block

The Master Information block will be used to enter the Over and Above Payment detail information
(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Employee No.
	Yes
	No
	Yes
	No
	No 
	Yes 
	Enter Valid employee number
	Enter Employee No.

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Employee Name is displayed 

	Designation
	Yes
	No
	No 
	No
	No
	No 
	Enterable
	Enter valid designation

	Category
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Category Name is displayed 

	Employee Type
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Type is displayed 

	CPF Code
	Yes
	No
	No 
	No
	No
	No
	Enterable
	Enter valid Code

	Present Place Of posting
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Place is displayed 

	Date Of Joining
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Date is displayed 

	Employee Status
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Status is displayed 

	Current Basic
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Basic pay is displayed 


Over and Above Details:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Pay Code
	Yes
	No
	Yes
	No
	No
	Yes 
	Enter valid Code
	Enterable 

	Agency Code
	Yes
	No
	Yes
	No
	No
	No
	Enter Agency Code
	Enterable

	Agency Site Code
	Yes
	No
	Yes
	No
	No
	No
	Enter Agency Site Code
	Enterable

	Application date
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Date
	Enter in yyyymm format

	Sanction Date
	Yes
	No
	No 
	No
	No
	No
	Enter Valid Date
	Enter in yyyymm format

	Sanction Amount
	Yes
	No
	Yes
	No
	No
	Yes 
	Enter Valid Amount
	Enterable

	Invoice number
	Yes
	No
	No
	No
	No
	No
	View Only
	Invoice number is displayed 

	IT Deductions
	Yes
	No
	Yes 
	No
	No
	No
	Enter Valid Deductions
	Enterable 

	Net Amount Payables
	Yes
	No
	No
	No
	No
	No 
	View Only
	Net Amount is displayed 


55.2.7 
Functional  Overview – Supplementary Payments

Supplementary Payment screen allows paying arrear for the employees of the organization.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes (If invoice is not yet sent)

	Delete Allowed
	Yes (If invoice is not yet sent)

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Employee No.
	Yes
	Yes
	Yes
	No
	Yes 
	Yes 
	Enter Valid employee number
	Employee 

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Name 

	Designation
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Designation

	Category
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Category

	CPF Code
	Yes
	No
	No 
	No
	No
	No
	View Only
	CPF Code

	Staff Code
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Staff Code

	Pay Scale/Band
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Pay Scale/Band


Supplementary Payment Details:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No 
	
	

	Pay Code
	Yes
	No
	Yes
	No
	Yes
	Yes 
	Enter valid Code
	Enterable 

	Pay Code Description
	Yes
	No
	No
	No
	No
	No
	Not Enterable
	Not Enterable

	YYYYMM
	Yes
	No
	Yes
	No
	No
	Yes
	Enter in yyyymm format
	Enterable

	Pay Mode
	Yes
	No
	Yes  
	No
	No
	Yes 
	Enter Valid Date
	Select From Option List

	Amount
	Yes
	No
	No 
	No
	No
	Yes
	Enter Valid Date
	Enter Numeric value


Note:-

182. CPF pay codes are non-editable from supplementary screen.

Employee contribution (516), Employer contribution (952) And Employer contribution for retired employees (416) will update automatically on updating CPF deductible components of the supplementary payment.

183. No Supplementary payment will done when employee will be at transfer state. For reference kindly refer issues payroll mantis id : 29602
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Cancellation Functionality
A cancel button has been provided in Suppplementary screen. In case FCI End User sends other payment invoice of wrong amount or wrong employee then they will be able to cancel/delete the invoice from Payroll after cancellation of the invoice from Apps. 

The user will be able to cancel/delete an invoice from payroll only if the invoice is posted from that site and remittance of that payroll month is not done and the invoice is cancelled from Apps.

In case of transfer , the user will not be able to cancel the invoices posted at previous site (i.e the site from which they are transferred).

The user will not be able to cancel /delete an invoice after remittance has been done.

The user will not be able to cancel /delete an invoice if the invoice is not cancelled from Apps.

The user can cancel the invoice before posting of salary is done of the current payroll month.

55.2.8 
Functional Overview – PLI Foreclosure

PLI Foreclosure screen allows to close the PLI Advance.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Restrict Data Displayed
	Valid employee number in the system

	Order Data
	Employee Number and detail wise

	Scroll Bar
	Yes 


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Employee No.
	Yes
	Yes
	Yes
	No
	Yes 
	Yes 
	Enter Valid employee number
	Employee 

	Employee Name
	Yes
	No
	No
	No
	No
	Yes 
	View Only
	Name 

	Designation
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Designation

	Category
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Category

	CPF Code
	Yes
	No
	No 
	No
	No
	No
	View Only
	CPF Code

	Emp Status
	Yes
	No
	No 
	No
	No
	No 
	View Only
	Emp Status

	Employee Type
	Yes
	No
	No 
	No
	No
	Yes 
	View Only
	Employee Type


PLI Foreclosure Payment Details:

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Fin Year
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	No 
	Fin Year populated   in number
	Not Enterable

	PLI Amount
	Yes
	No
	Yes
	No
	Yes
	No 
	Amount populated in number
	Not Enterable

	Outstanding Principal
	Yes
	No
	No
	No
	No
	No
	OP populated in number
	Not Enterable

	Receipt Amount
	Yes
	No
	Yes
	No
	No
	Yes
	Receipt Amount populated in number
	Not Enterable

	Receipt No
	Yes
	No
	Yes  
	No
	No
	Yes 
	Receipt No in number
	Not Enterable

	Invoice Number
	Yes
	No
	No 
	No
	No
	No
	Invoice No in number
	Not Enterable


PLI Foreclosure Screen:- A new screen PLI Advance Foreclosure (employee-wise) has been developed. The foreclosure amount will be the balance amount of PLI Advance. Once the PLI is foreclosed then the corresponding balance will become zero.  At foreclosure, a credit memo will be generated. The accounting of the same will be created in the present financial year.

[image: image68.png]mployee
Information

(2]

Welcome (5119132)

PLI FORECLOSURE

Employee Header

A
) | Employee Name
Designation Category
Employee Type Employee Status
cor Code

Fin Year PLI Amount

Outstanding princpal Recaipt Amount [ ]
Receiptie [ ] Tt e





Assumptions:-

184. The Advance which is considered in the final settlement cannot be foreclosed.

185. The foreclosure screen will be available at the super user level. 

186. The PLI of retired employee cannot be foreclosed.

187. System will not allow the payment prior to the joining financial year.

188. No partial foreclosure will be allowed.

189. System will not allow any kind of partial Advance payment. For e.g. Suppose PLI Advance is already paid to an employee/labor of ‘X’ fin year and now he wants to revise it then the system would not allow the repayment.

190. Since our schedule reports work on created time, therefore the correct schedule will be reflected in the report of year month equal or greater than the year month in which data fix is done.

56 Interface for Auto Generation of Invoices in AP

56.1 Topical Essay

This document deals with the design of Interface for auto generation of Invoices in to AP module from Payroll Package.

56.1.1 Basic Business Needs 

Interface is required to generate invoices in to the AP module for Individual Payments or Salary and other payments routed through Payroll. Payments can be of individual as well as ECS or Bank Transfer.
56.1.2 Assumptions

This design assumes that the following statements are true:

56.2 User Procedures

In order to create auto invoices into AP module for the purpose of disbursement of payment to individual employees, following steps are required to be done:

· When Salary run is complete, the Salary Payable Liability Account will be credited and respective salary heads will be debited in the FCI GL.

· Interface will generate invoices in to the AP module for Individual Payments. Payments can be of individual as well as ECS or Bank Transfer.

· AP Module will be used to disburse the payments to the employees. The Payments of ECS, Bank Transfers will be done through Pay-groups in AP).

· Similar Invoices are also required for all other payments routed through Payroll module (Like Loans and Advances, OTA, PLI, Reimbursements etc)

56.3 Functional Requirements

56.4 Business Rules

191. TCS Payroll will be used to store Employee master information.

192. These Employees will be created as Suppliers in Oracle Applications.

193. Calculation of Salary and other payments (routed through payroll) will be through TCS Payroll Application; this will include calculation of all earnings, deduction/recoveries for all the employees of FCI.

194. Interface between TCS Payroll and Oracle Apps AP Module to create an invoice in oracle for each employee’s salary disbursement. 

195. Payments of Salary (Cheque/ECS/Bank/Cash) and Loans and Advances (including CPF Advance and Full and Final Settlement) will be done through Oracle Apps AP module and this will enable flow of data from AP to GL and CM as per Oracle standard practice.

56.5 Mode of Operation

Type of operation – On-line Ad-Hoc

This interface will be called by the “Month End” Process of Payroll.

The Interface will be run as and when required, i.e. for salary once in a month for each Location and for other payments whenever payment processing is done in Bill Section.

The Method of interaction will be through Interface Tables.

The Interface will be called through some Payroll program.

56.6 Data Volume / Distribution

During the month the data volume will be less, but at month end, it will be peak.

56.7 Validation Strategy

This is not necessary to validate data.

56.8 Exception Handling

Exceptions should abort the entire load. There should be process to re run the interface once it is failed. All rejected rows and batches should be tracked properly and should be stored with error flag and error description.

56.9 Error Logging

Error LOGs are very important and there should be an error log.

57  Interface for Auto Generation Suppliers OA

57.1 Topical Essay

This document deals with the design of Interface for auto creation of Suppliers in to Oracle Apps whenever Employees are created into Payroll Package.

57.1.1 Basic Business Needs 

Interface is required to creation of Suppliers in to Oracle Apps whenever Employees are created into Payroll Package.

57.1.2 Major Features

Creates Supplier in the AP module whenever there is a new employee created in the Payroll module

Updates supplier status and location whenever employee is transferred.

57.1.3 Assumptions

This design assumes that the following statements are true:

57.2 User Procedures

In order to create auto invoices into AP module for the purpose of disbursement of payment to individual employees, following steps are required to be done:

· All Employees will be created in the Payroll Module. All salary related data will also be kept in the Payroll module. Salary payment and processing of other payments routed through payroll are done in Payroll module.

· Interface will be needed to create all employees of Payroll system as Suppliers in the Oracle Apps for Individual Payments through AP module. 

· Interface will also be needed whenever there is change in the Employee location due to Transfer etc. It will update Supplier location/site in the Apps accordingly.

57.3 Functional Requirements

57.4 Business Rules

196. TCS Payroll will be used to store Employee master information.

197. These Employees will be created as Suppliers in Oracle Applications.

Interface between TCS Payroll and Oracle Apps Module to create Supplier in Oracle Apps for each employee created.

57.5 Mode of Operation

Type of operation – On-line Ad-Hoc

This interface will be called whenever employees are created in Payroll Module.

The Interface will be run as and when required, i.e. whenever user will create employee in the Payroll System.

The Method of interaction will be through Interface Tables.

The Interface will be called through Enter and Maintain Employee Information program of Payroll module.

57.6 Data Volume / Distribution

Data volume will not be much.

57.7 Validation Strategy

This is not necessary to validate data as Suppliers will be auto generated.

57.8 Exception Handling

Exceptions should abort the entire load. There should be process to re run the interface once it is failed. All rejected rows and batches should be tracked properly and should be stored with error flag and error description.

57.9 Error Logging

Error LOGs are very important and there should be an error log.

57.10 Transaction Logging

Yes.

58  PLI payment

58.1 Topical Essay

This document deals with the design PLI Functionality for Food Corporation of India Payroll Package. These payments are not done through Monthly Payroll Process and count for Over and Above Salary.

58.1.1 Basic Business Needs 

The functionality of pli payments is required to allow users make PLI payments that are not done through normal payroll run but have tax/other payroll implications. This includes payment for PLI Payments and PLI Bulk Payment.

.

58.1.2 Assumptions

None

58.2 Functional Requirements

(i) 
Functional Overview

The Other Payments functionality will have following activities –

1. PLI Payments 

a. All employees below board (Including employees on deputation also) level are eligible for PLI.

b. This component is given to the employee on yearly basis and its amount to be disbursed against PLI varies from year to year.

c.  As per CR-615, the formula in case of employees and departmental for calculating the pli is:

18000/365(or 366) *(No of applicable days)-(EOL /LWP days+ other leaves (except Casual Leave) exceeding 60 days).

No. of applicable days will be less than total days in the year under following conditions-

1) Employee is joining in mid of the financial year.

2) Employee is retiring in mid of the financial year.

3) Suspension period of the employee.

 

The formula in case of DPS labors for calculating the pli is:

18000/365(or 366) *(No of applicable days)

No of applicable days include days marked P,W,K,H in attendance.

d. FCI has a provision to pay advances against PLI which needs to be recovered at the time of separation from the Corporation. 

e. PLI and PLI advances are completely Taxable Component.

f. PLI payment is not paid for leaves except Casual leave, EOL or LWP in access of 60 days.

g. In case of Casual Leave(CL),pli payment would not be deducted.

h. PLI payment is not paid for EOL/LWP.

i. If DOJ FCI lies in the middle of the financial year, the PLI  payment monthly limit of that particular month should be made on pro rata basis.

j. If DOJ FCI lies in the middle of the financial year, the PLI advance amount should be calculated excluding the joining month & the months prior to joining.

Note:  As per CR 543, piece rate earning & interim relief is included for calculation of PLI final payment of DPS workers.
198. PLI Bulk Payment

PLI Payment/ PLI Bulk Payment

PLI Payment Master Information Block


Table 3

	Field Name
	Visible*
	Entry Allowed
	Query able
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Flag for All or For Single Employee
	Yes
	Yes
	Yes
	No
	No
	Yes
	Na
	It would be radio button. User can select to pay for a single employee or for all employees for a particular location.

	Employee No
	Yes if flag is true for single employee
	Yes
	Yes
	No
	Yes if Flag is for Single employee
	Yes if flag is for single employee
	LOV will have employees who are eligible for PLI payment
	

	PLI Type
	Yes
	Yes
	Yes
	No
	LOV
	Yes
	NA
	1. PLI Advance 

2. PLI Final Payment

	PLI  Year (Financial Year)
	Yes
	Yes
	Yes
	No
	No
	Yes
	NA
	Financial Year in YYYYYY format. By default it will show current financial year e.g. 200708

	PLI %
	Yes
	Yes
	No
	No
	No
	Yes if PLI Type is “PLI Actual Payment”, disabled otherwise.
	Numeric only. 
	User need to enter the Rate as declared by the corporation.

	PLI Advance Amount
	Yes
	Yes
	No
	No
	No
	Yes if PLI Type =’PLI Advance’, disabled otherwise.
	
	


Solution Methodology

199. At the time of joining, following process will be followed.
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If Advance given minus advance recovered is greater than zero.

Payment made against PLI advance will be picked from PLI payment screen, supplementary screen.  On effective PLI amount credit entry will be made in GL, where transferring site account of PLI advance will be credited and joining site account of PLI will be debited. 

Note : Only Invoices posted to apps will be considered in IOGA.

200. At the time of PLI advance payment accounting should be as follow. An invoice will be created with following 

201. Advance account should be debited with PLI advance amount (Let RS. X)  And Employee Liability account should be credited with Rs.X amount.

“D.O_UNIT_CODE”.0000000.2719.0000.”scheme”.0000.0000 X DR

“D.O_UNIT_CODE”.0000000.1402.0000.”scheme”.0000.0000 X CR

202. When actual PLI actual payment will be made of Rs. Y ( RS.Y >  = Rs.X) then a STANDARD invoice with  Rs Y- Rs X will be created.

203. PLI payment account will be debited with Rs. Y amount and PLI advance account will be credited with Rs.X amount and Employee Liability account will be credited with Rs.(Y-X) amount.
204. In employee wise PLI actual payment the user entered amount will be considered.            Moreover the advance given will be deducted from that amount w.r.t financial year.

“D.O_UNIT_CODE”.0000000.6068.0000.”scheme”.0000.0000 Y DR

“D.O_UNIT_CODE”.0000000.2719.0000.”scheme”.0000.0000 X CR

“D.O_UNIT_CODE”.0000000.1402.0000.”scheme”.0000.0000 X CR

When actual PLI actual payment will be made of Rs. Y (Rs.Y < Rs. X) then a CREDIT invoice with Rs. X – Rs. Y will be created.

205. PLI payment account will be debited with Rs. Y amount and PLI advance account will be credited with Rs.X amount and Employee Liability account will be debit with Rs.(Y-X) amount.
“D.O_UNIT_CODE”.0000000.6068.0000.”scheme”.0000.0000 Y DR

“D.O_UNIT_CODE”.0000000.2719.0000.”scheme”.0000.0000 X CR

“D.O_UNIT_CODE”.0000000.1402.0000.”scheme”.0000.0000 X DR

NOTE 2: As per CR-731 MID 69675 PLI advance payment process has been changed for fin yr 201617
PLI Payment Detail Information Block

On Computation a detailed list of all employees who are eligible for PLI will be displayed with the option to delete


Table 4

	Field Name
	Visible*
	Entry Allowed
	Query able
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Oracle Apps Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	
	

	Employee Code
	Yes
	No
	Yes
	No
	LOV
	Yes
	NA
	1. PLI Advance 

2. PLI Final Payment

	Employee Name
	Yes
	No
	Yes
	No
	No
	Yes
	NA
	Financial Year in YYYYYY format. By default it will show current financial year e.g. 200708

	Designation
	Yes
	No
	No
	No
	No
	Yes if PLI Type is “PLI Actual Payment”
	Numeric only. Will be required 
	User need to enter the Rate as declared by the corporation.

	Previous PLI Paid Amount
	Yes
	No
	No
	No
	No
	NA
	View Only
	In query mode this field will display previous PLI payment (if any) of the specified financial year.

	PLI Amount
	Yes
	No
	No
	No
	No
	NA
	This field will be View Only.
	IF PLI Type=’ PLI Final Payment’ then IT will be auto calculated. Calculation Basis for PLI is Basic + DP + DA + NPA + Special Pay restricted to Rs. 3500 per month or actual whichever is less. PLI is computed based on the PLI % declared by the corporation at the time of account finalization. If PLI Type=”PLI Advance” then it will be equal to PLI Advance Amount of master section.

	Income Tax
	Yes
	No
	No
	No
	No
	Yes
	Numeric only.
	By default it will be zero.

	Net Amount Payable
	Yes
	No
	No
	No
	No
	NA
	Numeric Only
	View Only

	Remarks
	
	
	
	
	
	
	
	


59  Salary Calculations - Employee Payroll

59.1 Salary Calculations for Employee Payroll Processing

	Item
	Calculation basis 
	Remarks

	 
	Basic Salary Processing

	MHS Flag
	Before 1999:   After 1999, No
	MHS amt is deducted from employees salary if the MHS flag in the employee master contains the value before 1999 and after 1999. If the MHS flag is after 1999 then amt to be deducted depends upon the category of the employee and MHS master. If the MHS flag is before 1999 then the amount is deducted  from employees salary in 36 months instalment. The total amt to be deducted is the sum of BP + GP + NPA+ DA+Stagnation Increment of employees last salary. This deduction is applicable only to IDA pattern employees.
MHS recovery can be stopped for the cases where employee is availing facility from the spouse. This flag will only be governed via super user screen only. 



	Washing Allowance
	Monthly Rate  (Flag to be captured thru Employee Information)
	Given to employees on IDA pattern belonging to category III and IV.

The amt depends upon the washing allowance flag in employee master and data in the miscellaneous allowance master.

	NPA
	NPA Flag to be captured thru Employee Information)
	25%(basic + stag incr + Grade Pay). This allowance is given to doctors only and will be paid to employee only if NPA flag is checked in the employee master.

	Lunch Subsidy
	Lunch Subsidy Flag to be captured thru Employee Information.
	This allowance is given to employees on IDA pattern (Category III & IV) and depends upon the lunch subsidy flag in the employee master and the data in the miscellaneous allowance master.

	Transport Subsidy
	Monthly Rate * ( 1+ DA Rate). (Flag to be captured thru Employee Information)
	This allowance is given to employees on IDA pattern (Category III & IV) and CDA pattern and is based on the transport flag in the employee master. Category I and II employees on IDA pattern can opt for this allowance using BoB. CDA pattern employees are given the amount in the transport allowance master plus the DA theron.IDA pattern employees on category III and category IV are given the amount in the transport allowance master. IDA category I & II are given the amount on the basis of percentage in the BoB.

	Dusting Operator Allowance
	Dusting Operator Flag to be captured thru Employee Information.
	This allowance is given to IDA pattern employees .The amt is based on the flag in the employee master 

	Operational Allowance
	Monthly Rate  (Flag to be captured thru Employee Information)
	This allowance is given to IDA pattern employees. The amt is based on the flag in the employee master 

	HRA
	HRA = Basic  * City rate     
	HRA is not given to those employees who are availing the lease accommodation.



	Double HRA
	HRA = Basic  * Double HRA City rate  ( Double HRA Flag and Double HRA city rate   to be captured thru employee information)
	 

	Dearness Allowance
	DA = (BP + GP + Stag incr + NPA) * DA Rate
	

	Special Compensatory Allowance
	Remote Area, Tribal Area, Hill Comp, Project All, Bad Climate. The Remote Area Type to be defined thru Pay City Loc Map screen. Monthly rate defined separately for IDA and CDA Employees under Special Compensatory Allowance 6 PC screen.
	 

	Special Duty Allowance
	Flag to be captured thru  Employee Information screen. 
	Given to employees on IDA and CDA pattern. It is based on the flag and type of special duty allowance in the employee master.

	Other payments

	 
	 
	 

	Encashment of LTC
	Amount to be entered thru LTC Payment Screen. Payment for the full amount entered thru the screen.
	 

	Leave Encashment
	(Basic Pay + GP+ Stag_increment + NPA+DA)/30 * no of days
	

	Loans and Advances
	Running loans thru  Maintain direct payroll, New loans thru loans and advances screen.
	 

	PLI
	 PLI advance is given against PLI payment.PLI percent is declared for each financial year.PLI amount is computed on monthly basis subject to maximum salary of Rs.3500 .Amount is deducted from PLI payment for EOL ,HPL and EL above 30 days
	.

	Children Education allowance
	To be entered thru  Over and Above payment Screen.
	 

	Over time allowance
	Only for Ctg III and IV employees, Ceiling flag, if yes, cannot get more than 1/3rd of gross salary ( Basic+DA+GP+HRA+NPA)/182) OTA rate = hourly rate to be entered thru system * no of OTA hours
	

	Over and Above Payments
	Payment for - House Messenger Allowance, Reimb of Conveyance  Children Education Allowance, OTA, Night Shift Allowance, PLI payment,   Computer Allow, Cash Incentive, out of Pocket expense. 
	

	Deduction of Benevolent fund
	 Done automatically by the system.

The amt depends upon the in the miscellaneous allowance master.
	 


As per CR 85, the account heads for the Liability for CPF Components of Salary Invoices have been changed from 1556 to 1559. Also for  the Expense  for corporation CPF and EPS are reflected in the single line only.

59.2 DA Computation of 25% increase in allowances for IDA III and IV employees on DA Revision more than 50 % DA 

The following allowances will increase automatically by 25 % whenever DA crosses 50%.

206. Washing Allowance

207. Transport Allowance

208. Operational Allowance

209. Dusting Operator

210. Lunch Subsidy

211. Special Compensatory Allowance

a. Remote Area Allowances

b. Hill Area Allowance

c. Tribal Area  Allowance 

d. Bad Climate Allowance

e. Project Allowance

 Cash Handling Allowance is to be entered directly thru Employee Information screen. Arrears are to entered directly thru Maintain Direct Payroll. No Arrears will be generated thru System

Conveyance Reimbursements arrears are to be paid directly thru Over and Above screen.

Quarterly Medical Reimbursements Arrears are to be paid thru Medical Claim Bills under the option  Quarterly Medical Reimbursements – Arrears.  

( Also refer Supplementary User Guide Section 1.5)

59.3 Population percentage added in Lease accommodation

For FCI accommodation and Govt. accommodation, population percentage for lease perquisites is mandatory and user can select any one of the available options out of 7.5, 10 and 15. For spouse accommodation, no need to select population percentage For third party lease and self lease, population percentage is fixed by the system.

( Also refer Supplementary User Guide Section 2.1)

59.4 Income Tax Computation for Employee Payroll module

Apart from the basic income tax computation, following changes are incorporated

212. The Income Tax computation for  Feb-12 to consider only the actual savings declared through External savings. No Proposed savings to  be considered for tax calculation feb.  Units to update the proposed savings, to reflect only the actual savings in the system before running the payroll of Fed so that the impact of these savings are reflected in payroll for given financial year.

213. The Consider Maximum rebate check box to be disabled for Employee payroll for Feb and rebate on actual savings to be considered under Section 80C.

214. Taxable Medical Reimbursements are considered for Income Tax calculation after the applicable rebate

215. Children Education Allowance is considered for income tax after applicable exemption. Applicable Exemption amount is to be entered  employee-wise thru External savings screen under Pay Code 587 (Children Education Allowance Rebate). In case no exemption amount is entered, no rebate will be provided

216. Transport allowance rebate  in proportion to the months in-service in the current financial years for retirement cases, Proportionate Transport allowance for promotion cases from III to II in the current financial year 

217. Inclusion of Other taxable Income – To be declared thru External savings

                 - Vehicle Perquisites   ( PayCode 588)

                -  Income through NSC Interest (PayCode 560)

                 - Any other income declared under head (PayCode 583) such as Honorarium etc

218. Tax Deducted at other Sources ( Pay Code 555) to be declared under External savings

219. Tax rebate under Section 89 ( PayCode 573) to be declared under External savings

(* Also refer Section 1.2 of Supplementary User Guide)

60 Salary Calculations - Departmental Labour Payroll

60.1 Salary Calculations for Departmental Labour Payroll Processing

	Item
	Calculation basis 
	Circular as per which calculations are made

	Actual basic pay
	Actual basic pay= Monthly basic pay/26* No. of days present
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990

	No. of days present
	No. of days present = No. of days of attendance + National holidays + Paid closed holidays + No. of weekly off
	 

	HRA
	The HRA should be calculated as per the formula=(( Actual Basic pay * city rate *12)/365)* No. of days present .     HRA to be paid on days of Attendance allowance.
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990

	Lunch Subsidy
	Lunch subsidy should be as per the formula = (Monthly rate/30) * (No. of days present + attendance allowance days)                            Monthly rate is Rs. 200/- per month.                    Lunch subsidy would increase by 25% every time dearness allowance on the revised pay structure goes up to 50%
	As per circular No. 02/2011 dated 04.04.2011

AS per CR 76

	Washing Allowance
	Washing  Allowance should be as per the formula = (Monthly rate*12/365) * ( No. of days present + Attendance Days). Washing Allowance not to be paid for attendance days   Monthly rate is Rs. 100/-per month. would increase by 25% every time dearness allowance on the revised pay structure goes up to 50%
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990 & Circular No. 05/2010 dated 24.05.2010

Attendance day included as per CR 101.

	Dearness Allowance
	The DA should be calculated as per the formula=(( Basic pay *DA *12)/365)* No. of days present . 
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990

	Attendance Allowance
	(Basic pay + DA)/60 * No. of days of allowance. No CPF is to be deducted on attendance allowance since the same is treated as allowance and not pay
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990

	Conveyance Allowance
	((Transportation Allowance + DA rate * TA)/30* (No. of days present   Monthly rate+ Attendance allowance Days ) Monthly rate = Rs. 270/-per month plus applicable DA


	Changed as per CR 93

	( Deleted  as per CR 92)

Conveyance Allowance


	((Conveyance Allowance + DA rate * CA) *12)/365* No. of days present   Monthly rate+ Rs. 270/-per month plus applicable DA
	As per circular No. IR(L)/2(7)/84 dated 14.09.1990 & Circular No. 06/2010 dated 24.05.2010

	
	((Transportation Allowance + DA rate * TA)/30* (No. of days present   Monthly rate+ Attendance allowance Days ) Monthly rate = Rs. 270/-per month plus applicable DA

	

	Wage on non paid holiday
	Additional Daily basic wage to be paid. 

Departmental Labour is allowed 8 closed holidays and 11 non paid holidays. In case a labour is not attending the office on non paid holiday it is treated as absent. If the labour is attending the office on non paid holiday but not booked, he is allowed normal present or attendance allowance as the case may be. However if he is booked on the non paid holiday, he is allowed additional actual wage ( actual basic + actual DA) on that day 

	As per circular No. IR(L)/2(7)/84 dated 14.09.1990 or circular No. IR (L)/4(3)/92 dated 31.12.96

CR 84

	Port allowance

(Pay Code 175)
	Fixed  Amount Rs 300 per month

To be given to DO Chennai and DO Vishakhapatnam
	Circular No. IR-L/4(10)/2008 vol. II dated 07.12.2010

CR 77

	Labour Welfare Fund.

(Pay Code 348)


	Deduction of Labour Welfare Fund  at Vishakhapatnam and Chennai( Rs. 50 per month) .

The Benevolent Fund is not to be deducted for above two sites.


	CR 79

	
	
	


60.2 Incentive for Departmental Labour 

This activity is performed for the Departmental Labours only. Labour incentive is calculated if the Gang as whole has done work more than the max specified limit of Handling Norm (Based on MoU with Labour Unions, refer Notes section).

The other factors that are taken into account are Height Norm, Lead Norm and OTA.

Norms for incentive calculation are declared based on MoU with various Labour Unions at that Depot.

Input: 

Input for labour calculation: Work- slip
It has all the information for one Gang-

220. Labour presence details

221. Absentee details

222. Work performed

223. No. of bags/Katta(50 Kgs)

224. Overtime Details(OT) for the Gang as a whole

Every Gang has one Sardar and Mandal and 12 Labours.

Sardar and Mandal are not counted when incentive calculation is done, but they are also paid the incentive which is equal to maximum incentive earned by any labour in the Gang. If  Mandal and/or  Sardar are not present during  the work, they are not  paid the incentive(This is applicable to all labours as well).

Calculation of number of Baga Exceeding Min Specified limit:

BPL = (TB * MLN)/ (MLSW *TPL)

BPL            ->  Bag per Labour 

TB              ->  Total Bags of the specific work done

MLN          ->  Minimum Limit of Handling Norm

MLSW       ->  Minimum Limit of Specific Work  for Handling Norm 

TPL            ->  Total Present Labours

BEMSL (Bags Exceeding Minimum Specified) = BPL – MLN

Per Bag Wage Calculation:

One Day Wage (ODW) = Basic Pay/ 26

Per Bag Wage   (PBW) = ((HRA + DA) * 12/ 365 + ODW)/ MLN

Total per Wage (Above Norm) (TPBW) = R/100 * PBW + PBW

R -> Rate of Above Norm in the Slab

The slabs that are generally followed are – 

Above Norm (Below 66 kg.)                                                                                                                                                                                                                                                                                                                                                                                                                                      

Above Slab                                Rate(R)

--------------                              -------------

1            -30                             8%

31         -60                             15%

61         -90                             35%

91         -Above                      50%

Above Norm (Below 66 kg.)

Above Slab                                Rate(R)

--------------                              -------------

1            -20                             8%

21         -40                             15%

41         -60                             35%

61         -Above                      50%

Total Wage of Labour in Above Norm = TPBW1 * 30 + TPBW2 * 30 + TPBW3 *30… (For bags < 66Kg.)  

Total Wage of Labour in Above Norm = TPBW1 * 20 + TPBW2 * 20 + TPBW3 *20… (For bags < 66Kg.)  

(Where TPBW1, TPBW2, TPBW3 etc are Total per Bag Wage @ slab rate R1, R2, R3…in the Above Norms)

Once Above Norms are applied and wages calculated in various slabs, the Total per Bag Wage is also calculated for Height and Lead Norms in various specified slabs. The amounts thus arrived are then summed up to reach the grand total of the incentive, per labour.

Considering height and lead Norms:

In the same manner the Height and Lead norms are also considered as per the process defined below-

Height Norm

Stacking Slab                                Rate(R)

--------------                                   -------------

11         -12                                  8%

13         -14                                 25%

15         -16                                 30%

17         -18                                 40%

19         -Above                          50% 

Lead Norms

Lead Slab                                Rate(R)

--------------                             -------------

11         -12                               8%

13         -14                               25%

15         -16                               30%

17         -18                               40%

Once the Wages of labour in various norms are calculated, a Grand Total of all is taken as the Final Figure for his/her incentive.

Notes:

225. 26 Days are considered as the “work days” for the labours in a month.

226. If a reports to the depot, but is not allocated any work , that day is counted as Attendance Day for that labour and he is entitled to get only Attendance Day Allowance for paying salary. (This is not applicable for incentive calculation)

227. If labours do Overtime then they are eligible for overtime allowance and some agreed upon no. of bags(E.g. @ 11 Bags/Hour for bags weighing equal to or above 66 Kg.)will be deducted from  bags per Labour, before calculating per bag wage for incentive calculation in the overtime hours. Overtime details are sent in the Work-list for a Gang as a whole.

228. The Handling Norms for the incentive calculation are as per the below  given list-

	S.No.
	Handling Norm
	No. of Bags < 66 Kg
	No. of Bags > 66 Kg

	1
	Unloading from truck and stacking inside godown
	105 (MLN)
	70 (MLN )

	2
	Unloading from wagon and tacking inside godown
	90
	60

	3
	Unloading from wagon and dumping on platform
	134
	90

	4
	Stacking inside godown, removing the bags dumped
	140
	90

	5
	Destacking the godown and loading into truck
	110
	70

	6
	Destacking the godown and loading into wagons
	94
	60

	7
	Unloading from wagons and loading into trucks
	87
	60

	8
	Standardization/  Rebagging/ Filling with loose grain including weighment
	42
	35

	9
	Salvaging of damaged foodgrains including weighment
	30
	20

	10
	Breaking stack and restacking
	140
	90

	11
	Weighment
	82
	60




229. CPF and Income Tax are also calculated on the incentives amount thus arrived.

Out of these norms, the FCI Depot and Labour Union agree upon a minimum limit of handling norm (MLN), and that is taken as base for Incentive calculation i.e. upto this minimum limit of handling  norm no incentive is given, incentive is given only if the Gang has worked beyond this limit.

Payment of Incentive and OTA after Normal Shift Hours

(Should be read in conjugation with section PY 9.17 Overtime Allowance for Department Labours of “FCI As-Is Process Document Version 1.2”)

The department labours are paid Allowance and (or) Incentive during the overtime hours, based on the norms below-

230. If a labour works for at least an hour beyond the normal working hrs, he will be given the OTA as per the “Shop and Establishment Act” of  the respective state.

231. The Hourly Rate for OTA Wage for departmental Labours  is as follows-

Hourly Rate = (Basic Pay + DA)/182 * Overtime rate                                             

232. The labours would be eligible for payment of incentive wages during overtime hours, in addition to OTA, provided they give output in excess of the hourly norm as given below.

Hourly Norm for Overtime Hours:

The hourly norm for labours working during overtime hours is  10 Bags per hour per handling labour for bags weighing 66 Kgs and above and   15 Bags per hour per handling labour for bags weighing below 66Kgs. The norm states that if a labour gives output beyond these limits, he becomes eligible for the incentive payment during the Overtime  Hrs.

233. The slabs and rates of handling norms for the incentive calculation during overtime hours as per  the per the given list-

234. Above Norm for bags weighing 66 Kg and above

	S. No.
	Above Slab (In access to hourly norm) Per Hour
	Rate

	1
	1 to 3
	8%

	2
	4 to 6
	15%

	3
	7 to 9
	35%

	4
	10 and Above
	50%


235. Above Norm for bags weighing below 66 Kg 

	S. No.
	Above Slab (In access to hourly norm) Per Hour
	Rate

	1
	1 to 5
	8%

	2
	5  to 10
	15%

	3
	11 to 15
	35%

	4
	16 and Above
	50%

	
	
	


236. Height  Norm for bags weighing  66 Kg and above 

	S. No.
	Above Slab (In access to hourly norm) Per Hour
	Rate

	1
	9 to 10
	10%

	2
	11 to 12
	25%

	3
	13 to 14
	30%

	4
	15 to 16
	40%

	5
	17 and above 
	50%


237. Height  Norm for bags weighing  below 66 Kg 

	S. No.
	Above Slab (In access to hourly norm) Per Hour
	Rate

	1
	11 to 12
	10%

	2
	13 to 14
	25%

	3
	15 to 16
	30%

	4
	17 to 18
	40%

	5
	19 and above 
	50%


238. Lead Norm

                Lead norm during overtime hours are similar to lead norms during normal working hours.

239. Incentive during overtime hours is applicable to CPF Deduction and Income Tax whereas OTA is subjected to Income Tax only.

60.2.1 Calculation of Incentive for Overtime Hours

The Incentive calculation for work done in OTA hours is similar to the way incentive is calculated during normal working hours. The process is as follows-

240. Calculation of no. of bags exceeding minimum specified limit

BPL  = (TB * MLN)/ (MLSW * TPL)

BPL            ->  Bag per Labour 

TB              ->  Total Bags of the specific work done

MLN          ->  Minimum Limit of Handling Norm

MLSW       ->  Minimum Limit of Specific Work  for Handling Norm 

TPL            ->  Total Present Labours

BEMSL (Bags Exceeding Minimum Specified) = BPL – MLN

241. Deduction of bags form the incentive  calculation for OTA allowance 

 BEMSL = BEMSL – (Hourly Norm for OTA hours * OTA Hours)

242. Per Bag wage Calculation

One Day wage (ODW) = Basic Pay/26

Per Bag Wage (PBW) = ((HRA + DA) * 12/365 + ODW)/MLN

Total per Bag Wage (Above Norm) (TPBW) = R/100 * PBW + PBW

R-> Rate of Above Norm in the Slab

Total Wage of Labour in Above Norm = TPBW1  * 30  + TPBW2  * 30  
60.2.2     OTA Wage calculation for Departmental labour
	
	
	
	

	
	
	
	

	I
	Duty Hours
	10: AM to 5.30 PM
	 

	 
	 
	 
	 

	II
	OTA Amount 
	OTA Rate * Hourly Rate
	 

	 
	 
	 
	 

	III
	OTA Rates
	 
	 

	a
	Areas where Shop and Establishment act is not applicable
	1.1
	times of hourly rate

	 
	 
	 
	 

	b
	Areas where Shop and Establishment act is applicable
	 
	 

	b.1
	Up to 9 hrs in a day or < 48 hours in a week
	1.25
	times of hourly rate

	b.2
	More than 9 hrs in a day or > 48 hours in a week
	2
	times of hourly rate

	 
	 
	 
	 

	 
	Sunday and Holiday
	 
	 

	 
	Duty Hrs 10: AM to 5.30 PM)
	Rates based on the no of hours worked in a week
	Refer 3.b

	 
	Beyond Duty hours
	Rates based on the no of hours worked in a week
	Refer 3.b

	 
	 
	 
	 

	 
	 
	 
	 

	IV
	Hourly Rate
	 (Basic Pay + DA)/182 * Overtime rate                                             
	 

	 
	
	
	 

	 
	OTA Amount
	Hourly Rate * OTA Rate
	 


61  Salary Calculations - DPS Labour Payroll

61.1 Salary Calculations for DPS Labour Payroll Processing

	Item
	Calculation basis 
	Circular as per which calculations are made

	MGW
	243. MGW is paid for the following Days in the attendance Register . 
244. These are calculated as 
MGW  Days = P+W+S+M+K+F(0.5)

The MGW rates to be paid as per the rates prescribed by CLC or FCI rates whichever is higher. Rates as prescribed by CLC Area A – 234, B-194, C-156. Rates prescribed by FCI sardar – 211 Mandel – 198 handling labour -193 Ancilliary labour – 163 ( Rs. 50/- payable on the does of actual work done.)


	As per Circular No 12/2010 dated 10.11.2010

 

	Interim Relief
	For W and K days IR ( Rs. 50/-) is paid to the labours in addition to MGW.
	

	Overtime
	OTA to be calculated on the basis of MGW or actual workdone which ever is higher
	CR 93


61.2 Leave Salary calculation 

If the labour has been marked absent in the previous month and his absent leave is sanctioned in the current month. He can cancel the previous month leave and the Leave recovery will be paid in the current month salary.

( Also refer Supplementary user Guide Section 2.5)

61.3 Incentive and OTA Calculations for DPS Labour 

	
	
	
	

	
	
	
	

	I
	Duty Hours
	10: AM to 5.30 PM
	 

	 
	 
	 
	 

	II
	OTA Amount 
	OTA Rate * Hourly Rate
	 

	 
	 
	 
	 

	III
	OTA Rates
	 
	 

	a
	Areas where Shop and Establishment act is not applicable
	1.1
	times of hourly rate

	 
	 
	 
	 

	b
	Areas where Shop and Establishment act is applicable
	 
	 

	b.1
	Up to 9 hrs in a day or < 48 hours in a week
	1.25
	times of hourly rate

	b.2
	More than 9 hrs in a day or > 48 hours in a week
	2
	times of hourly rate

	 
	 
	 
	 

	 
	Sunday and Holiday
	 
	 

	 
	Duty Hrs 10: AM to 5.30 PM)
	Rates based on the no of hours worked in a week
	Refer 3.b

	 
	Beyond Duty hours
	Rates based on the no of hours worked in a week
	Refer 3.b

	 
	 
	 
	 

	 
	 
	 
	 

	IV
	Hourly Rate
	 
	 

	a
	Handling labour
	 
	 

	 
	Actual work done or MGW whichever is higher divided by total no of hours worked 
	 
	 

	b
	Sardar
	 
	 

	 
	Actual work done or MGW( Sardar) whichever is higher divided by total no of hours worked 
	 
	 

	c
	Mandal
	 
	 

	 
	Actual work done or MGW ( Mandal)whichever is higher divided by total no of hours worked 
	 
	 

	 
	 
	 
	 

	d
	Ancillary labour
	 
	 

	 
	Hourly Rate
	MGW/7
	 

	 
	OTA Amount
	Hourly Rate * OTA Rate
	 


62 Medical reimbursement 

62.1 Medical Reimbursement

This screen captures Medical Reimbursement details for Payroll package of Food Corporation of India for category III,IV  employee payroll and Departmental labour.

62.1.1 Basic Business  Needs

Medical Reimbursement details will be implemented in the integrated payroll system..

62.1.2 Assumptions

None

62.1.3 Functional requirements

The Medical Reimbursement Detail screen will be used to capture the medical reimbursement for a single employee at a time. 
This screen takes ‘Medical Amount’ as input , date will come as System date with option to change, taxable Indicator will be ‘No’ by default, Quarter can be selected from the drop down  and the corresponding start date and end dates will be displayed on the screen. List of employees .
(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch and modify Medical Reimbursement detail information.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Order Data
	Order by Employee Code

	Scroll Bar
	No


	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Payment code 
	Yes
	Yes
	No
	Yes
	Yes
	
	Enter payment code from drop down

	Employee no.
	Yes
	Yes
	Yes
	Yes
	Yes
	
	Enter employee number

	Taxable Indicator
	Yes
	Yes
	No
	Yes
	Yes
	Select from drop down(‘No’,’Yes’) 
	Taxable indicator is displayed

	Quarter
	Yes
	Yes
	Yes
	Yes
	Yes
	Select from drop down ( Q1,Q2,Q3,Q4)
	Select Quarter

	From Date
	Yes
	Yes
	Yes
	No
	Yes
	
	Select from date

	To Date
	Yes
	Yes
	Yes
	No
	Yes
	
	Select to date

	Financial year
	Yes
	No
	No
	No
	No
	
	Display the financial year

	Medical amount
	Yes
	Yes
	Yes
	Yes
	No
	
	Enter medical amount

	Bill Date
	Yes
	Yes
	Yes
	No
	Yes
	
	Enter bill date

	Bill against
	Yes
	Yes
	Yes
	Yes
	Yes
	Default ‘Self’

Select from drop down(self,dependent)  
	Select bill against

	Dependant name
	Yes
	No
	No
	No
	No
	Select from LOV
	Select dependant name

	IT ded amount
	Yes
	Yes
	Yes
	No
	No
	
	Enter IT amount

	Supplier no.
	Yes
	No*
	No
	No
	No
	
	*Select supplier number(only for Direct payment system)

	Supplier site
	Yes
	No*
	No
	No
	No
	
	*Select supplier site Direct payment System)

	Remarks
	Yes
	Yes
	Yes
	No
	No
	
	Enter remarks

	Invoice number
	Yes
	No
	No
	No
	No
	
	Display invoice number after send invoice button pressed.

	Net amount
	Yes
	No
	No
	No
	No
	
	Display the net amount of invoice sent to apps.


Send invoice button – to send invoices to apps.
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Cancellation Functionality
A cancel button has been provided in Medical Claim screen. In case FCI End User sends invoice of wrong amount or wrong employee then they will be able to cancel/delete the invoice from Payroll after cancellation of the invoice from Apps. 

The user will be able to cancel/delete an invoice from payroll only if the invoice is posted from that site and remittance of that payroll month is not done and the invoice is cancelled from Apps.

In case of transfer , the user will not be able to cancel the invoices posted at previous site (i.e the site from which they are transferred).

The user will not be able to cancel /delete an invoice after remittance has been done.

The user will not be able to cancel /delete an invoice if the invoice is not cancelled from Apps.

The user can cancel the invoice before posting of salary is done of the current payroll month.

Note:- The screen is used for  Indoor Treatment Reimbursement, Indoor Treatment (Direct Payment System), Outdoor Treatment, Quarterly Medical payment, Quarterly Medical payment(Arrear), Outdoor Treatment (Specified Diseases).

	Sno
	CATEGORY
	Applicable pay codes

	1
	Category -I
	Indoor Treatment (DPS)

	2
	Category -II
	Indoor Treatment (DPS)

	3
	Category -III
	Indoor Treatment (DPS)

	4
	Category -IV
	Indoor Treatment (DPS)

	5
	DPS labour
	Indoor Treatment (DPS)

	6
	Departmental Labour
	Indoor Treatment (DPS)

	7
	Category -I
	Indoor Treatment Reim

	8
	Category -II
	Indoor Treatment Reim

	9
	Category -III
	Indoor Treatment Reim

	10
	Category -IV
	Indoor Treatment Reim

	11
	DPS labour
	Indoor Treatment Reim

	12
	Departmental Labour
	Indoor Treatment Reim

	13
	Category -I
	Outdoor Treatment

	14
	Category -II
	Outdoor Treatment

	15
	Category -III
	Outdoor Treatment (Specified Diseases)

	16
	Category -IV
	Outdoor Treatment (Specified Diseases)

	17
	DPS labour
	Outdoor Treatment (Specified Diseases)

	18
	Departmental Labour
	Outdoor Treatment (Specified Diseases)

	19
	Category -III
	Quarterly Medical Payment

	20
	Category -IV
	Quarterly Medical Payment

	21
	Departmental Labour
	Quarterly Medical Payment

	22
	Category -I
	Quarterly Medical Payment(Arrear)

	23
	Category -II
	Quarterly Medical Payment(Arrear)

	24
	Category -III
	Quarterly Medical Payment(Arrear)

	25
	Category -IV
	Quarterly Medical Payment(Arrear)

	26
	DPS labour
	Quarterly Medical Payment(Arrear)


63 
Medical reimbursement ( Bulk) 

63.1 Medical Reimbursement ( Bulk)

This screen captures Medical Reimbursement details for Bulk employees for Payroll package of Food Corporation of India for category III,IV  employee payroll and Departmental labour.

63.1.1 Basic Business  Needs

Medical Reimbursement details for Bulk employees will be implemented in the integrated payroll system..

63.1.2 Assumptions

None

63.1.3 Functional requirements

The Medical Reimbursement Detail screen will be used to capture the medical reimbursement in Bulk. Earlier Medical Reimbursement can be given to single employee at a time. And the same step has to repeat for all those employees who are eligible for that particular Medical Reimbursement in a quarter and have not raised the medical reimbursement in the system for a particular quarter.. But by using this screen a Medical Reimbursement can be given to any number of employees at a time. This screen takes the employee number of all those employees which are to be excluded from the payment of Medical Reimbursement. The Medical Reimbursement record will be created for rest of the employees..

This screen takes ‘Medical Amount’ as input , date will come as System date with option to change, taxable Indicator will be ‘Yes’ by default, Quarter can be selected from the drop down  and the corresponding start date and end dates will be displayed on the screen. List of employees 

The ‘Employee Number’ of all those employees which are to be excluded from the payment of Medical Reimbursement can be selected from LOV as inputs.

In the Employee Number to be excluded LOV, list of all those employees which are to be excluded from the payment of Medical Reimbursement are to be selected. By pressing save button the list of the employee which are to be excluded are shown in the detail box. The payment will be made to the rest of the employees on pressing the Save button.. 

The  ‘Employee Number’, ‘Employee Name’, ‘Designation’, ‘Category’ and ‘Present Place of Posting’ of the employees which are excluded from making the payment are shown in the detail block on pressing the Get Detail button.

(i) Master Information Block

The Master Information block will be used to enter the parameters to fetch and modify bulk Medical Reimbursement detail information.

(a) Master Information Block Behaviour

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Cancel Allowed
	Only Employees of Login Location.

	Order Data
	Order by Employee Code

	Scroll Bar
	No


	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Medical Amount
	Yes
	Yes
	No
	No
	Yes
	
	Enter Medical amount

	Date
	Yes
	Yes
	No
	No
	Yes
	Default Sysdate with option to change
	Employee name is displayed

	Taxable Indicator
	Yes
	No
	No
	No
	Yes
	Default ‘Yes’  - can’t be changed
	Taxable indicator is displayed

	Quarter
	Yes
	Yes
	No
	Yes
	Yes
	Select from LoV ( Q1,Q2,Q3,Q4)
	Select Quater

	From Date
	Yes
	No
	No
	No
	Yes
	View Only.
	From datefor teh selcted Quarter is displayed

	To Date
	Yes
	No
	No
	No
	Yes
	View Only.
	To datefor teh selcted Quarter is displayed

	List of Employees to be excluded
	Yes
	Yes
	No
	Yes
	Yes
	Select from the LoV.
	Select teh employees to be excluded from Medical reimbursement


On Computation a detailed list of all employees who are eligible for medical reimbursement will be displayed

(b) Detail Information Block

	Field Name
	Visible*
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	Field name in Payroll  Module
	Yes/No
	Yes/ No
	Yes/

No
	Yes/

No
	Yes/No
	
	

	Employee No
	Yes
	No
	No
	No
	Yes
	View Only
	Enter Employee Number

	Employee Name
	Yes
	No
	No
	No
	Yes
	View Only
	Employee name is displayed

	Designation
	Yes
	No
	No
	No
	Yes
	View Only
	Designation is displayed

	Category
	Yes
	No
	No
	No
	Yes
	View Only
	Category is displayed

	Present Place of Posting
	Yes
	No
	No
	No
	Yes
	View Only.
	Present Place of Posting is displayed


(ii) Screen Layout

(a) Master Block

Medical Amount _____________    Date _________ 

Taxable Indicator ____________  

Quarter _____________________       From Date ________   To Date

List of Employees to be excluded  ___________ (Lov)
(b) Detail Block

List of Employees to be excluded                                             

Employee   Employee Name       Designation     Category            Present Place of Posting

Number

______       _____________            ______           _____                  __________________

Get Details| Add Row| Delete Row 

64 Employee Reinstate details

	Task Name: Maintain Employee Reinstate details


	Task Description:

The screen allows the user to view/create Employee Reinstate details. Any Employee who has been separated from the organization with separation type mentioned below and after a period of time, the Site wants to re-join him, back into the organization. This screen is useful for employees/labours, which have not attained the age of 60 years. This functionality does not generate the arrear automatically. Hence the user has to use the arrear functionality separately (if applicable).This functionality will make employee Active again only.

Functionality is available for following separation types –

245. Superannuation(RETD)                                  

246. Compulsory Retirement(COMRETD)

247. Terminated(TERM)

248. Resigned with Lien(RESGL)

249. Dismissal(DISMISS)

250. Repatriate(REPATR)

251. Deputation(DEPU)

252. Expired(EXP)

253. Relieved(RELVD)

254. Resigned(RESG)

	Prerequisites for performing the task: 

None

	Users who can perform the task:

Users from HR/EDP/Finance departments.

	Task Procedure

	255. In the main menu select Employee Information (Maintain Employee Reinstate
256. The Employee Reinstate screen appears in Query mode.

257. To view all the existing reinstate details, click on the Execute icon. To view details specific to an Employee, select the Employee No from the LOV and then click on the Execute icon 

258. To reinstate a new Employee, click on the Insert icon. Select the Employee No from the LOV, the Employee details are populated. Enter the reinstate details and save the data.

259. To save the data click on the Save button. After saving “Data saved successfully” is displayed.

260. Go button can be used to switch between different pages.

261. To close the screen click on the Exit button.
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Field Description (Detail Information of Employee)

	Field Name
	Field Type
	Data Type
	Description

	Employee No
	Mandatory
	Numeric
	Select the Employee no from the LOV

	Designation
	Read Only
	Characters
	Employee Designation is filled automatically

	Category
	Read Only
	Characters
	Employee Category is filled automatically

	Employee Type
	Read Only
	Characters
	Employee Type is filled automatically

	CPF Code
	Read Only
	Characters
	CPF Code is filled automatically

	Present Place of Posting
	Read Only
	Characters
	Filled automatically

	Date of joining (Present details)
	Read Only
	Characters
	Filled automatically

	Employee Status
	Read Only
	Characters
	Filled automatically


Field Description (Reinstate Details)

	Field Name
	Field Type
	Data Type
	Description

	Reinstate Eff. Date
	Mandatory
	Date
	Select the Reinstate Effective Date

	Reinstate reason
	Optional
	Characters
	Enter the Reinstate Reason

	Intervening Period
	Mandatory
	Characters
	Select the Reinstate Type from the Drop Down List


65  Maintain Direct Payroll Transaction (Bulk)

	Task Name: Maintain Direct Payroll Transactions(Bulk)



	Task Description: 

This function maintains all adhoc payments or deductions that are made through payroll. This function deals with the miscellaneous payments or deductions that may be very adhoc or remainder from the past payroll computations. This screen is meant of bulk payments/recoveries. Entries made through this screen get saved for all the employees/labours of the site except the employees/Labours added in ‘Employees to be Excluded’ list. Payments or recovery can be made spanning any time period or at a single transaction. This functionality enables the user to deal with any payment/recovery that is not within the scope of the regular payroll process e.g.  Professional Tax can be recovered from employee’s salary/incentive by using this functionality.

The allowed pay type from this screen for insertion are:

              1. ESI deduction

262. Professional Tax

3. Contributory scheme

a. Labour Welfare Fund

b. Benevolent Fund



	Prerequisites for performing the task: 

                              The data through the screen can be saved when any of the following condition get satisfied:
263. Salary calculation for employee/labours is not initialized.

264.  When month end for salary is done and incentive calculation is not initialized.



	Users who can perform the task:

Users from EDP/Finance departments having appropriate access rights.



	Task Procedure

	265. In the main menu select Misc. Transactions ( Maintain Direct Payroll (Bulk).

266. The Maintain Direct Payroll Transaction (Bulk) screen appears in Query mode. 

267. To view details specific to a Pay Code, select the Pay code from LOV of pay codes along with Pay Mode, From YYYYMM, Pay Type, Total Amt. Installment Amt, Bal. Amt.

268. To get the details of Excluded Employees, click on the Execute toolbar icon button and to view the list of excluded employee click on Get Detail button.

269. To insert a new transaction, click on the Insert toolbar icon and Select the respective tab.

270. Select the Pay Type from drop down.

271. Select Pay Mode from drop down and enter value of from YYYYMM.
272. Select Pay Type from drop down.
273. Enter Total Amt. and Install Amt, No.Of Instl., Bal. Amt. field will be auto populated then.

274. User can also exclude some employee/labours from this payment/recovery by adding rows into ‘Employees to be Excluded’ list.

275. For inserting a new row into the grid click on the Add Row button. An empty new row is added at the end of the list. 

276. For deleting a row of the grid, select the row and click on the Delete Row button. The selected row is deleted.

277. To save the changes click on the Save button. After successful saving, message “Data Saved Successfully” is displayed.

278. GO button can be used to switch between different records.

279. To close the screen click on the Exit button.



	Note 

	280. Once Monthly Payroll has been run for the month, the records are locked and no data modification is allowed on the record. 

281. To modify the record, undo the Monthly payroll and then you can proceed to do any changes. 
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Field Descriptions (Header)

	Field Name
	Field Type
	Data Type
	Description

	Pay Code
	Mandatory 
	Numeric
	Select Pay Code from LOV

	Pay Mode
	Mandatory
	Characters
	Select from Drop Down.

	From YYYYMM
	Mandatory
	Numeric
	Enter the date in YYYYMM format.

	Pay Type
	Mandatory
	Characters
	Select from Drop Down.

	Total Amount
	Mandatory
	Numeric
	Enter the Total Amount.

	Installment Amount
	Mandatory
	Numeric
	Enter the Installment Amount.

	No. Of Instal.
	Mandatory
	Numeric
	Filled Automatically after filling up the Total and Installment Amount.

	Bal. Amt.
	Mandatory
	Numeric
	Filled Automatically after filling up the Total Amt.

	Supplier No.
	Mandatory*
	Numeric
	Select Supplier No. from LOV.

	Supplier Site
	Mandatory**
	Characters
	Select Supplier Site from LOV.


* Supplier number is mandatory only for Professional Tax,ESI deduction and Labour welfare Fund only. Also, if supplier is mapped through Maintain Agency Master screen against Professional Tax or Labour Welfare Fund then Supplier Number is not a mandatory field.

** Supplier Site is mandatory only when supplier no. has been selected. 

Field Descriptions (Details)

	Field Name
	Field Type
	Data Type
	Description

	Employee No
	Mandatory
	Numeric
	Select the Employee Number from the LOV. 

	Name
	Read Only
	Characters
	Filled automatically populated after selecting the Employee Number. 

	Designation
	locked
	Characters
	Filled automatically populated after selecting the Employee Number

	Category
	Mandatory
	Characters
	Filled automatically populated after selecting the Employee Number. 

	Present Place Of Posting
	Mandatory
	Characters
	Filled automatically populated after selecting the Employee Number


66 Reports

66.1 Payslip Report

66.1.1 Basic Business Needs

The Pay-Slip Report will be used for generating individual employee pay-slip.

66.1.2 Assumptions

None

66.1.3 Report Description

Report is a customer facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Year Month
	
	Pay_image
	

	Location
	
	Pay_emp_mast
	

	Emp Name
	
	Pay_emp_mast
	

	Staff Code
	
	Pay_emp_mast
	

	Designation
	
	Pay_emp_mast
	

	Section
	
	Pay_emp_mast
	

	Bank A/C No
	
	Pay_emp_mast
	

	Pan No.
	
	Pay_emp_mast
	

	Date of Birth
	
	Pay_emp_mast
	

	Date of Retirement
	
	Pay_emp_mast
	

	Pay Scale Type
	
	Pay_emp_mast
	

	Earnings
	
	
	

	Pay Band/ Scale
	
	Pay_image
	

	Basic Pay
	
	Pay_image
	

	Grade Pay
	
	Pay_image
	

	Special pay
	
	Pay_image
	

	Deputation All
	
	Pay_image
	

	CDA/IDA
	
	Pay_image
	

	IR
	
	Pay_image
	

	HRA
	
	Pay_image
	

	Wash Allow
	
	Pay_image
	

	Misc Allow
	
	Pay_image
	

	DA Arrear
	
	Pay_image
	

	Lunch Sub
	
	Pay_image
	

	Others…
	
	Pay_image
	

	Deductions
	
	
	

	CPF/GPF Cont.
	
	Pay_image
	

	CPF/GPF Adv.
	
	Pay_image
	

	CPF/GPF Vol.
	
	Pay_image
	

	Fest .Adv.
	
	Pay_image
	

	Income Tax
	
	Pay_image
	

	BF
	
	Pay_image
	

	HBA Advance
	
	Pay_image
	

	Vehicle Advance
	
	Pay_image
	

	SSS Rec.
	
	Pay_image
	

	TV Comp. Adv.
	
	Pay_image
	

	Misc. Rec.
	
	Pay_image
	

	Calamity Fund
	
	Pay_image
	

	Others…
	
	Pay_image
	


NOTE: THE REPORT WILL HAVE ALL EARNING AND DEDUCTION COMPONENTS THAT ARE SPECIFIED FOR THAT PARTICULAR EMPLOYEE.

FOR ONLINE PAY SLIP REPORT THE REPORT FORMAT IS SAME, PARAMETERS ARE SAME AND OUTPUT IS ALSO SAME. FOR VIEWING PAY SLIP YOU HAVE TO ENTER CPF NO. AND DATE OF BIRTH OF THE EMPLOYEE.

(i) Report Heading/ Footers

Header/Footer is specified in the report data list above.

282. FOOD CORPORATION OF INDIA, <Location>, <Month> <Year> 

283.  <Report subtitle>

284. Payslip for the month of ……..

(ii) Report Grouping

Employee Number

(iii) Totals/ Sub Totals

Employee wise, Earnings, Deductions, Net Payment

(iv) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

285. Year Month ( YYYYMM)

286.  Employee Number

(v) Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India <Location> <State>
PAYSLIP FOR
<Month>, <Year>

Name:
<Name>

Staff Code:
<Staff Code>
CPF/GPF No:


Designation:

Section:



Bank A/c No:

PAN:



Date of Birth: 

Retirement Date:

Basic/MGW: 


Payband/Scale:

Pattern:

Grade Pay:     


--------------------------------------------------------------------------- 

Earnings






Deductions

Earning1
Rs. <Amount> 




Deduction1
Rs. <Amount>

XXXXXX
XXXXXX.XX 




XXXXXXX
XXXXXXX

XXXXXX
XXXXXX.XX 




XXXXXXX
XXXXXXX

- - - - - - - - - -
- - - - - - - - - -




- - - - - - - - - -
- - - - - - - - - -

Earning n - - - - -





 Deduction n - - - - -

----------------------------------------------------------------------------------------------------------------------------

Gross Earnings: Rs. < Earning Total>



Gross Deduction: Rs. <Deduction Total>
----------------------------------------------------------------------------------------------------------------------------





Net Payment:
Rs. < Earning Total – Deduction Total>

________________________________________________________________________________

 LOAN (Instalment)            ADVANCE(Instalment)              Gross Recoveries(Instalment)

Type   Paid   Prin  Int                Type       Paid    TOTAL                 Type     Paid    TOTAL

___    _____  ___   ____              ____        ____    _____                    _____    _____    _____

PROJECTION                                       YTD                                                     ANNUAL

Taxable earning____                     Taxable Earning____                         Transport_____

Income Tax ______                        Income Tax____                                 HR Rebate_____

                                                         Professional Tax____                         Rebate u/s_____

                                                          CPF____

                                                          VPF____










Manager (Bills)

          




    *** End of Report ***

Earnings

This document deals with the design of Monthly Earning Statement Report for Food Corporation of India Payroll Package.

66.1.4 Basic Business Needs 

The Monthly Earning Statement will be used for monitoring and tracking purposes.

66.1.5 Assumptions

None

66.1.6 Report Description

(i) Report Data

The description of each data element required in the report is as below—

Table 22
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	S. No.
	
	
	

	Staff Code
	
	Pay_emp_mast
	

	Name of Employee
	
	Pay_emp_mast
	

	Designation
	
	Pay_emp_mast
	

	Pay Band/ Scale
	
	Pay_emp_mast
	

	Basic
	
	Pay_image
	

	Grade Pay
	
	Pay_image
	

	DA
	
	Pay_image
	

	Special Pay Cash Handling Allowance
	
	Pay_image
	

	Stagnation Increment
	
	Pay_image
	

	HRA
	
	Pay_image
	

	Wash Allow
	
	Pay_image
	

	Dusting Operator Allowance
	
	Pay_image
	

	Advance Increment
	
	Pay_image
	

	Non Practicing Allowance
	
	Pay_image
	

	Conveyance Allowance
	
	Pay_image
	

	Lunch Sub.
	
	Pay_image
	


(ii) Report Headings/Footers

Header/Footer is specified in the report data list above.

287. FOOD CORPORATION OF INDIA, <Location>, <Month> <Year> 

288. <Report Sub-Title>

289. <Report  Name> prints the name of the report on each page / the first page etc.

Statement showing details of earnings for the month of <Month,Year>

<Report Footer>

(iii) Grouping

Employee Number

(iv) Totals/Sub-Totals

Employee wise total.

Earning Components total .

(v) Report Parameters

290. Year Month ( YYYYMM)

(vi) Report Layout - landscape

Emp   Dsgn  Staff   Catg  PayBand/Scale   Basic   D.A    <Various Allowances>   Net  Earnings                                    Name             Code

_______    _________     _____      ______       ___      ___       _________________       __________

                                                                        TOTAL  ___        _________________      __________

          


    *** End of Report - <Report Title> ***

66.2 Deductions

This document deals with the design of Deduction Report for Food Corporation of India Payroll Package.

66.2.1 Basic Business Needs 

The Deduction Report will be used for getting deduction details of all employees at given location. This will be a monthly report.

66.2.2 Assumptions

None

66.2.3 Report Description

(i) Report Data

Report is a organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Name
	Name of Employee
	Pay_emp_mast
	

	Emp Code
	Emp code of Employee
	Pay_emp_mast
	

	Designation
	
	Pay_emp_mast
	

	Section
	
	Pay_emp_mast
	

	Pay Band /Scale
	
	Pay_emp_mast
	

	<all deduction component  as per employee t >
	Other deduction components 
	Pay_image
	

	Total  deduction of Employee
	
	Pay_image
	

	Total Amount of Each deduction Component
	
	Pay_image
	

	Grand Total
	
	Pay_image
	


(ii) Report Headings/Footers

Header/Footer is specified in the report data list above.

291. FOOD CORPORATION OF INDIA, <Location>, <Month> <Year> 

292. 
<Report Sub-Title> 

293. Statement showing details of deduction for the month of <Month,Year>

Prints the same on each page / the first page etc.

(iii) Grouping

Grouping on Emp_No, location

(iv) Totals/Sub-Totals

Totals of Each Deduction Component,

Total Deduction of Each Employee,

Gross Deduction at location

(v) Report Parameters

You run the Deduction Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month ( YYYYMM)

(vi) Landscape Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

          Statement Showing details of Deduction for the month of  <Month, Year>

 Emp   Dsgn  Staff   Catg  PayBand/Scale   <Various deductions>   Total Deduction Net Earnings                                    Name                 Code

_______    _________     _____      ______       ___      ___  ...............................    ______________       __________

                                                                        TOTAL  ___  ...............................    ______________       __________

*** End of Report - <Report Title> ***

66.3 Salary Control Register

This document deals with the design of Salary Control Register Statement for Food Corporation of India Payroll Package. This report will be on demand basis (Specific Employee and for specified period)

66.3.1 Basic Business Needs

The Yearly Salary Control Register will be used for monitoring and tracking purposes.

66.3.2 Assumptions

None

66.3.3 Report Description

(i) Report Data

This report will be on demand basis (Specific Employee and for specified period)

The description of each data element required in the report is as below—

	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Payroll Applications / Database, Field Name)
	Comments

	Header
	
	
	

	PAN No
	
	Pay_emp_mast
	

	Staff Code
	
	Pay_emp_mast
	

	Employee Name
	
	Pay_emp_mast
	

	Designation
	
	Pay_emp_mast
	

	Employee Status
	
	Pay_emp_mast
	

	Joining Date on <Location>
	
	Pay_emp_mast
	

	
	
	
	

	Earnings
	
	
	

	
	
	
	

	Basic
	
	Pay_image
	

	Special Pay As Cash Allow
	
	Pay_image
	

	Special Pay for Sportsmanship 
	
	Pay_image
	

	Stagnation Increment
	
	Pay_image
	

	Personal Pay as Advance Increment
	
	Pay_image
	

	Personal Pay SFN
	
	Pay_image
	

	Personal Pay for Higher Qualification.
	
	Pay_image
	

	Dearness Pay
	
	Pay_image
	

	NPA
	
	Pay_image
	

	DA
	
	Pay_image
	

	City

Compensatory Allow
	
	Pay_image
	

	HRA
	
	Pay_image
	

	Wash Allow
	
	Pay_image
	

	Dusting Operator Allowance
	
	Pay_image
	

	Non Practicing Allowance
	
	Pay_image
	

	Conveyance Allowance
	
	Pay_image
	

	Lunch Sub.
	
	Pay_image
	

	PLI
	
	Pay_image
	

	Special Compensatory Allowance
	
	Pay_image
	

	Special Duty Allowance
	
	Pay_image
	

	Operational Allowance
	
	Pay_image
	

	Double HRA
	
	Pay_image
	

	Others
	Other earnings, if applicable, will be included here
	Pay_image
	

	Deductions/Recoveries
	
	
	

	CPF/GPF Cont.
	
	Pay_image
	

	CPF/GPF Adv.
	
	Pay_image
	

	CPF/GPF Vol.
	
	Pay_image
	

	Income Tax
	
	Pay_image
	

	BF
	
	Pay_image
	

	Medical Aid
	
	Pay_image
	

	SSS Rec.
	
	Pay_image
	

	PPF/CTD Rec.
	
	Pay_image
	

	TCS Rec.
	
	Pay_image
	

	TV Comp. Adv.
	
	Pay_image
	

	Misc. Rec.
	
	Pay_image
	

	HBA Adv Rec.
	
	Pay_image
	

	Conveyance Adv Rec.
	
	Pay_image
	

	Festival Adv Rec.
	
	Pay_image
	

	CPF Advance Rec.
	
	Pay_image
	

	Pay/Travel Adv Rec.
	
	Pay_image
	

	Computer Adv Rec.
	
	Pay_image
	

	Calamity Fund Rec.
	
	Pay_image
	

	Other Recoveries
	Other Recoveries if applicable, will be included here
	Pay_image
	


(ii) Report Headings/Footers

Header/Footer is specified in the report data list above.

294. FOOD CORPORATION OF INDIA, <Location>,

Salary Control Register for Officers and Staff

Financial Year < From Year> - < To Year>

295.    <Report Sub-Title>

296. <Report  Name> prints the name of the report on each page / the first page etc.

Salary Control Register  for < Location >  between From- year to To to_ year

<Report Footer>

 






Manager (Bills)

Prints above on each page. 

(iii) Grouping

(iv) Totals/Sub-Totals

Please indicate if numerical totals are required.  i.e. totals by group/subgroup, every page etc.

Earning / Deduction component wise total

Month wise total

(v) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

297. From Year Month ( YYYYMM)

298. To Year Month (YYYYMM)

299. Employee Number

(vi) Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data











page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

ISO 9001 : 2000 Certified

SALAY CONTROL REGISTER FOR OFFICERS AND STAFF

PAN No:

                                                                             Employee Number 



Staff Code:                                                                                                     Pay Scale code

Employee Name:                                                                                          Employee Status

Designation:
                                                                                            CPF code:

Category                                                                                                        Site Joining:

Previous Designation:                                                                                 Relieving Date:


Previous Place of Posting:

Is applicable for Deputation Allowance:

Pay Scale Description________

Name of the Bank_____                                 Branch Name_______                         Bank Account No.________








Earnings                      <yymm1>   <yymm2>  <yymm3> .....                           <yymmN>                          Total

< all earning 

Components >










Deductions

< all deduction

Components >










Total Earning
Total Deduction

Net Earnings

          




    *** End of Report - <Report Title> ***

66.4 Benevolent Fund Advance Recovery Report

66.4.1 Topical Essay

This document deals with the design of BF Advance Recovery Report for Food Corporation of India Payroll Package.

66.4.2 Basic Business Needs 

The BF Advance Recovery Report will be used to get details of BF Advance Recoveries of all employees at given location. This will be a on demand report.

Report will be available for a particular employee, BF Advance as well as for a particular period.

66.4.3 Assumptions

None

66.4.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 23
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	CPF Code
	
	
	

	Recovery Year Month
	Recovery Year Month
	
	

	BF Advance Recovery Amount
	BF Advance Recovery Amount
	
	

	Total Amount At location
	Total
	
	


66.4.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) BF Advance Recovery Details Report 

Prints above on each page. 

66.4.6 Grouping

Location and year-month.

66.4.7 Totals/Sub-Totals

 Sum of BF Advance recovery amounts of each employee at location over a specific period.

66.4.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4. Emp Num

Purpose

1. Year Month From:   specify start value of period For Which  report should be   generated

2. Year Month Upto:   specify end value of period For Which report should be   generated

3. Location    :   Location name specifies for which location report should be generated. By default it will take login location.

4. Emp-num   :   Report should be generated for employee of given emp_num

66.4.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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________________________________________________________________________________________________________________________











Page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

<LOCATION NAME>

BF Advance Recovery Report 
Period: From <Month, Year> to <Month, Year>

__________________________________________________________________________

  Sr No           Staff Code           Emp Name         Recovery Year Month       BF Recovery Amount

 

  <Sr No>    <Staff Code >      <Emp Name>    <YYYYMM >     < BF Recovery Amount >

Summary

Tolal Amount of Recovery:                 < Total>

*** End of Report - <Report Title> ***

66.5 DA Arrears Report

66.5.1 Topical Essay

This document deals with the design of DA Arrears Report for Food Corporation of India Payroll Package.

66.5.2 Basic Business Needs 

The DA Arrears Report will be used to get DA Arrears details of all employees at given location. This will be a on demand report. The report will be available for individual or all employees for a specific period.

66.5.3 Assumptions

None

66.5.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 24
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Name
	Name of Employee
	
	

	Emp Code
	Emp code of Employee
	
	

	Designation
	
	
	

	Amount 
	DA 
	
	

	No of Emp per loc
	
	
	

	Total Da amount per loc
	
	
	

	No of Emp (all loc)
	
	
	

	Total Da amount (all loc)
	
	
	

	Period
	Period of Report
	
	


66.5.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) DA Arrears Report 

Prints the same on each page / the first page etc.

66.5.6 Grouping

  Location,Year-month.

66.5.7 Totals/Sub-Totals

	Total Emp per Location

	Total Amount(DA) l per Location 

	Total Emp (all location)

	Total Amount (DA ) ( all Locations) 


66.5.8 Report Parameters

You run the DA Arrears Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4.Emp Num

Purpose

1. Year Month From:   specify start value of period For Which  report should be   generated

2. Year Month Upto:   specify end value of period For Which  report should be   generated

3. Location    :   Location name specifies for which location report should be generated

4. Emp-num   :   Report should be generated for employee of given emp_num

66.5.9 Landscape Report Layout

Usage Report

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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page <page no> of <total pages> 

FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

DA Arrears Report 

Location: <Location>

 month :  <Month, Year>

________________________________________________________________________________________________________________________

Sr No                   Emp_No                        Emp Name                   Designation               Amount
Period


                                                       <Sr No>                   <Emp No>                 <Emp Name>              < Designation>          <Amount>
From <mmyyyy> to <mmyyyy 

Total Summary


              Total Employees :-   <total_emp >                      Total Amount :      <total amount>
*** End of Report - <Report Title> ***

66.6 IT Forecast (Per Location) Report

66.6.1 Topical Essay

This document deals with the design of Income Tax Forecast Report per employee for Food Corporation of India Payroll Package.

66.6.2 Basic Business Needs 

The Income Tax Forecast Report will be used to get Income Tax Forecast details of each employee at given location. This will be a monthly report. The savings will be captured in the system through internal and external savings. Screen/Functionality to capture other income (other than salary and payments over and above salary) to be provided.

66.6.3 Assumptions

None

66.6.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 25
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Name
	Name of Employee
	
	

	Emp Code
	Emp code of Employee
	
	

	Location
	
	
	

	Emo Pan no.
	
	
	

	Gross Salary Income 
	
	
	

	House Rent Amt.
	Rent of House given by employee
	
	

	House Property / Loss Income
	
	
	

	a)self Occupied Property
	
	
	

	b)Let out property Deduction
	
	
	

	c)Let Out Property Income
	
	
	

	Other Income
	
	
	

	Gross Taxable Income
	
	
	

	Deductions 
	Deductions such  as 80 D MediClaim

80 U Self Handicome

80 DD Dependent Handicap   


	
	

	Gross Tax Inc Before Savings
	
	
	

	Savings
	Such as...

Provident Fund

,LIC,PPF,HBA,NSC, NSC Interest

/GIS, Jeevan Dhara, Jeevan Suraksha,NSS,

Mutual Fund,

Tition Fee,

Bond ,Sukanya Samridhi Account

& others
	Note: All components that are  covered in Sec 80c of It Act will be included.
	

	Total 
	
	
	

	Net Taxable Income
	
	
	

	Rebate Under Section 89 (1)
	
	
	

	Salary Income
	Income at Each month 
	
	

	Leave Encashment
	
	
	

	LTC Encashment
	
	
	

	Lease Perk
	
	
	

	Tax’ble Medical
	
	
	

	Bonus/PLI
	
	
	

	Gross Income
	
	
	

	Monthly IT
	IT details at each month
	
	

	Edu Cess
	Edu cess for each month of year.
	
	

	Surcharge
	Surcharge for each month of  year .
	
	

	Income Tax Total 
	
	
	

	Income Tax Recovered
	
	
	

	Income Tax Balance
	
	
	

	Income Tax Per Month
	
	
	

	Surcharge Total 
	
	
	

	Surcharge Recovered
	
	
	

	Surcharge Balance
	
	
	

	Surcharge Per Month
	
	
	

	Edu Cess Total 
	
	
	

	Edu Cess Recovered
	
	
	

	Edu Cess Balance
	
	
	

	Edu Cess Per Month
	
	
	

	Massage
	
	
	


66.6.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) INCOME TAX FORECAST report for the month of <Month,Year>

Prints the same on each page / the first page etc.

66.6.6 Grouping

66.6.7 Totals/Sub-Totals

Totals of Savings,

Total of Taxable Income,

Gross Salary of an year,



Total IT for 12 month, 


Total Surcharge for 12 month,


Total Educational Cess for 12 month 

66.6.8 Report Parameters

You run the IT Forecast Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Employee Number

2. Year Month

3. Location

Purpose

1. Employee Number : Report is generated for employee with given employee  number.

2. Year Month:   specify value For Which Year month report should be   generated

3. Location    :   Location name specifies for which report should be generated

66.6.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

Income Tax Report for the month of  <Month, Year>

Emp No.  Pan No.

Emp Name Emp Loc


Particulars              Savings       Deduction      Amount


Gross Salary Income                             <gross Income>             

House Rent                                          <House Rent>
Professional Tax                                  < Professional Tax >
House Property / Loss Income

    a) Self Occupied Property (-)            <self_ocp_prop>
    b) Let Out Property Deduction (-)     <let_out​_prop_deduction>
    c) Let Out Property Income (+)                                               <let_out_prop_income>
Other Income (+)                                                                              <other income>
Gross Taxable Income (+)                                                                                    <gross_txble_income>
DEDUCTIONS :

80 U Self Handicap                            <rebate 80 U>
80 D MediClaim (-)                              <rebate 80 D>
80 G Donation (-)                                <rebate 80 G>     

80 DD Dependent Handicap (-)           <rebate 80 DD>
Gross Tax Inc before Savings (+)                                                              <gross_txble_inc_bfor_saving>
SAVINGS

Provident Fund                                    <PF_saving>
PLI                                                      <PLI _save>>
LIC



   <LIC_save>

CTD
   <CTD_save>


ULI



   <ULI_save>

PPF                                                     <PPF_save>

HBA (Principal                                     <HBA_save>

NSC                                                         <NSC>

NSC Interest                                          <NSC int>

CGEIS / GIS/ EGSLIS                             <GIS>
Jeevan Dhara                                     <Jeevan_dhara>

Jeevan Suraksha                               <jeevan_suraksha>
NSS                                                          <NSS>

Mutual Funds                                     <Mutual _Funds>

Tuition Fee                                        <tution_fee_rebate>
Others                                                  <other_saving>

Bond                                                           <bond>
Total                                                   <total_saving>     <LTD to 1Lakh>   <total_saving_LTD>              
Net Taxable Income                                                                                                     <bal_taxable-inc>
Rebate Under Section 89(1)              <net_taxable-inc>   Rounded to Nearest 10)

** end  of page one **

FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

IT Forecast Report upto the month of  <Month, Year>

Emp No.  Pan No.

Emp Name Emp Loc


                MAR             APR         MAY          JUN          JUL              AUG
               SEP             OCT           NOV            DEC         JAN             FEB

Gross Salary Income   <mar_inc> < apr_inc> <may_inc> <jun_inc> <jul_inc> <aug_inc>


<sep_inc> <oct_inc> <nov_inc> <dec_inc> <jan_ninc> <feb_inc>
Leave Encash    LTC Encash   Pension   Loan Perk    Lease Perk    Tax'ble Med   Bonus      Gross income

<lev_encash>  <ltc_encash>  <pension> <loanperk> <lease_perk>  <txble_med> <bonus>  <GROSS INC>

MONTHLY IT DETAILS:

Income Tax         <mar_IT>  < apr_IT>   <may_IT>   <jun_IT>   <jul_IT>   <aug_IT>

                                                 <sep_IT>  <oct_IT>   <nov_IT>   <dec_IT>   <jan_nIT>  <feb_IT>
          



        Total 12Months <tot_IT>

Edu Cess       <mar_EDU> < apr_EDU> <may_EDU> <jun_EDU> <jul_EDU> <aug_EDU>

                                           <sep_EDU> <oct_EDU> <nov_EDU> <dec_EDU> <jan_nEDU> <feb_EDU>
                                                                                                               Total 12Months <tot_EDU>
Surcharge          <mar_SUR> < apr_SUR> <may_SUR> <jun_SUR> <jul_SUR> <aug_SUR>          







<sep_SUR> <oct_SUR> <nov_SUR> <dec_SUR> <jan_nSUR> <feb_SUR>




       Total 12Months <Tot_SUR>
IT SUMMARY

                                         TOTAL                RECOVERED              BALANCE             PER MONTH

Income Tax  <IT_total> <IT_recovered>  <IT_balance>  <IT_month>   

Edu Cess    <EDU_total> <EDU_recovered> <EDU_balance> <EDU_month 

Surcharge   <SUR_total> <SUR_recovered> <SUR_balance> <SUR _month

MESSEGES

   <msg1>

  <msg2>

  <msg3>

66.7   Income Tax (Per Location) Report

66.7.1 Topical Essay

This document deals with the design of Income Tax Report for Food Corporation of India Payroll Package.

66.7.2 Basic Business Needs 

The Income Tax Forecast Report will be used to get Income Tax details of all employees at given location. This will be a monthly report.

Report will be available for a specific employee as well as for a specific period.

66.7.3 Assumptions

This design assumes that the following statements are true:

66.7.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 26
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Name
	Name of Employee
	
	

	Emp Code
	Emp code of Employee
	
	

	Designation
	
	
	

	Income tax
	Division
	
	

	Edu cess
	Education Cess
	
	

	Higher Edu Cess
	Higher Edu Cess
	
	

	Surcharge
	Surcharge on Tax
	
	

	Total No of Employee
	
	
	

	Total IT  Amount 
	
	
	

	Total Edu. Cess Amount
	
	
	

	Total Surcharge Amount 
	
	
	


66.7.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) INCOME TAX report 

Prints above on each page. 

66.7.6 Grouping

Location and year-month

66.7.7 Totals/Sub-Totals

Totals of employees at location,

Total Income Tax at Location,

Total Surcharge at location 

66.7.8 Report Parameters

You run the Income Tax Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4.Emp Num

Purpose

1. Year Month From:   specify start value of period For Which  report should be   generated

2. Year Month Upto:   specify end value of period For Which  report should be   generated

3. Location    :   Location name specifies for which location report should be generated

4. Emp-num   :   Report should be generated for employee of given emp_num

66.7.9 Landscape Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

Income Tax Report 

month :  <Month, Year>

________________________________________________________________________________________________________________________

Sr No              Emp_No                   Emp Name            Designation          Income Tax            Edu. Cess              Surcharge


                                             <Sr No>      <Emp_Num>            <Emp Name>        <  Designation>     <Income Tax>       <Edu Cess>             <Surcharge>

SUMMARY FOR EARNING/RECOVERY STATEMENT

Total No. of employees :- <total Emp>

Total IT AMOUNT     :- <Total IT>
Total Edu-cess Amount    :- <totalEdu-Cess>
Total Surcharge Amount      :- <total Surcharge>
*** End of Report - <Report Title> ***

66.8 Last Pay Certificate (LPC) Report

66.8.1 Topical Essay

This document deals with the design of Last Pay Certificate Report for Food Corporation of India Payroll Package.

66.8.2 Basic Business Needs 

The Last Pay Certificate Report will be used to generate the Last Pay Certificate for an employee after transfer order.

66.8.3 Assumptions

None

66.8.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 27
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Name
	Name of Employee
	
	

	Transfer From
	Location before Transfer
	
	

	Transfer To
	Location After Transfer
	
	

	Pan No
	
	
	

	Month of Last Paid
	Motnh and Year of last Salary Paid to Employee
	
	

	Earnings at month “Month of Last Paid”
	
	
	

	Last PF Recovery
	Month, year in which last PF recovery made 
	
	

	PF Account No.
	
	
	

	Last PF Recovery amount
	
	
	

	Dsgn
	Designation of Employee
	
	

	Division
	
	
	

	Reliving Date
	
	
	

	Insurance Company
	
	
	

	No. of Policy
	
	
	

	Amount of Premium
	
	
	

	Due Date  
	Due Date for the payment of premium
	
	

	Total Adv. Paid
	This is the detail of recovery total adv paid for any advance 
	
	

	Recovered
	Advance Recovered
	
	

	Balance Amount
	
	
	

	Interest
	
	
	

	BP
	BP for all months in financial Year
	
	

	CDA/IDA
	CDA/IDA for all months in financial Year
	
	

	CCA
	CCA for all months in financial Year
	
	

	HRA
	HRA for all months in financial Year
	
	

	IR
	IR for all months in financial Year
	
	

	CPF Deduction
	CPF Deduction for all months in financial Year
	
	

	IT Deduction
	IT Deduction for all months in financial Year
	
	

	IT Deposit
	IT Deposit
	
	

	TAN No.
	FCI TAN No.
	
	

	LICGS
	LICGS for all months in financial Year
	
	

	Rent BF Recovery
	Rent BF Recovery for all months in financial Year
	
	

	PLI Bonus
	
	
	


66.8.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

ISO 9001 : 2000 Certified

(ii) <Report Sub-Title>

(iii) Last Pay Certificate Report for the month of <Month, Year>.

Prints the same on each page / the first page etc.

66.8.6 Report Parameters

You run the Last Pay Certificate recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Emp Num

Purpose

1. Emp Num:   Emp no of employee for which last pay certificate is to be generated

66.8.7 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

ISO 9001 : 2000 Certified

LAST PAY CERTIFICATE

1.Last Pay certificate of Shri/Smt <NAME>(<emp_num>) bearing CPF number <cpf_code1> of Food Corporation of India, <LOC_DESC> <TRN_LOC>.

2.He/She has been paid upto <CF_YEAR> at the following rates in the pre-revised/revised scale of  pay.

--------------------------------------------------------------------------------------------------------------------------

<Earning Desc_month_of_last_paid>      <Earning Amt_month_of_last_paid>    

Deductions:

 1. Rs   < Last PF Recovery amount >   P.M. towards       Account No.<PF_ACC_NO>                     (Recoveries made up to  <Last_PF_Reco_month>   ) is maintained by the CPF trust     FCI HQ 

 2. He made over charge of the office of the <dsgn><division>      on       the F.N./A.N. of  

    <reliving_date>

 3. Recoveries made from the pay of the Government Servant as details on the    reverse.

 4. He/She entitled to draw. Pay & Allowances w.e.f. <next_mon_sal_start>
 5. He/She also entitled to joining time for normal days.

 6. He/She finances the insurance policies detailed below from PF

Name of insurance Co.     No of Policy      Amount of premium         Due Date for the payment  

         







           of premium            

<Name of insurance Co><No of Policy><Amount of premium>    < Due Date for the payment 

         







      of premium >                              

  Upto Year Month 

<upto year month>            

7. The details of the income/deductions including Income Tax recovered from his pay and other payments from the beginning of the current year noted on the reverse.

 No:

 Date: <date >

To,








Signature

<transfer  to  







Designation
  location addr>

Copy to :-

1. A.M. (E.I.) FCI

2. AM (TFT) FCI/

3. Dealing Asstt Bills Section 

4. Personnel File

5. Officer Concerned

*** End of Page 1 ***

DETAILS OF RECOVERY

ADVANCE/LOAN     TOTAL Princ. Amt.     RECOVERED BALANCE_AMT       INTEREST Int Recovered Interest balance  No of Installments

<Adv_Type>
               <total_adv_paid>       <recovered>   <balance_amt>          <interest>

<Int Recovered> <Int. Balance>

Earning


 Month    Paycode1 Paycode2 …


<Month><Paycode1 amount> <Paycode2 Amount

Deduction


 Month    Paycode1 Paycode2 …


<Month><Paycode1 amount> <Paycode2 Amount

OTHERS:


 S.no.
Other Payment Description 
Net Payment  ITdeduction
   Gross Payment …

<S.no.>
<Other Payment Description> <Net Payment>  <ITdeduction>
  < Gross Payment>

Asstt. Manager (Bills)

*** End of Report - <Report Title> ***

2 This section gives the detail of all earning components of the employee.

3 Deductions

3.2 In insurance and savings details internal savings (between pay code 500-550 and 397) appears.

4 In Detail of recovery all loans and advances appear which are given by Loan and advance functionality.

5 Report will display the amount of prepayment also where the amount of prepayment does not equal to amount of standard. 

6 In Earning section all pay code comes where amount is given to employee in salary/incentive.

7 In deduction section all pay code comes where amount is deducted from employee in salary/incentive.

8 In others section all detail comes other than given by salary/incentive.

66.9 Remittance Invoice Report

66.9.1 Basic Business Needs

The Remittances Invoice Report will be used for generating employees Remittances Invoice report for employees at particular location for given Year Month.

66.9.2 Assumptions

None

66.9.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

300. FOOD CORPORATION OF INDIA, <Location>,

301. Remittances Invoice Report <Month> <Year> 

(ii) Report  Grouping

Year Month (YYYYMM) 

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

1 
Year Month ( YYYYMM) (Mandatory).

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


      Remittances Invoice Report


<Month>, <Year>

	Sr .No.
	Employee number
	Employee name
	Staff Code
	Designation
	PLI Amt. Calculated
	PLI Advance
	Balance Payment
	Invoice number

	Xx
	Xxxxxx
	Xxxxxxx
	Xxxx
	Xxxxxxx
	Xxxxxx
	Xxxxx
	Xxxxx
	xxxxxx


66.10 Salary Invoice Report

66.10.1 Topical Essay

This document deals with the design of salary invoice report for Food Corporation of India Payroll Package.

66.10.2 Basic Business Needs 

The Salary Invoice Report will be used to get details of salary invoices of all employees at given location. This will be an on demand report.

Report will be available for all the employees for a particular period.

.

66.10.3 Assumptions

None
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66.10.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 33
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Year Month
	Year Month
	
	


66.10.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Salary Invoice Report 

Prints above on each page.

66.10.6 Grouping

  Location and year-month.

66.10.7 Totals/Sub-Totals

 Gives the salary invoices for a month for each employee at location over a specific period.

66.10.8 Report Parameters

The following parameters will be used by the report.

1. Year Month:   specify start value of period For Which report should be   generated

66.10.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Salary Invoice Report 
For Period: <Month, Year> 

__________________________________________________________________________

  Sr No     Employee No       Emp Name    Designation     Staffcode            Invoice   Invoice Amt   

 

  <Sr No> <Employee No > <Emp Name> <Designation> <Staffcode> <Invoice> < Invoice Amount >

*** End of Report - <Report Title> ***

66.11 Form 16 Report

66.11.1 Topical Essay

This document deals with the design Form No. 16 Report for Food Corporation of India Payroll Package.

66.11.2 Basic Business Needs 

The Form No.16 Report will be used to get income Tax details of all employees at given location. This will be a monthly report.

66.11.3 Assumptions

None

66.11.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 31
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Employee Name
	
	
	

	Location
	
	
	

	PAN No ofDeductorr
	
	
	

	TAN No of Deductor
	
	
	

	PAN No of Employee
	
	
	

	Period_Start
	
	
	

	Period_End 
	
	
	

	Assessment Year
	
	
	

	Gross Salary
	
	
	

	HRA
	
	
	

	Transport Allowance
	
	
	

	Entertainment Allow
	
	
	

	Tax on Employment
	
	
	

	Other Income
	Any Other Income reported by employee
	
	

	PF
	
	
	

	
	
	
	


66.11.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

66.11.6 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) FORM NO. 16

Certificate under Section 203 of the Income-Tax Act, 1961 for tax deducted at source from Income chargeable under the head “Salaries”

Prints the same on each page / the first page etc.

66.11.7 Report Parameters

You run the Form 16 (Income Tax) Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month 

2. Location

3.Emp Num

Purpose

1. Year Month  :   specify value of month year for which report should be   generated

2. Location    :   Location name specifies for which location report should be generated

3.  Emp-num   :   Report should be generated for employee of given emp_num

66.11.8 Portrait Report Layout

	Name And Address Of Employer
Name & Designation of Employee
Food Corporation Of India
(Address)
PAN no OF Deductor
TAN no of Deductor
PAN no of Employee
ABC
XYZ
Period
Assessment Year
From
To
2014-15
DETAILS OF SALARY PAID AND ANY OTHER INCOME AND TAX DEDUCTED

1. Gross Salary
  a)Salary as per Provisions contained in sec 17(1)                     

  b)Value of perquisites u/s 17(2)

  c)Profit in lieu of salary under section 17(3) (as per Form No. 

     12BA , wherever applicable)

  d)TOTAL

2. Less: Allowance to the extent exempt under section 10

   House Rent Allowance

  Transport Allowance as per section 10(14)

   Any special Allow as per section 10(14) children

3. Balance(1-2)

4.Deduction:

  a)Entertainment Allowance

  b)Tax On Employment

5.Aggregate of 4(a) and 4(b)

6.Income Chargeable under the head ‘salaries’(3-5)

7.Add:Any other income reported by employee

  a)Income under the Head ‘Income from House Property’

  b)Income under the Head ‘Income from Other Sources’

   Less: Loss due to House Property

8.Gross Total Income(6+7)

9.Deduction under Chapter VI-A

 A)Section 80C, 80CCC, and 80CCD

   a)Section 80C

       PF Recognised Provident Fund, Govt Fund

      (i)LIC Premium

      (ii)PF(Recognised PF,Govt PF)

   b)Section 80CCC

   c)Section 80CCD



	2. Aggregate Amount deductible under three section 80C,80CCC,80CCD shall not exceed one lakh rupees.

B)Other Sections

  a)Section 80CCA

  b)Section 80CCB

  c)Section 80CCF

  d)Section 80D

  e)Section 80DD

  f)Section 80DDB

  g)Section 80E

  h)Section 80G

  i)Section 80GG

  j)Section 80GGA

  k)Section 80GGC

  l)Section 80U

 m)Section 80TTA

10.Aggregate of deductible amount under chapter VI-A

11.Total Income(8-10)

12.Tax on Total Income

13.Education Cess @ 3%(on tax computed at S.no 12)

14.Tax Payable(12+13)

15.Less:Relief under section 89(attach details)

16.Tax Payable(14-15)


Verification

I,……………………………., son/daughter of…………………………………………….working in the capacity of…………………. (designation) do hereby certify that the information given above is true , complete and correct and is based on the books of account,documents,TDS statements, and other available records.




	Place    
	
	                   (Signature of person responsible for deduction of tax)

	Date
	
	

	Designation:
	Full Name:


66.12 Benevolent Fund Advance Recovery Report

66.12.1 Topical Essay

This document deals with the design of BF Advance Recovery Report for Food Corporation of India Payroll Package.

66.12.2 Basic Business Needs 

The BF Advance Recovery Report will be used to get details of BF Advance Recoveries of all employees at given location. This will be a on demand report.

Report will be available for a particular employee, BF Advance as well as for a particular period.

66.12.3 Assumptions

None

66.12.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 23
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	CPF Code
	
	
	

	Recovery Year Month
	Recovery Year Month
	
	

	BF Advance Recovery Amount
	BF Advance Recovery Amount
	
	

	Total Amount At location
	Total
	
	


66.12.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) BF Advance Recovery Details Report 

Prints above on each page. 

66.12.6 Grouping

Location and year-month.

66.12.7 Totals/Sub-Totals

 Sum of BF Advance recovery amounts of each employee at location over a specific period.

66.12.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4. Emp Num

Purpose

1. Year Month From:   specify start value of period For Which  report should be   generated

2. Year Month Upto:   specify end value of period For Which report should be   generated

3. Location    :   Location name specifies for which location report should be generated. By default it will take login location.

4. Emp-num   :   Report should be generated for employee of given emp_num

66.12.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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Page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

<LOCATION NAME>

BF Advance Recovery Report 
Period: From <Month, Year> to <Month, Year>

__________________________________________________________________________

  Sr No           Staff Code           Emp Name         Recovery Year Month       BF Recovery Amount

 

  <Sr No>    <Staff Code >      <Emp Name>    <YYYYMM >     < BF Recovery Amount >

Summary

Tolal Amount of Recovery:                 < Total>

*** End of Report - <Report Title> ***

66.13 Attendance Summary Report

66.13.1 Basic Business Needs

The Attendance Summary report will be used for generating individual employee attendance summary.

66.13.2 Assumptions

None

66.13.3 Report Description

(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

302. FOOD CORPORATION OF INDIA, <Location> 

303.  <Report subtitle> <Month Year> For <Depot> for <Gang>

(ii) Report  Grouping

Location and Gang.

(iii) Totals/ Sub Totals

Employee wise Present Days

(iv) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

304. Year Month ( YYYYMM)

305.  Depot Code

306. Gang Name

(v) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

DEPT

_____________________________________________________________________

Food Corporation of India <Location> <State>


Attendance Summary Report 

For <Month>, <Year> For Depot For Gang

Location <Location >

 --------------------------------------------------------------------------- 

Gang Name <Gang Name>

S.No. Emp Name   Emp Number   CPF Code   
On work 
Absent  Holiday  Attendance 








(W)
(A) 
(H)
(D)

Pre Sanction Leave
Work on Holiday
Booked on NPH
Half Day Leave

(S)


(K)


(B)


(F)


Medical
Disability
Priviledge
Maternity
Casual


(M)

(I)

(V)

(T)

(C )

Present Days


(W+K+D+H+S+B+F(0.5)
          




    *** End of Report ***

DPS

_____________________________________________________________________

Food Corporation of India <Location> <State>


Attendance Summary Report 

For <Month>, <Year> For Depot For Gang

Location <Location >

 --------------------------------------------------------------------------- 

Gang Name <Gang Name>

S.No. Emp Name   Emp Number   CPF Code   
On work 
Absent  Holiday  Attendance 








(W)
(A) 
(H)
(D)

Present Day Pre Sanction Leave
Work on Holiday
Booked on NPH 
HPL

(P) 

(S)


(K)


(B)


(F)

Medical

Present Days

(M)

(W+K+D+P+H+S+M+B+F(0.5)
          




    *** End of Report ***

66.14 LIC Recovery (Per Location) Report

66.14.1 Topical Essay

This document deals with the design of LIC Recovery Report for Food Corporation of India Payroll Package.

66.14.2 Basic Business Needs 

The LIC Recovery Report will be used to get LIC recovery details of all employees at given location. This will be a monthly report.

66.14.3 Assumptions

None

66.14.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 28
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	LIC policy No
	
	
	

	Amt Prem.
	Amount Of Premium
	
	

	Total Prem. At location
	
	
	


66.14.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) LIC Recovery Details Report for the month of <Month,Year>

Prints the same on each page / the first page etc.

66.14.6 Grouping

  Location.

66.14.7 Totals/Sub-Totals

 Sum of LIC premium amounts of each employee at location.

66.14.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month

2. Location

Purpose

1. Year Month:   specify value For Which Year month report should be   generated

1. Location    :   Location name specifies for which location report should be generated

66.14.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

LIC recovery Report for the month of  <Month, Year>

<LOCATION NAME>

__________________________________________________________________________

  Sr No           Staff Code             Emp Name     LIC Policy No        Amount of   

                                                                                                                 Premium                                                                                                                                                                                                                                                                                                                                                                                

 

  <Sr No>    <Staff Code >    <Emp Name>   <LIc Policy No>   <  Amt of Premium>

Location Summary

Total No of Employee                  <no_of_emp>

Tolal Amount of Premium:                 < Total>

*** End of Report - <Report Title> ***

66.15 Miscellaneous Recovery Report

66.15.1 Topical Essay

This document deals with the design of Miscellaneous Recovery Report for Food Corporation of India Payroll Package.

66.15.2 Basic Business Needs 

The Miscellaneous Recovery Report will be used to get details of only recovery for LIC pay code of all employees at given location. This will be a monthly report.

66.15.3 Assumptions

None

66.15.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 28
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	LIC policy No
	
	
	

	Amt Prem.
	Amount Of Premium
	
	

	Total Prem. At location
	
	
	


66.15.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Misc. Recovery Report for the month of <Month,Year>

Prints the same on each page / the first page etc.

66.15.6 Grouping

  Location.

66.15.7 Totals/Sub-Totals

LIC premium amounts of each employee for different month at given location.

66.15.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month

2. Location

Purpose

1. Year Month:   specify value For Which Year month report should be   generated

1. Location    :   Location name specifies for which location report should be generated

66.15.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

LIC recovery Report for the month of  <Month, Year>

<LOCATION NAME>

__________________________________________________________________________

  Sr No           Staff Code             Emp Name     Designation                  Amount of   

                                                                                                                 Premium                                                                                                                                                                                                                                                                                                                                                                                

 

  <Sr No>    <Staff Code >    <Emp Name>   <Handling Labour>   <  Amt of Premium>

Location Summary

Tolal Amount of Premium:                 < Total>

Summary

Tolal Amount of Premium:                 < Total>

*** End of Report - <Report Title> ***

66.16 License Fee Recovery (Per Location) Report

66.16.1 Topical Essay

This document deals with the design of License Fee Recovery Report for Food Corporation of India Payroll Package.

66.16.2 Basic Business Needs 

The License Fee Recovery Report will be used to get License Fee recovery details of all employees at given location. This will be a monthly report.

66.16.3 Assumptions

None

66.16.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The description of each data element required in the report is as below—

Table 29
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	Designation
	
	
	

	Category
	
	
	

	License Amount.
	
	
	

	Total License Amount
	
	
	


66.16.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) License Fee Recovery Details Report for the month of <Month,Year>

Prints above on each page. 

66.16.6 Grouping

  Location.

66.16.7 Totals/Sub-Totals

 Sum of License Fee Amount of each employee at location.

66.16.8 Report Parameters

You run the License Fee recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month

2. Location

Purpose

1. Year Month:   specify value For Which Year month report should be   generated

1. Location    :   Location name specifies for which location report should be generated

66.16.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

DELHI HEADQUARTERS, DELHI.

License Fee recovery Report for the month of  <Month, Year>

<LOCATION NAME>

__________________________________________________________________________

  Sr No           Staff Code         Emp Name    Designation      Category        License   

                                                                                                                             Amount                                                                                                                                                                                                                                                                                                                                                                                

 

 <Sr No>    <Staff Code >    <Emp Name>  <Designation> <Category> <  License Amt>

Location Summary

Total No of Employee                  <no_of_emp>

Tolal Amount of Premium:                 < Total License Amt>

*** End of Report - <Report Title> ***

66.17 Medical Health Scheme Deduction Report

66.17.1 Topical Essay

This document deals with the design of Medical Health Scheme Deduction for Food Corporation of India Payroll Package.

66.17.2 Basic Business Needs 

The Medical Health Scheme Deduction Report will be used to get details of Medical Health Deduction of all employees at given location. This will be an on demand report.

Report will be available for a particular employee, Location as well as for a particular period.

66.17.3 Assumptions

None

66.17.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 30
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	CPF Code
	
	
	

	Designation
	
	
	

	Category
	
	
	

	Medical Health Deduction Amount
	Medical Health Scheme Deduction Amount
	
	

	Total Amount At location
	Total
	
	


66.17.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Medical Health Scheme Deduction Details Report 

Prints above on each page. 

66.17.6 Grouping

  Location and year-month.

66.17.7 Totals/Sub-Totals

 Sum of Medical Health Deduction amounts of each employee at location over a specific period.

66.17.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4. Emp Num

Purpose

1. Year Month From:   specify start value of period For Which  report should be   generated

2. Year Month Upto:   specify end value of period For Which  report should be   generated

3. Location    :   Location name specifies for which location report should be generated. By default it will take login location.

4. Emp-num   :   Report should be generated for employee of given emp_num

66.17.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Medical Health Scheme Deduction Report 
Period: From <Month, Year> to <Month, Year>

__________________________________________________________________________

  Sr No     Staff Code      Emp Name    Designation     Category     Deduction    Amount

 

  <Sr No> <Staff Code > <Emp Name> <Designation><Category> < Deduction Amount >

Summary

Tolal Amount of Deduction:                 < Total>

*** End of Report - <Report Title> ***

66.18 Form 16 Report

66.18.1 Topical Essay

This document deals with the design Form No. 16 Report for Food Corporation of India Payroll Package.

66.18.2 Basic Business Needs 

The Form No.16 Report will be used to get income Tax details of all employees at given location. This will be a monthly report.

66.18.3 Assumptions

None

66.18.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on monthly basis.

The report will show following detail based on selected parameters.

	Sr. No.
	Field Name 
	Description

	1.
	Name and Address of Employer
	Display present location of posting of employee.

	2.
	Name and designation of employee
	Display Name and designation of the employee.

	3.
	Pan no of deductor
	Display employer pan no.

	4.
	Tan no of deductor
	Display employer tan no.

	5.
	Pan no of employee.
	Display employee pan number.

	6.
	Period
	Display starting date (i.e 1st APR) to end date (i.e 31st MAR) of fiscal year.

	7.
	Quarter
	Display Q1, Q2,Q3,Q4 for quarter1 , quater2, quarter 3 and quater4 respectively. 

	8.
	Acknowledgement No.
	Display Acknowledgement number of respective quarter. 

	9.
	Assessment Year
	Display current financial year.

	10.
	Gross Salary
	Display Gross salary of financial year of the employee.

	11.
	Less
	Display Amount which is exempted from TDS under section 10.

	12.
	Balance
	Display Difference of amount in Gross salary and Less columns.

	13.
	Deduction
	Display amount against Entertainment Allowance and Tax on Employment.*

	14.
	Aggregate of 4(a) and 4(b).
	Display aggregate of Entertainment Allowance (4a) and Tax on Employment (4b).

	15.
	Income Chargeable under the head ‘salaries’(3-5)
	Display Chargeable salary of the employee with difference of header BALANCE and (Aggregate of 4(a) and 4(b)).

	16.
	Add: Any other income reported by employee
	Display interest added to the employee closing balance if year-end interest is run or final payment is made to the employee.

	17.
	Gross Total Income(6+7)

	Display total taxable amount which is sum of point number 13 and 14.

	18.
	Deduction under Chapter VI-A
	Display deduction under different section of Chapter V1-A.**

	19.
	Aggregate of deductible amount under chapter VI-A
	Display total of all the deductions.

	20.
	Total Income(8-10)

	Display difference of amount in point 15 and 17.

	21.
	Tax on Total Income

	Display Tax deducted on total income.

	22.
	Education Cess @ 3%(on tax computed at S.no 12)
	Display charge of 3% that is applicable on tax on total income.

	23.
	Tax Payable(12+13)

	Display TDS(Tax Deducted at source).

	24.
	Less:Relief under section 89(attach details)
	Display tax deducted by employer which has been  paid to the Income Tax Department already

	25.
	Tax Payable(14-15)

	Display remaining Tax payable or refund due.


66.18.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

66.18.6 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) FORM NO. 16

Certificate under Section 203 of the Income-Tax Act, 1961 for tax deducted at source from Income chargeable under the head “Salaries”

Prints the same on each page / the first page etc.

66.18.7 Report Parameters

You run the Form 16 (Income Tax) Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month 

2. Location

3.Emp Num

Purpose

1. Year Month  :   specify value of month year for which report should be   generated

2. Location    :   Location name specifies for which location report should be generated

3.  Emp-num   :   Report should be generated for employee of given emp_num

66.18.8 Portrait Report Layout

Form 16

Certificate under Section 203 of the Income –Tax Act, 1961 for tax deducted at source from Income chargeable under the head  “Salaries”

	Name And Address Of Employer
Name & Designation of Employee
Food Corporation Of India
(Address)
PAN no OF Deductor
TAN no of Deductor
PAN no of Employee
ABC
XYZ
Period
Assessment Year
From
To
2014-15
DETAILS OF SALARY PAID AND ANY OTHER INCOME AND TAX DEDUCTED

1. Gross Salary
  a)Salary as per Provisions contained in sec 17(1)                     

  b)Value of perquisites u/s 17(2)

  c)Profit in lieu of salary under section 17(3) (as per Form No. 

     12BA , wherever applicable)

  d)TOTAL

2. Less: Allowance to the extent exempt under section 10

   House Rent Allowance

  Transport Allowance as per section 10(14)

   Any special Allow as per section 10(14) children

3. Balance(1-2)

4.Deduction:

  a)Entertainment Allowance

  b)Tax On Employment

5.Aggregate of 4(a) and 4(b)

6.Income Chargeable under the head ‘salaries’(3-5)

7.Add:Any other income reported by employee

  a)Income under the Head ‘Income from House Property’

  b)Income under the Head ‘Income from Other Sources’

   Less: Loss due to House Property

8.Gross Total Income(6+7)

9.Deduction under Chapter VI-A

 A)Section 80C, 80CCC, and 80CCD

   a)Section 80C

       PF Recognised Provident Fund, Govt Fund

      (i)LIC Premium

      (ii)PF(Recognised PF,Govt PF)

   b)Section 80CCC

   c)Section 80CCD



	2. Aggregate Amount deductible under three section 80C,80CCC,80CCD shall not exceed one lakh rupees.

B)Other Sections

  a)Section 80CCA

  b)Section 80CCB

  c)Section 80CCF

  d)Section 80D

  e)Section 80DD

  f)Section 80DDB

  g)Section 80E

  h)Section 80G

  i)Section 80GG

  j)Section 80GGA

  k)Section 80GGC

  l)Section 80U

 m)Section 80TTA

10.Aggregate of deductible amount under chapter VI-A

11.Total Income(8-10)

12.Tax on Total Income

13.Education Cess @ 3%(on tax computed at S.no 12)

14.Tax Payable(12+13)

15.Less:Relief under section 89(attach details)

16.Tax Payable(14-15)


Verification

I,……………………………., son/daughter of…………………………………………….working in the capacity of…………………. (designation) do hereby certify that the information given above is true , complete and correct and is based on the books of account,documents,TDS statements, and other available records.




	Place    
	
	                   (Signature of person responsible for deduction of tax)

	Date
	
	

	Designation:
	Full Name:


66.19 Medical Health Scheme Deduction (Per Location) Report

66.19.1 Topical Essay

This document deals with the design of Medical Health Scheme Deduction for Food Corporation of India Payroll Package.

66.19.2 Basic Business Needs 

The Medical Health Scheme Deduction Report will be used to get details of Medical Health Deduction of all employees at given location. This will be an on demand report.

Report will be available for a particular employee, Location as well as for a particular period.

.

66.19.3 Assumptions

None

66.19.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 32
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Staff code
	Staff Code Number
	
	

	Name
	Name of Employee
	
	

	CPF Code
	
	
	

	Designation
	
	
	

	Category
	
	
	

	Medical Health Deduction Amount
	Medical Health Scheme Deduction Amount
	
	

	Total Amount At location
	Total
	
	


66.19.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Medical Health Scheme Deduction Details Report 

Prints above on each page. 

66.19.6 Grouping

  Location and year-month.

66.19.7 Totals/Sub-Totals

 Sum of Medical Health Deduction amounts of each employee at location over a specific period.

66.19.8 Report Parameters

You run the LIC Recovery Report from the Standard Report Submission form.  The following parameters will be used by the report.

1. Year Month From

2 .Year Month Upto

3. Location

4. Emp Num

Purpose

1. Year Month From:   specify start value of period, for which report should be   generated

2. Year Month Upto:   specify end value of period, for which report should be   generated

3. Location    :   Location name specifies for which location report should be generated. By default it will take login location.

4. Emp-num   :   Report should be generated for employee of given emp_num

66.19.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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Page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Medical Health Scheme Deduction Report 
Period: From <Month, Year> to <Month, Year>

__________________________________________________________________________

  Sr No     Staff Code      Emp Name    Designation     Category     Deduction    Amount

 

  <Sr No> <Staff Code > <Emp Name> <Designation><Category> < Deduction Amount >

Summary

Tolal Amount of Deduction:                 < Total>

*** End of Report - <Report Title> ***

66.20 Salary Invoice Report

66.20.1 Topical Essay

This document deals with the design of salary invoice report for Food Corporation of India Payroll Package.

66.20.2 Basic Business Needs 

The Salary Invoice Report will be used to get details of salary invoices of all employees at given location. This will be an on demand report.

Report will be available for all the employees for a particular period.

.

66.20.3 Assumptions

None
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66.20.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 33
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Year Month
	Year Month
	
	


66.20.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Salary Invoice Report 

Prints above on each page.

66.20.6 Grouping

  Location and year-month.

66.20.7 Totals/Sub-Totals

 Gives the salary invoices for a month for each employee at location over a specific period.

66.20.8 Report Parameters

The following parameters will be used by the report.

1. Year Month:   specify start value of period For Which report should be   generated

66.20.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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Page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Salary Invoice Report 
For Period: <Month, Year> 

__________________________________________________________________________

  Sr No     Employee No       Emp Name    Designation     Staffcode            Invoice   Invoice Amt   

 

  <Sr No> <Employee No > <Emp Name> <Designation> <Staffcode> <Invoice> < Invoice Amount >

*** End of Report - <Report Title> ***

66.21 Remittance Report

66.21.1 Topical Essay

This document deals with the design of Remittances Deduction for Food Corporation of India Payroll Package.

66.21.2 Basic Business Needs 

The Remittances Report will be used to get details of Remittances of all employees at given location. This will be an on demand report.

Report will be available for the entire employee for a particular period.

.

66.21.3 Assumptions

None
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66.21.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 34
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Year Month
	Year Month
	
	


66.21.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Remittances Invoice Report 

Prints above on each page.

66.21.6 Grouping

  Location and year-month.

66.21.7 Totals/Sub-Totals

 Gives the Remittances created of each employee at location over a specific period.

66.21.8 Report Parameters

The following parameters will be used by the report.

1. Year Month:   specify start value of period for which report should be   generated

66.21.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Remittances Invoices Report 
For Period:  <Month, Year> 

_________________________________________________________________________________

Sr No          Supplier Name             Site Name    Pay Code        yyyymm          Invoice No           Amount


 <Sr No> < Supplier Name > <    Site Name > <   Pay Code > < yyyymm > <  Invoice No  > <  Amount>

*** End of Report - <Report Title> ***

66.22 Miscellaneous Schedule Report

66.22.1 Topical Essay

This document deals with the design of miscellaneous Schedule for Food Corporation of India Payroll Package.

66.22.2 Basic Business Needs 

The Miscellaneous Schedule Report will be used to get details of salary of all employees at given location. This will be an on demand report.

Report will be available for the entire employee for a particular period.

.

66.22.3 Assumptions

None
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66.22.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 35
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	S.No
	Year Month
	
	

	Employee No
	
	
	

	Employee Name
	
	
	

	Staff Code
	
	
	

	Emp Category
	
	
	

	Transaction  Amount
	
	
	


66.22.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Miscellaneous Schedule Report 

Prints the same on each page / the first page etc.

66.22.6 Grouping

  Location, year-month.

66.22.7 Totals/Sub-Totals

 Gives the Miscellaneous Schedule report of each employee at location over a specific period.

66.22.8 Report Parameters

The following parameters will be used by the report.

1. Year Month:   specify start value of period For Which report should be   generated

2. Supplier No: specify the supplier no

3. Supplier Site: specify the supplier site

4. Pay Code: specify the pay code

66.22.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Miscellaneous Schedule Report for the month of <<Month, Year>
Agency name
:

Agency site Name:

<Pay Code description>
__________________________________________________________________________

  Sr No        Emp No      Emp Name       Staff Code         Emp Category       Transaction  Amount

 

  <Sr No> < Emp No > <Emp Name> < Staff Code >< Emp Category > < Transaction  Amount >

*** End of Report - <Report Title> ***

66.23 Medical Register Report

66.23.1 Topical Essay

This document deals with the design of Medical Register for Food Corporation of India Payroll Package.

66.23.2 Basic Business Needs 

The Medical Register Report will be used to get details of medical reimbursement details of the employees at given location. This will be an on demand report.

Report will be available for a single/all the employee for a particular period.

.

66.23.3 Assumptions

None
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66.23.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 36
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Employee No
	
	
	

	Employee Name 
	
	
	

	Payment  type
	Type of payment
	
	

	Invoice No
	Invoice no of payment made
	
	

	Claim Amount
	Claim amount to be made
	
	

	IT deduction
	IT deduction
	
	

	Net Amount
	
	
	

	Creation date
	Date of creation
	
	

	Bill Against
	To against to be made
	
	


66.23.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Medical Register Report 

Prints the same on each page / the first page etc.

66.23.6 Grouping

  Location, year-month.

66.23.7 Totals/Sub-Totals

 Gives the Medical amount of each employee at location over a specific period.

66.23.8 Report Parameters

The following parameters will be used by the report.

1. Employee No:   Enter the employee number

2. Medical Code: Enter the medical code from the LOV

3. from date: specify start value of period for which report should be generated.

4. To date: specify end value of period for which report should be generated

66.23.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data
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FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Medical Register Report 
For Period: <Month, Year> 

__________________________________________________________________________

  Sr No  Emp No  Emp Name   Payment Type  Invoice No  Claim Amount  IT deduction Net  Amount Creation Date Bill Against

 

  <Sr No> < Emp No > <Emp Name> < Payment Type >< Invoice No > < Claim Amount >< IT deduction >< Net  Amount >< Creation Date >< Bill Against >

Summary

Tolal Amount of Deduction:                 < Total>

*** End of Report - <Report Title> ***

66.24 Maintain Direct Payroll Audit Report

66.24.1 Topical Essay

This document deals with the direct payroll Audit for Food Corporation of  India Payroll Package.

66.24.2 Basic Business Needs 

The Maintain direct payroll Audit Report will be used to get details of Audit report of  the transactions entered/ updated thru the maintain direct payroll for the employee at given location. This will be an on demand report.

Report will be available for an  employee  for a particular period.

.

66.24.3 Assumptions

None
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66.24.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 37
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Employee No
	
	
	

	Pay Code 
	
	
	

	Description
	Description of pay code
	
	

	Instalment Amount
	Instalment  amount
	
	

	No of Instalment
	No of instalment to be claimed
	
	

	Total Amount
	Total amount
	
	

	Supplier  No
	
	
	

	Supplier Site Code
	
	
	

	User id deleted
	User id that deleted the entry
	
	

	Site id deleted
	Site id that deleted the entry
	
	

	Deleted Time
	Deleted time 
	
	


66.24.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) FOOD CORPORATION OF INDIA, <Location>

(ii) <Report Sub-Title>

(iii) Maintain Direct Payroll Audit Report 

Prints the same on each page / the first page etc.

66.24.6 Grouping

  Location, year-month.

66.24.7 Totals/Sub-Totals

 Gives the direct Payroll Audit report, for each employee at location, over a specific period.

66.24.8 Report Parameters

The following parameters will be used by the report.

1. Employee No:   Enter the employee number

3. From date: specify start value of period for which report should be generated.

4. To date: specify end value of period for which report should be generated

66.24.9 Portrait Report Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

.........1.........2.........3.........4.........5.........6.........7.........8.........9........10........11........12

.........1.........2.........3.........4.........5.........6.........7.........8.........9.........0.........1.........2.........3.........4.........5.........6.........7.........8.........9.........

.........1.........2.........3.........4.........5.........6.........7.........8.........9.........0.........1.........2.........3.........4.........5.........6.........7.........8.........9.........0.........1.........2.........3.........4.........5.........6.........7......... 8.........9.........

________________________________________________________________________________________________________________________











Page <page no> of<total pages> 

FOOD CORPORATION OF INDIA.

<LOCATION NAME>

Maintain Direct Payroll Audit Report 
For Period: <Month, Year> 

__________________________________________________________________________

  Sr No  Emp No  Pay Code Description Instalment Amount  No of Instalment Total Amount Supplier  No Supplier Site Code  User id deleted Site id deleted Deleted Time 

 

  <SrNo><EmpNo><Pay Code><Description>< Instalment Amount>< No of Instalment><Total Amount >< Supplier  No >< Supplier Site Code >< User id deleted>< Site id deleted >< Deleted Time >

*** End of Report - <Report Title> ***

66.25 Revision Status Reports DO Wise and Depot wise Report

66.25.1 Topical Essay

This document deals with the design of Revision Status Report. There are two Reports, Revision Status Report which gives revision status DO wise; the other report gives revision status Depot wise. These are available in Discoverer.

66.25.2 Basic Business Needs 

The Revision Status Report will be used to get details of employees which are revised, revision pending and active /inactive employees. Report will be available for Employee, DPS, Departmental labours

66.25.3 Assumptions

None

66.25.4 Report Description

(i) Report Data

Report is an organisation facing report and will be used by FCI on demand basis.

The description of each data element required in the report is as below—

Table 38
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Header
	
	
	

	Employee  Type
	Input Parameter
	
	E/D/L/K  to be entered for Employee, Departmental, DPS and Kotwal respectively.

	Loc ID
	Location Code
	
	

	Description
	Description of Location 
	
	

	Total Employee Payroll details Revised
	Instalment  amount
	
	

	Total Revision pending
	No of instalment to be claimed
	
	

	Unit Code
	Total amount
	
	

	Employee Type
	E/D/L/K
	
	


66.25.5 Report Headings/Footers

Header/Footer is specified in the report data list above.

(i) Revision Status Report / 
          Revision Status Report (Depot wise) 
Prints the same on each page / the first page etc.

66.25.6 Grouping

  None.

66.25.7 Totals/Sub-Totals

 Gives the totals at the End

Report Parameters

The following parameters will be used by the report.

1. Employee Type:   Enter the employee Type

66.25.8 Portrait Report Layout
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66.26 Attendance Summary Report

66.26.1 Basic Business Needs

The Attendance Summary report will be used for generating individual employee attendance summary.

66.26.2 Assumptions

None

66.26.3 Report Description

(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

307. FOOD CORPORATION OF INDIA, <Location> 

308.  <Report subtitle> <Month Year> For <Depot> for <Gang>

(ii) Report  Grouping

Location and Gang.

(iii) Totals/ Sub Totals

Employee wise Present Days

(iv) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

309. Year Month ( YYYYMM)

310.  Depot Code

311. Gang Name

(v) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

DEPT

_____________________________________________________________________

Food Corporation of India <Location> <State>


Attendance Summary Report 

For <Month>, <Year> For Depot For Gang

Location <Location >

 --------------------------------------------------------------------------- 

Gang Name <Gang Name>

S.No. Emp Name   Emp Number   CPF Code   
On work 
Absent  Holiday  Attendance 








(W)
(A) 
(H)
(D)

Pre Sanction Leave
Work on Holiday
Booked on NPH
Half Day Leave

(S)


(K)


(B)


(F)


Medical
Disability
Priviledge
Maternity
Casual


(M)

(I)

(V)

(T)

(C )

Present Days


(W+K+D+H+S+B+F(0.5)
          




    *** End of Report ***

DPS

_____________________________________________________________________

Food Corporation of India <Location> <State>


Attendance Summary Report 

For <Month>, <Year> For Depot For Gang

Location <Location >

 --------------------------------------------------------------------------- 

Gang Name <Gang Name>

S.No. Emp Name   Emp Number   CPF Code   
On work 
Absent  Holiday  Attendance 








(W)
(A) 
(H)
(D)

Present Day Pre Sanction Leave
Work on Holiday
Booked on NPH 
HPL

(P) 

(S)


(K)


(B)


(F)

Medical

Present Days

(M)

(W+K+D+P+H+S+M+B+F(0.5)
          




    *** End of Report ***

66.27 Labour Incentive Details (Departmental/DPS)

	Task Name: Labour Incentive Details




	Task Description:

The Labour Incentive Detail Report will be used to get the day wise incentive details of particular Employee/Employees/Gang or of all Gangs for particular month at particular location. Report Details include Pay Type, Pay Date and Incentive. Now the report are having few additional columns than older version of report such as no. of bags, total no. of handling labours, start time and end time.



	Prerequisites for performing the task: 

None


	Users who can perform the task:

Users from HR/EDP/Finance departments.



	Task Procedure

	312. In the main menu select Reports(Labour Incentive Details
313. The Labour Incentive Details screen appears in Query mode.

314. To view the Labour Incentive Details (Gang wise), select the Gang wise radio button, select Gang Name from LOV and enter Year Month (YYYYMM)& then click on the Generate Report button. To view the details of all Gangs, select the Gang wise radio button, and enter Year Month (YYYYMM) & then click on the Generate Report button. To view the Labour Incentive Details (Employee wise), select the Employee wise radio button, select Employee Name from LOV and enter Year Month (YYYYMM) & then click on the Generate Report button. To view the details of all Employees, select the Employee wise radio button, and enter Year Month (YYYYMM) & then click on the Generate Report button. 

315. Changes in ‘Incentive Details report ‘screen .Button to be provided to generate incentive details report for a gang day wise. After changes screen would be as follows..

316. To close the screen click on the Exit button.



Field Description

	Field Name
	Field Type
	Data Type
	Description

	Gang Name
	Optional
	Characters
	Select Gang Name from LOV

	Year Month
	Mandatory
	Numeric
	Enter the Year Month (YYYYMM) for which the report is needed.


Note:-  Changes in ‘Incentive Details report ‘screen .Button to be provided to generate incentive details report for a gang day wise. Screen would be as follows:-
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With reference to CR 284 : Labour Incentive Detail report additional columns have been introduced such as no. of bags, total no. of handling labours, start time and end time.

With Reference to Issues Payroll 27404: New change made in this report i.e. in the column of Total Labours maximum labours either from Normal work or Overtime of same day will be shown.

Screen shot of new report is:
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66.28 Actual Work Done Computation Detail Report (DPS)

	Task Name: Actual Work Done Computation Details (DPS)




	Task Description:

The Actual Work Done Computation Details(DPS) Report provides the basis for actual work done given to the Labour on a particular day. Details include computation of Work done by Labour which includes Operation, Total Bags, No. of Labours, Per 100 Bag Wage, Actual Bags, OT Rate, Incentive, Overtime and Minimum Limit of particular Employee or of all Employees at particular location.



	Prerequisites for performing the task: 

None


	Users who can perform the task:

Users from HR/EDP/Finance departments.



	Task Procedure

	317. In the main menu select Reports(Actual Work Done Computation Details
318. The Actual Work Done Computation Details screen appears in Query mode.

319. To view the Labour Incentive Details (Employee wise), select Employee Name from LOV and Select Work Slip Date from calendar & then click on the Generate Report button. To view the details of all Employees, Select Work Slip Date from calendar & then click on the Generate Report button.

320. To close the screen click on the Exit button.
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Field Description

	Field Name
	Field Type
	Data Type
	Description

	Employee Number 
	Optional
	Characters
	Select Employee Name from LOV

	WorkSlip From Date
	Mandatory
	Numeric
	Select Workslip Date from calender.

	WorkSlip to Date
	Mandatory
	Numeric
	Select Workslip Date from calender.


66.29 Earning Deduction Report (Departmental/DPS)

The following reports can be generated in the system
66.29.1 Labour salary earning detail

66.29.2 Labour salary earnings summary

66.29.3 Labour salary deduction detail

66.29.4 Labour salary deduction summary

66.29.5 Actual work done/incentive earning detail

66.29.6 Actual work done/incentive earnings summary

66.29.7 Actual work done/incentive deduction detail

66.29.8 Actual work done/incentive deduction summary

	Task Name: Earning deduction report (Departmental/DPS)



	Task Description:

The Earning deduction report (DPS/Departmental) Report provides the details of all the earnings and deductions for MGW/salary and actual work done/incentive given to the Labors for a particular month. Report can be taken out within a DO depot wise, gang wise. Summary report can also be taken out within a DO depot wise, gang wise.



	Prerequisites for performing the task: 

None


	Users who can perform the task:

Users from HR/EDP/Finance departments.



	Task Procedure

	321. In the main menu selectReports(Earning deduction report.
322. TheEarning deduction report screen appears in Query mode.

323. To view earning details for a particular gang, select depot name, year month and gang name & then click on the Generate Report button.  To view earning details of all employees in query mode select year month & then click on the Generate Report button. To close the screen click on the Exit button.
324. Following reports can be generated by selecting appropriate options:
a. Labour salary earning detail
b. Labour salary earning summary
c. Labour salary deduction detail
d. Labour salary deduction summary
e. Actual work done/incentive earning detail
f. Actual work done/incentive earning summary
g. Actual work done/incentive deduction detail
h. Actual work done/incentive deduction summary.

325. If labour is not present in any gang at the time of report generation, then he will not appear in report.
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Field Description

	Field Name
	Field Type
	Data Type
	Description

	Location/Depot name 
	Optional
	Characters
	Select location name from LOV

	Year month
	Mandatory
	Date
	Enter year month for which the report is needed

	Gang Name
	Optional
	Characters
	Select gang name from LOV

	Report type
	Mandatory
	Characters
	Select report type via tab


66.30 PLI Payment Report

66.30.1 Basic Business Needs

The PLI Payment Report will be used for generating  employees PLI Payemnt report for employees at particular location for given Year Month.

66.30.2 Assumptions

None

66.30.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Employee number
	
	
	

	Employee name
	
	
	

	Staff code
	
	
	

	Designation
	
	
	

	PLI amt. Calculated
	
	
	

	PLI Advance
	
	
	

	Balance Payment
	
	
	

	Invoice Number
	
	
	


NOTE: This report will show Invoice Number, PLI Advance amount and PLI Balance Amount of a particular employee for that Financial Year

(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

326. FOOD CORPORATION OF INDIA, <Location>,

327. PLI Payment Report

328. <Month> <Year> 

(ii) Report  Grouping

Year Month (YYYYMM)

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

1 
Year Month ( YYYYMM) (Mandatory).

2     Employee Number

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


PLI Payment Report


<Month>, <Year>

	Sr .No.
	Employee number
	Employee name
	Staff Code
	Designation
	PLI Amt. Calculated
	PLI Advance
	Balance Payment
	Invoice number

	Xx
	Xxxxxx
	Xxxxxxx
	Xxxx
	Xxxxxxx
	Xxxxxx
	Xxxxx
	Xxxxx
	xxxxxx


66.31 Labor Incentive Computation Detail Report

66.31.1 Basic Business Needs

The Labour Incentive Computation Details(DPS/ Departmental) Report provides the basis for incentive given to the Labor on a particular day
66.31.2 Assumptions

None

66.31.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

329. FOOD CORPORATION OF INDIA, <Location>,

330. DPS/ Departmental Labour Incentive Computation Detail

(ii) Report  Grouping

Workslip From Date , WorkSlip To Date , Employee Number

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

i. Workslip From Date (Mandatory).

ii. Workslip To Date (Mandatory).

iii. Employee Number

66.32 Invoice Report

66.32.1 Basic Business Needs

The Invoice Report can be taken out to print the invoices generated thru  the payroll module.  The invoice can be generated by providing the corresponding  Pay code and the other parameters
66.32.2 Assumptions

None

66.32.3 Report Description

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	From Year Month
	
	
	

	To Year Month
	
	
	

	Employee Number
	
	
	

	Invoice Nos
	
	
	

	Pay code
	
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

331. FOOD CORPORATION OF INDIA, <Location>,

332. Invoice Report

333. <Month> <Year> 

(ii) Report  Grouping

To Year month (YYMM) , From Year Month (YYMM)

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

1 
To Year Month ( YYMM) 

2 Employee Number

3 From Year Month (YYMM)

4 Invoice number

5 Pay Code

66.33 Professional Tax Schedule Report 

66.33.1 Basic Business Needs

The Professional tax schedule Reports will be used for generating employees Professional tax schedule Reports for employees at particular location for given duration of Year Month.

66.33.2 Assumptions

None

66.33.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

334. FOOD CORPORATION OF INDIA, <Location>,

335. Professional Tax Schedule Report <Month> <Year> 

(ii) Report  Grouping

Year Month (YYYYMM)  

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

336. Year month (madatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


Professional Tax Schedule

<Month>, <Year>

Note :-  As per CR 569, professional tax entered from Supplementary Screen will also be shown in the report. The records will be shown at the site at which they are created and in the month they are posted(as per the system date).

66.34 Loan Recovery Report

66.34.1 Basic Business Needs

The Loan Recovery Report will be used for generating employees Loan Recovery Report for employees at particular location for given duration of Year Month.

66.34.2 Assumptions

None

66.34.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	From Year Month
	
	
	

	To Year Month
	
	
	

	Employee Number
	
	
	

	Loan type
	
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

337. FOOD CORPORATION OF INDIA, <Location>,

338. Loan Recovery Report  <Month> <Year> 

(ii) Report  Grouping

From Year Month (YYYYMM) , To Year Month (YYYYMM) , Employee Number , Loan type 

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

339. From Year month (madatory)

340. To year Month (mandatory)

341. Employee number

342. Loan type

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


Loan Recovery Report 

<Month>, <Year>

66.35 Loan/Advance Sanctions Report

66.35.1 Basic Business Needs

The Loan/Advance  Sanctions Report will be used for generating employees Loan/Advance  Sanctions Report for employees at particular location for given duration of Year Month.

66.35.2 Assumptions

None

66.35.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	From Year Month
	
	
	

	To Year Month
	
	
	

	Employee Number
	
	
	

	Advance type
	
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

343. FOOD CORPORATION OF INDIA, <Location>,

344. Loan/Advance Sanctions Report  <Month> <Year> 

(ii) Report  Grouping

From Year Month (YYYYMM) , To Year Month (YYYYMM) , Employee Number , Advance type 

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

345. From Year month (madatory)

346. To year Month (mandatory)

347. Employee number

348. Advance type

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


Loan/Advance Sanctions Report

<Month>, <Year>

66.36 Monthly PF Detail Report 

66.36.1 Basic Business Needs

The Monthly PF Detail Reports will be used for generating employees Monthly PF Detail Reports for employees at particular location for given duration of Year Month.

66.36.2 Assumptions

None

66.36.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

349. FOOD CORPORATION OF INDIA, <Location>,

350. Monthly PF Detail Report <Month> <Year> 

(ii) Report  Grouping

Year Month (YYYYMM)  

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

351. Year month (madatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


Monthly PF Detail Report

<Month>, <Year>

66.37 Supplementary Payment Report 

66.37.1 Basic Business Needs

IT Supplementary Payment Report Reports will be used for generating IT Supplementary Payment Report  for employees at particular location for given duration of Year Month.

66.37.2 Assumptions

None

66.37.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

352. FOOD CORPORATION OF INDIA, <Location>,

353. IT Supplementary Payment Report <Month> <Year> 

(ii) Report  Grouping

Year Month (YYYYMM)  

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

354. Year month (mandatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India 

    <Location> <State>


IT Supplementary Payment Report

<Month>, <Year>

66.38 Advance Outstanding Report

66.38.1 Basic Business Needs

This report displays opening balance of the advance, Recovery amount of the advance, record of a new advance and outstanding amount which has to be recovered onwards. 

Field Descriptions:-

(i) Opening Balance:-This field shows opening balance of the financial year. For e.g.:-

Suppose the invoice creation date of any loan is March but the recovery has to be start from the next month then the loan amount will become the opening balance of next financial year.   

(ii) Payment Made During the Year:-This field contains the information of a new loan entered in the financial year. It displays the record on the basis of Invoice creation date.

(iii) Recoveries Made during the Year:-This field contains the record of loan recovery done in the financial year done via salary or incentive. If any loan is marked foreclose in that financial year then the outstanding amount is summed up with the recovery amount.

(iv) Outstanding Balance:- It shows the loan balance up till the given year month.

NOTE:- There may be a  scenario in case like transfer.

For e.g.:-Suppose an employee was present on 16 august on site X. On that date if site generates the report of August month then the employee will be appeared. If site transfer the employee and the employee joins site Y and then the site X generates the report of the same year month, the employee would not be appeared in report. 

66.38.2 Assumptions

None

66.38.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Advance Type
	Select the Advance Type for which the report needs to be generated.
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

355. FOOD CORPORATION OF INDIA,

356. Advance Details As On<Year Month>,

357. Advance Type <Pay Code>,

358. Advance Description<Pay Code Description>,

359. Account Code<Account Code>,

360. Location<Location>

(ii) Report  Grouping

Outstanding as on (YYYYMM) ,  Advance Type
(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

361. Year month (mandatory)

362. Advance Type (mandatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

[image: image83.png]FOOD CORPORATION OF INDIA 11-DEC-13 03:31:10

Advance DETAILS AS ON:- 30-NOV-13
Advance TYPE:- 67
Advance DESCRIPTION:- Pay Advance
ACCOUNT CODE:- 2717
LOCATION:- HAll Headquarter

Employee Category:- I

Sr Employee [Employee Designation [Opening [Payment Recoveries [putstanding
No [Staff Code[Name Balance During the (during Balance
[Year lthe year

SH087318C [ssistant 32,000 32,000

[general Manager

Category Total:- 32,000 32,000

Employee Category:- II

Sr Employee [Employee Designation [Opening [Payment Recoveries [putstanding
No [Staff Code Balance During the (during Balance
[Year lthe year

SW039177C 35,000 35,000

Category Total: 35,000 35,000]

Employee Category:- III

Sr [Employee |[Employee Designation  [Opening [Payment Recoveries Pputstanding]
i) & & g g ) —~





66.39 Loan Outstanding Report

66.39.1 Basic Business Needs

This report displays opening balance of the loan, Recovery amount of the loan, record of a new loan, Interest recovered from the loan and outstanding amount which has to be recovered onwards. 

Field Descriptions:-

(i) Opening Balance:-This field shows opening balance of the financial year. For e.g.:-

Suppose the invoice creation date of any loan is March but the recovery has to be start from the next month then the loan amount will become the opening balance of next financial year.   

(ii) Payment Made During the Year:-This field contains the information of a new loan entered in the financial year. It displays the record on the basis of Invoice creation date.

(iii) Recoveries Made during the Year:-This field contains the record of loan recovery done in the financial year done via salary or incentive. If any loan is marked foreclose in that financial year then the outstanding amount is summed up with the recovery amount.

(iv) Outstanding Balance:- It shows the loan balance up till the given year month.

(v) Interest recovered during year:-It covers the interest part of the loan (if any) is recovered in that financial year via salary or incentive on interest pay code relevant with that loan.

NOTE:- There may be a  scenario in case like transfer.

For e.g.:-Suppose an employee was present on 16 august on site X. On that date if site generates the report of August month then the employee will be appeared. If site transfer the employee and the employee joins site Y and then the site X generates the report of the same year month, the employee would not be appeared in report. 

66.39.2 Assumptions

None

66.39.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Loan Type
	Select the Loan Type for which the report needs to be generated.
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

363. FOOD CORPORATION OF INDIA,

364. Loan Details As On<Year Month>,

365. Loan Type <Pay Code>,

366. Loan Description<Pay Code Description>,

367. Account Code<Account Code>,

368. Location<Location>

(ii) Report  Grouping

Outstanding as on (YYYYMM) ,  Loan Type
(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

369. Year month (mandatory)

370. Loan Type (mandatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)
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    *** End of Report ***

66.40 Deduction Detail Depot Wise Report

66.40.1 Basic Business Needs

Deduction Detail Depot Wise Report will be used for to view the deduction done from  salary and incentive (including arrears) of site for a particular month.
66.40.2 Assumptions

None

66.40.3 Report Description

Report is a Site facing report in which details of each employee of FCI will be given. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Category
	Select the Category for which the report needs to be generated.
	
	Optional Field


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

371. FOOD CORPORATION OF INDIA, <Location>,

372. Deduction Detail Depot Wise Report <Month> <Year> 

(ii) Report  Grouping

Outstanding as on (YYYYMM)  ,  Category Type
(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

373. Year month (mandatory)

374. Category Type (optional)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India,     <Location> <State>


Deduction Report For The Month <Month>, <Year>

Employee Category    <Category Type>

    *** End of Report ***

66.41 Earning Detail Depot Wise Report

66.41.1 Basic Business Needs

Earning Detail Depot Wise Report will be used for to view the Earnings of salary and incentive (including arrears) of site for a particular month.
66.41.2 Assumptions

None

66.41.3 Report Description

Report is a Site facing report in which details of each employee of FCI will be given. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Category
	Select the Category for which the report needs to be generated.
	
	Optional Field


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

375. FOOD CORPORATION OF INDIA, <Location>,

376. Earning Detail Depot Wise Report <Month> <Year> 

(ii) Report  Grouping

Outstanding as on (YYYMM)  ,  Category Type
(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

377. Year month (mandatory)

378. Category Type (optional)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India,     <Location> <State>


Earning Report For The Month <Month>, <Year>

Employee Category    <Category Type>

    *** End of Report ***

66.42 Total Earning Summary Report

66.42.1 Basic Business Needs

Total Earning Summary Report will be used for to view the Gross Earnings and Deduction of Salary and Incentive of site for a particular month.
66.42.2 Assumptions

None

66.42.3 Report Description

Report is a Site facing report or Employee facing in which details of each employee of FCI will be given. 
If Generated for any particular Gang, Depot or Employee then data will be given according to the parameters.

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Gang
	Select any Gang from LOV for which the report needs to be generated.
	
	Optional Field for the report.

	Depot
	Select any Depot from LOV for which the report needs to be generated.
	
	Optional Field for the report.

	Employee Number
	Select any Employee from LOV for which the report needs to be generated.
	
	Optional Field for the report.


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

379. FOOD CORPORATION OF INDIA, <Location>,

380. Total Earning Summary Report <Month> <Year> 

(ii) Report  Grouping

Outstanding as on (YYYYMM)  ,  Gang name, Depot and Employee Number

(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

381. Year month (mandatory)

382. Gang name  (optional)

383. Depot  (optional)

384. Employee Number  (optional)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)

Blue = Data

_____________________________________________________________________

Food Corporation of India,     

<Location> <State>


Total Earning Summary Report <Month>, <Year>

    *** End of Report ***

66.43 PLI  Advance Outstanding Report

66.43.1 Basic Business Needs

This report displays opening balance of advance, Recovery amount of the advance, record of a new advance and outstanding amount which has to be recovered onwards. 

Field Descriptions:-

(i) Opening Balance:-This field shows opening balance of the financial year. 
(ii) Payment Made During the Financial Year:-This field contains the information of a new advance entered in the financial year. It displays the record on the basis of Invoice creation date.

(iii) Recoveries Made during the Financial Year:-This field contains the record of advance recovery done in the financial year via separation screen or supplementary. 

(iv) Outstanding Balance:- It shows the loan balance up till the given year month.

NOTE:- There may be a  scenario in case like transfer.

For e.g.:-Suppose an employee was present on 16 august on site X. On that date if site generates the report of August month then the employee will be appeared. If site transfer the employee and the employee joins site Y and then the site X generates the report of the same year month, the employee would not be appeared in report. 

66.43.2 Assumptions

None

66.43.3 Report Description

Report is a Employee facing report and will be given to individual employees of FCI. 

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Year Month
	Enter the Year Month for which the report needs to be generated
	
	

	Advance Type
	Select the Advance Type for which the report needs to be generated.
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

385. FOOD CORPORATION OF INDIA,

386. Advance Details As On<Year Month>,

387. Advance Type <Pay Code>,

388. Advance Description<Pay Code Description>,

389. Account Code<Account Code>,

390. Location<Location>

(ii) Report  Grouping

Outstanding as on (YYYYMM) ,  Advance Type
(iii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

391. Year month (mandatory)

392. Advance Type (mandatory)

(iv) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)
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66.44 24 Q Report

66.44.1 Basic Business Needs

This report displays quarterly income tax of employees. 

66.44.2 Assumptions

None

66.44.3 Report Description

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Financial Year
	Enter the  financial year for which the report needs to be generated
	
	

	Quarter
	Select the quarter of the financial year for which the report needs to be generated.
	
	

	Employee Type
	Select the employee type for which the report needs to be generated.
	
	

	Unit Code
	Select the unit code of the site from LOV for which the report needs to be generated.
	
	


  Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)
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66.45 Increment Detail Report

66.45.1 Basic Business Needs

The Increment Detail Report will be used to get increment details (last increment date, proposed increment date, Number of cancelled EOLs ) of all employees at given location.

Report will be available for a particular employee, location as well as for a particular time period.

66.45.2 Assumptions

None

66.45.3 Report Description

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Location/Depot Name
	Select the unit code of the site from LOV for which the report needs to be generated.
	
	

	From date
	Select the start date for which the report needs to be generated.
	
	

	To Date
	Select the end date for which the report needs to be generated.
	
	

	Employee Number
	Select the employee number from LOV for which the report needs to be generated.
	
	


(i) Report  Heading/ Footers

Header/Footer is specified in the report data list above.

393. FOOD CORPORATION OF INDIA,

394. Increment Report Detail

395. Duration i.e. From date and To date

396. Location 

(ii) Report Parameters

You run the <Report Title> report from the Standard Report Submission form.  The following parameters will be used by the report.

1. From Date (mandatory)

2. To Date (mandatory) 

(iii) Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)
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66.46 Earning & Deduction Report in Excel

66.46.1 Basic Business Needs

This report displays pay code wise earning and deduction of the employees for a particular month. 

66.46.2 Assumptions

None

66.46.3 Report Description

The description of each data element required in the report is as below—

Table 21
	Unique Field Name
	Field Description
	Source (Functional Area, Module, Field in Oracle Applications / Database, Field Name)
	Comments

	Employee Type
	Enter the employee type for which the report needs to be generated.
	
	

	Year Month
	Enter the year month for which the report needs to be generated.
	
	

	Site Id
	Enter the location id of the site for which the report needs to be generated.
	
	


  Report  Layout

Usage Notes

Black = Boilerplate Text (Fixed text i.e. column titles etc.)
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66.47 Workslip Detail Report

66.47.1 Basic Business Needs

An option to generate print of Workslip Entry Screen to be made available on the designated Form.

66.47.2 Assumptions

None

66.47.3 Report Description

At present, user of FCI enters the desired details to get the workslip of the required date on the front end. Presently there is no mechanism to get the report printed. An option to be provided on the designated form to generate print of workslip entry screen.

The description of each data element required in the report is as below—
	Field
	Field type
	Mandatory/Optional

	Gang No.
	Drop down
	Mandatory

	Workslip Date
	Drop down
	Mandatory

	Bag Weight
	Drop down
	Mandatory

	Type of work
	Drop down
	Mandatory

	Bag type
	Drop Down
	Mandatory

	Norm type
	Drop Down
	Mandatory

	No. of bags
	Text field
	Mandatory

	Start time
	Text field
	Mandatory

	End time
	Text field
	Mandatory

	List of employees
	Drop down
	Mandatory


(i) Report Parameters

1.Gang No    

2.Year Month

3.Workslip Date       

(ii)  Report Layout
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67  Loan Fore Closure

67.1 Topical Essay

This document deals with the design of Loan Fore Closure Detailed Functionality. 

67.1.1 Basic Business Needs 

This screen enables the user to foreclose an existing loan or advance
67.1.2 Assumptions

The relevant loan type should exist in the module.

(i) Loan Fore Closure  Block

This will be used to store Loan Fore Closure Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	No
	No
	Yes
	Yes
	Entre Employee Number

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display  CPF Code

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display  Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	ForeClosure Date
	Yes
	No
	No
	No
	No
	No
	No
	Display Loan Foreclosure Date

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Loan/Advance
	Yes
	Yes
	Yes
	Yes
	Select the Loan/Advance from the LOV 

	Description
	Yes
	NO
	No
	No
	Display description

	Outstanding Principal
	Yes 
	No
	No
	No
	Display Outstanding Principal

	Outstanding Interest
	Yes
	No
	no
	no 
	Display Outstanding Interest

	Loan Amount
	Yes 
	No
	no
	no
	Display Loan Amount

	Total no of Principal Installs
	Yes  
	No 
	No
	No
	Diplay Total no of Principal Installs

	Total no of Interest Installs
	Yes
	No
	No
	No
	Display Total no of Interest Installs

	Balance no of Interest Installs
	Yes 
	No
	No
	No
	Display  Balance no of Interest Installs

	Monthly Principal Installment Amount
	Yes
	No
	No
	No
	Display  Monthly Principal Installment Amount

	Monthly Interest Installment Amount
	Yes 
	No
	No
	No
	Display  Monthly Interest Installment Amount

	Paid Principle during foreclosure
	Yes
	No
	Yes
	Yes
	Display  Paid Principle during foreclosure

	Paid Interest during Foreclosure
	Yes
	No
	Yes
	Yes
	Display  Paid Interest during Foreclosure

	Receipt No
	Yes
	No
	Yes
	Yes
	Display  Receipt No

	Foreclosure Date 
	Yes
	No
	Yes
	Yes
	Display  Foreclosure Date 


Screen Design (Loan Fore Closure)
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68   Loan Rescheduling

68.1 Topical Essay

This document deals with the design of Loan Rescheduling Detailed Functionality. 

68.1.1 Basic Business Needs 

This screen enables the user to reschedule an existing loan or advance.
68.1.2 Assumptions

The relevant loan type should exist in the module.

(i) Loan Rescheduling  Block

This will be used to store Loan Rescheduling Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Yes
	Entre Employee Number

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display  CPF Code

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display  Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Loan/Advance
	Yes
	Yes
	Yes
	Yes
	Display Loan/Advance

	Description
	Yes
	NO
	No
	No
	Display Description

	Outstanding Principal
	Yes 
	No
	No
	No
	Display Outstanding Principal

	Outstanding Interest
	Yes
	No
	no
	no 
	Display Outstanding Interest

	Loan Amount
	Yes 
	No
	no
	no
	Display Loan Amount

	Total no of Principal Installs
	Yes  
	No 
	No
	No
	Display Total no of Principal Installs

	Total no of Interest Installs
	Yes
	No
	No
	No
	Display Total no of Interest Installs

	Balance no of Principal Installs
	Yes 
	No
	No
	No
	Display Balance Display no of Principal Installs

	Balance no of Interest Installs
	Yes
	No
	No
	No
	Display Balance no of Interest Installs

	Monthly Principal Installment Amount
	Yes 
	No
	No
	No
	Display Monthly Principal Installment Amount

	Monthly Interest Installment Amount
	Yes
	No
	No
	No
	Display Monthly Interest Installment Amount

	New No of Principal Installments
	Yes
	No
	Yes
	Yes
	Display New No of Principal Installments

	New No of Interest Installments
	Yes
	No
	Yes
	Yes
	Display New No of Interest Installments

	Reschedule Date
	Yes
	No
	No
	No
	Display Reschedule Date

	New Monthly Principal Amount
	Yes
	No
	No
	No
	Display New Monthly Principal Amount

	New Monthly Interest Amount
	Yes
	No
	No
	No
	Display New Monthly Interest Amount


Screen Design (Loan Rescheduling )
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69  Post Salary Invoices to AP

69.1 Topical Essay

This document deals with the design of Post Salary Invoices to AP Detailed Functionality. 

69.1.1 Basic Business Needs 

This process posts the salary invoices of the location to the Accounts Payable of that location. 

69.1.2 Assumptions

Month End Updates is  performed.
(i) Post Salary Invoices To Ap  Block

This will be used to store Post Salary Invoices To Ap Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Salary Invoices to AP )
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70  Initialize Payroll Data

70.1 Topical Essay

This document deals with the design of Initialize Payroll Data Detailed Functionality. 

70.1.1 Basic Business Needs 

Retrieve leave related data from Leave Details & uses the same for the payroll process. Initialize payroll should be the first task to be performed leading to the payroll run. 

70.1.2 Assumptions

All the Leave related information should be updated before initialize payroll process
Screen Design (Initialize Payroll Data)
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Note :-

Attendance Check: Initialize payroll will process the salaries of only those employees whose attendance has been marked. If the attendance is not marked then salary of that employee will not be processed in that month.

APPS Period Close Check: A check is implemented on the screen, that will check that whether the last three months (whichever number given by FCI Helpdesk), (for which the user is processing salary), have been custom closed in APPS or not. If not, user will not be able to process salary of that month, he will have to first close those periods, and then only he can process salary. 

For instance, if he is trying to process the salary for month of Oct15-16 (and the lookup ‘FCI PERIOD FOR PAYROLL PROCESS’ contains value 5), then he will get an error if the periods up to MAY15-16 are not closed in APPS. He will have to first close the period and then only he can process the salary in Payroll.

This check of months on payroll initialize will be governed by a lookup ‘FCI PERIOD FOR PAYROLL PROCESS’ in APPS, and it will contain number of months till which the custom close period in APPS will be checked. For instance, if the lookup contains value 5 , and the salary has to be processed for month of OCT15-16 , then system will check that whether 5 months prior to OCT 15-16 (i.e MAY15-16) has been custom closed in APPS or not. This lookup will be updated by FCI Help Desk only.

71  Create Pay Roll Transaction

71.1 Topical Essay

This document deals with the design of Create Pay Roll Transaction Detailed Functionality. 

71.1.1 Basic Business Needs 

The screen deals with the creation of different payroll related transactions related to leave, loans, and Savings. The objective is to store all transactions related to leave, attendance, loans, advances and salary savings.

71.1.2 Assumptions

Initialize Payroll Data is  performed.
(i) Create Pay Roll Transaction  Block

This will be used to store Create Pay Roll Transaction Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Types of Transactions

	    Name
	Description

	Leave/Attendance
	It creates transactions related to leave 

	Loans
	It creates transactions related to loans.



	Advances


	It creates transactions related to advances.



	Salary Savings

	It creates transactions related to salary savings.



	PF Advances

	It creates transactions related to PF Advances.




Screen Design (Create Pay Roll Transaction)
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72  Compute Income Tax

72.1 Topical Essay

This document deals with the design of Compute Income Tax Detailed Functionality. 

72.1.1 Basic Business Needs 

The screen computes Income Tax for employees based on projected/actual savings made by the employee

72.1.2 Assumptions

Create Payroll Data is  performed.
(i) Compute Income Tax Transaction  Block

This will be used to store Compute Income Tax Transaction Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Consider Maximum Rebate
	Yes
	No
	Yes
	Yes
	Check box, to consider the maximum rebate under Section 80C


Screen Design (Compute Income Tax)
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73  Undo Payroll Transactions

73.1 Topical Essay

This document deals with the design of Undo Payroll Transactions Detailed Functionality. 

73.1.1 Basic Business Needs 

The screen is used to undo the monthly payroll and leave, loan, advance or salary savings transactions.

73.1.2 Assumptions

None
(i) Undo Payroll Transactions Block

This will be used to store Undo Payroll Transactions Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


67.2 
Types of Transactions

	    Name
	Description

	Leave/Attendance 
	It undoes Leave/Attendance related transactions.

	Loan 

 
	It undoes Loan related transactions.

	Advance 
	It undoes Advance related transactions.

	Salary Savings 
	It undoes Salary Savings related transactions

	PF Advance Recovery 
	It undoes all PF Advance related transactions.

	Monthly Payroll


	It is used to undo the main monthly payroll process executed at the time of running the process 'compute monthly payroll’. 


Screen Design (Undo Payroll Transactions)
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74  Monthly Payroll

74.1 Topical Essay

This document deals with the design of Monthly Payroll Detailed Functionality. 

74.1.1 Basic Business Needs 

The process computes the monthly payroll for the employees of the organization working on a particular location for the current month. Monthly payroll computation takes care of all kind of transactions, which are taking place through salary. It takes into account all leave information, which results in payment or deduction in employee monthly salary

74.1.2 Assumptions

Initialize Payroll process and Create Payroll Transactions should be completed.
(i) Monthly Payroll Block

This will be used to store Monthly Payroll Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design ( Monthly Payroll )
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Note: With Reference to CR 290: We have created a process for deducting a fixed amount from an employee’s salary towards PM Relief Fund (pay code - 398). This has been done while computing monthly payroll of July 2013 only.

75  Perform Month End Update

75.1 Topical Essay

This document deals with the design of Perform Month End Update  Detailed Functionality. 

75.1.1 Basic Business Needs 

This screen is used to do the month end update process.
75.1.2 Assumptions

Monthly Payroll process needs to be completed.
(i) Monthly Payroll Block

This will be used to store Perform Month End Update detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Month End Update)
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76   Perform Single Month-end(DPS)

76.1 Topical Essay

This document deals with the design of Perform Single Month-end(DPS) Detailed Functionality. 

76.1.1 Basic Business Needs 

The screen allows the user to perform month end for both salary and incentives.

76.1.2 Assumptions

None.
(i) Monthly Payroll Block

This will be used to store Perform Single Month-end(DPS) detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Single Month-end(DPS) )
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77  Perform Single Month-end(DEPT)

77.1 Topical Essay

This document deals with the design of Perform Single Month-end(Dept) Detailed Functionality. 

77.1.1 Basic Business Needs 

The screen allows the user to perform month end for both salary and incentives.

77.1.2 Assumptions

None.
(i) Monthly Payroll Block

This will be used to store Perform Single Month-end(Dept) detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Single Month-end(DEPT) )
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78  Perform Month End Update

78.1 Topical Essay

This document deals with the design of Perform Month End Update  Detailed Functionality. 

78.1.1 Basic Business Needs 

This screen is used to do the month end update process.
78.1.2 Assumptions

Monthly Payroll process needs to be completed.
(i) Monthly Payroll Block

This will be used to store Perform Month End Update detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Month End Update)
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79  Post Remittances to AP

79.1 Topical Essay

This document deals with the design of Post Remittances to AP  Detailed Functionality. 

79.1.1 Basic Business Needs 

This process posts the consolidated Remittances of the location to the Accounts Payable module of that location. 

79.1.2 Assumptions

Month End Updates should be performed and salary Invoices must be posted.
(i) Post Remittances to AP Block

This will be used to store Post Remittances to AP detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Remittances to AP)
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Remittances for Employees on Deputations

HRA Remittances for employees on deputation are being generated in the system. The functionality is now taken care in the system. Unit will have to declare the agency and agency site to which it want to remit this Expense in Pay Code Vs Agency Code Screen corresponding to  pay code 912.

(Refer Supplementary user Guide Section 4.10)

Note:-

397. The Remittance amount of a pay code for the entire site will be remit to the agency for which a mapping of that pay code exist against that agency code in Pay Code Vs Agency Code screen.

398. If an employee specifically mapped in screen Pay Code Vs Agency Code then the remittance of the pay code for that employee will remit to the corresponding mapped agency. In case employee is transferred the mapping done by the transfer site for that employee would not come into effect.  If applicable joining site will have to create a new mapping specifically for that employee in same screen.

399. If the mapping is done in Maintain Internal Savings then the remittance will go to the society which is mapped against a pay code for that employee. In case transfer mapping will keep exist
and remittance will keep going to the same society until or unless site does not remove that mapping from the screen.

400. Remittance of sites would be help up in case if the salary/incentives of suspended/separated employees/Labours did not get released.

80 Post Year End Remittances to AP

80.1 Topical Essay

This document deals with the design of Post Year End Remittances to AP  Detailed Functionality. 

80.1.1 Basic Business Needs 

This process posts the consolidated Remittances for march month of every year  of the location to the Accounts Payable module of that location. 

80.1.2 Assumptions

Month End Updates should be performed and salary Invoices must be posted.
(i) Post Yean end Remittances to AP Block

This will be used to store Post Remittances to AP detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Year End Remittances to AP)
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81 Generate Basic Arrear

81.1 Topical Essay

This document deals with the design of Generate Basic Arrear Detailed Functionality. 

81.1.1 Basic Business Needs 

The screen maintains and computes Basic Arrear Transaction for the employees.

81.1.2 Assumptions

None.

(i) Generate Basic Arrear Block

This will be used to store Generate Basic Arrear Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	Yes

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Payroll Year Month
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Yes
	It is the Year Month of payroll for arrear calculation.

In the Query mode the user has to click on the LOV and select the Payroll Year month from the look-up screen.

In the Insert mode the user has to enter the value of Payroll Year Month.


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	Yes
	Display Employee No

	Employee Name
	Yes
	No
	No
	Yes
	Display Employee Name

	From Date
	Yes
	No
	Yes
	Yes
	Display From Date

	Up to Month (YYYYMM)
	Yes
	No
	Yes
	Yes
	Display Up to Month (YYYYMM)


Screen Design (Generate Basic Arrear)
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82 Generate DA Arrear

82.1 Topical Essay

This document deals with the design of Generate DA Arrear  Detailed Functionality. 

82.1.1 Basic Business Needs 

The screen computes DA Arrear for employees based on the changed value of DA rate of IDA/CDA pattern
82.1.2 Assumptions

None.

(i) Generate DA Arrear Block

This will be used to store Generate DA Arrear Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Payroll Year Month
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Payroll Year Month

	Start Year Month
	Yes
	No
	No
	no
	No
	no
	No
	Display Start Year Month

	DA Type
	Yes
	No
	No
	No
	No
	No
	No


	Display DA Type

	Up to Year Month
	Yes
	No
	No
	No
	No
	No
	No
	Display Up to Year Month


Master information Block:-

Screen Design (Generate DA Arrear)
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83 Pay Image Details

83.1 Topical Essay

This document deals with the design of Pay Image Details Detailed Functionality. 

83.1.1 Basic Business Needs 

When the payroll computation is over, all the salary transaction details come to the Enquire Pay Image screen. The screen also displays the gross earning, gross deduction and net earning of the employee
83.1.2 Assumptions

Payroll computation should be over.
(i) Pay Image Details Block

This will be used to store Pay Image Details Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No 

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Employee No 

	Cadre
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee cadre

	Category
	Yes
	No
	No
	No
	No
	No
	No


	Display Category

	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	From Year Month
	Yes
	No
	Yes
	Yes
	No
	Yes
	Yes
	Display From Year month

	To Year Month
	Yes
	No
	Yes
	Yes
	No
	Yes
	Yes
	Display To Year month


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Pay Code
	Yes
	No
	No
	No
	Pay Code

	Description 
	Yes
	No
	No
	No
	Description 

	Srl No
	Yes
	No
	No
	No
	Srl No

	Pay Mode
	Yes
	No
	No
	No
	Pay Mode

	Amount
	Yes
	No
	No
	No
	Amount

	Gross Earning
	Yes
	No
	No
	No
	Gross Earning

	Gross Deduction
	Yes
	No
	No
	No
	Gross Deduction

	Net earning
	Yes
	No
	No
	No
	Net earning


Screen Design (Pay Image Details)
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[image: image108.jpg]@ Ppayroll

Internet Explorer

Employee. Monthly Payroll  Month End Savings&YID  Other Payments  Misc Transactions Reports
Information Figures

Welcome (9119132)

ENQUIRE PAY IMAGE

PAY IMAGE HEADERS

A
Employeeo [ B Cadre
Category Designation
Basic
From Year Month [ ] To Year Month
i Message from webpage X
Pay Code Description SriNo Pay Mode Description SriNo __Pay ode __smourt _JIY
A Mandatory Field is empty!
K
v v
< > < >

e s — — e |
]
eps peducion ] o contibution [ |

12:02PM





User can enter the from year month and to year month for the salary details. To Year month would always show the current year month but it is editable. Also user cannot exceed the range beyond 12 months.

[image: image109.jpg]Employee. Monthly Payroll  Month End Savings&YID  Other Payments  Misc Transactions Reports
Information Figures

Welcome (9119132) :HALL Headquarter(243)

ENQUIRE PAY IMAGE

PAY IMAGE HEADERS

~
Employee No (143229 ), |RAVINDER NATH SETH Cadre
Category Designation
Bsic
From Year Month o Year Month 07606

ge from webpage

bescription pay Mode

Pay Code Description

‘The range should not exceed more than 12 months; Please change:
“From Year Month' or To Vear Month' accordingly.

x > < >
Neteaming [ ] e | — el |

eps Deduction ] o Contribution ]





3) After executing, the pay image details would appear in the descending order of the year month.
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84  Perform Month End for Incentive

84.1 Topical Essay

This document deals with the design of Perform Month End for Incentive  Detailed Functionality. 

84.1.1 Basic Business Needs 

The screen allows the user to perform month end for the actual work done.

84.1.2 Assumptions

None
(i) Perform Month End for Incentive  Block

This will be used to store Perform Month End Update detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Month End for Incentive)
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85  Post Incentive Invoice to AP

85.1 Topical Essay

This document deals with the design of Post Incentive to AP Detailed Functionality. 

85.1.1 Basic Business Needs 

This process posts the salary invoices of the location to the Accounts Payable of that location. 

85.1.2 Assumptions

Month End Updates should be performed first.
(i) Post Incentive to AP  Block

This will be used to store Perform Month End Update detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Incentive to AP)
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86  Undo Dept Incentive

86.1 Topical Essay

This document deals with the design Undo Dept Incentive Functionality. 

86.1.1 Basic Business Needs 

The screen is used to undo the monthly payroll and leave, loan, advance or salary savings transactions
86.1.2 Assumptions

Create Payroll Transactions and Monthly Payroll done for all employees.
(i) Undo Dept Incentive Block

This will be used to store Perform Month End Update detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Undo Dept Incentive)
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87  Initialize Incentive Data

87.1 Topical Essay

This document deals with the design of Initialize Incentive Data Detailed Functionality. 

87.1.1 Basic Business Needs 

This screen is used to prepare data for calculation of incentive.

87.1.2 Assumptions

None.
(i) Initialize Incentive Data Block

This will be used to store Initialize Incentive Data detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Initialize Incentive Data)
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88  Calculate DPS Piece Rate Wage

88.1 Topical Essay

This document deals with the design of calculation of actual work done Detailed Functionality. 

88.1.1 Basic Business Needs 

The screen allows the user to calculate the incentive of DPS Labours.
88.1.2 Assumptions

None.
(i) Calculate Actual Work Done Data Block

This will be used to store Data of Calculation of Actual Work done detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Calculate Actual Work done Data)
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89  Perform Month End For Actual Work Done

89.1 Topical Essay

This document deals with the design of performing month end of actual work done Detailed Functionality. 

89.1.1 Basic Business Needs 

The screen allows the user to perform month end for the actual work done.
89.1.2 Assumptions

None.
(i) Month End for Actual Work Done (Incentive) Block

This will be used to store Month end detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Perform Month End For Actual Work Done)
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90 Undo Actual Work Done

90.1 Topical Essay

This document deals with the design of Undoing  actual work done which got initialized and calculated after these process Detailed Functionality. 

90.1.1 Basic Business Needs 

The screen allows the user to Undo of actual work done.
90.1.2 Assumptions

None.
(i) Month End for Actual Work Done (Incentive) Block

This will be used to store Undoing Actual Work done detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Undo Actual Work Done)
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91 Post Work Done Invoices to AP

91.1 Topical Essay

This document deals with the design of posting invoices to AP for actual work done (incentive) Detailed Functionality. 

91.1.1 Basic Business Needs 

This process posts the salary invoices of the location to the Accounts Payable of that location.
91.1.2 Assumptions

None.
(i) Posting Actual Work Done (Incentive) Invoices Block

This will be used to store Posting of Work done Invoices detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Work Done Invoices to AP)
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92 Post Remittance to AP

92.1 Topical Essay

This document deals with the design of posting remittance to AP for actual work done (incentive) Detailed Functionality. 

92.1.1 Basic Business Needs 

This process posts the incentive invoices of the location to the Accounts Payable of that location.
92.1.2 Assumptions

None.
(i) Posting Remittance Invoices Block

This will be used to store Posting of Remittance detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Remittance to AP)
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93 Post Year End Remittance

93.1 Topical Essay

This document deals with the design of posting remittance to AP for actual work done (incentive) at end of fiscal year Detailed Functionality. 

93.1.1 Basic Business Needs 

The screen allows the user to Posting Year End Remittance.
93.1.2 Assumptions

This screen only appear when the site is on end of Financial Year that is when site is running monthly payroll of March.

(i) Posting Year End Remittance Block

This will be used to store Posting Year End Remittance done detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	No

	Query Allowed
	Yes

	Update Allowed
	No

	Delete Allowed
	No

	Scroll Bar
	No


Screen Design (Post Year End Remittance)
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94   Maintain Direct Payroll transaction

94.1 Topical Essay

This document deals with the design of Maintain Direct Payroll transaction Detailed Functionality. 

94.1.1 Basic Business Needs 

This screen enables the user to maintains all adhoc payments or deductions that are made through payroll.

This functionality enables the user to deal with any payment/recovery that is not within the scope of the regular payroll process.

94.1.2 Assumptions

None.

(i) Maintain Direct Payroll transaction Block

This will be used to store Maintain Direct Payroll transaction Detail.

         Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	Yes

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee Wise
	Yes
	Yes
	Yes
	Yes
	Yes
	No
	No
	Filter According to the employee number

	PayCode Wise
	Yes
	Yes
	Yes
	Yes
	Yes
	No
	No


	Filter according to the paycode.

	Miscellaneous
	Yes
	Yes
	Yes
	Yes
	No
	No
	No
	


Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	Yes
	Employee No

	Name
	Yes
	NO
	No
	No
	Name

	Pay Code
	Yes 
	Yes
	Yes
	Yes
	Pay Code

	Description
	Yes
	No
	no
	no 
	Description

	Pay Mode
	Yes 
	No
	Yes
	Yes
	Pay Mode

	From YYYYMM
	Yes  
	No 
	Yes
	Yes
	From YYYYMM

	Total Amount
	Yes
	No
	Yes
	Yes
	Total Amount

	Installment Amount 
	Yes 
	No
	Yes
	Yes
	Installment Amount 

	No Of Installments
	Yes
	No
	Yes
	Yes
	No Of Installments

	Agency Code
	Yes 
	Yes
	Yes
	Yes
	Agency Code

	Agency Site Code
	Yes
	Yes
	Yes
	Yes
	Agency Site Code


Screen Design (Maintain Direct Payroll transaction)
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Points To Be Remembered:-

401. Pay Code 399(EOL HPL Recovery) is not allowed from Maintain Direct Payroll. Already a Functionality of Leave recovery is automatically present in the System.

402. For deputationist   employee agency code and agency site code will be mandatory for the given pay codes  (93,92,90,88,86,83,81,67,62,61,60,501,500,369,359,357,353,330,327,314,203).
95   Employee Joining (Transfer)

95.1 Topical Essay

This document deals with the design of Employee Joining (Transfer) Detailed Functionality. 

95.1.1 Basic Business Needs 

The screen allows the user to view/create Employee Joining/Transfer details. The screen shows, the details of the employees who are transferred to the current location from any other location. The transferred employees can be made to join the current location, using this screen.
95.1.2 Assumptions

None.

(i) Employee Joining (Transfer) Block

This will be used to store Employee Joining (Transfer) Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	Yes

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Select 
	Yes
	Yes
	Yes
	Yes
	no
	Yes
	Yes
	Display Select

	Employee No
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Employee No

	Employee Name


	Yes
	No
	No
	No
	No
	No
	No


	Display Employee Name



	Designation
	Yes
	No
	No
	No
	No
	No
	No
	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display CPF Code

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of Joining (Present Place)
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining (Present Place)

	Employee Status 
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status 


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Transfer Location
	Yes
	Yes
	Yes
	Yes
	Filled automatically after selecting the Employee No

	Reason of transfer
	Yes
	NO
	Yes
	Yes
	Filled automatically after selecting the Employee No

	Transfer Date
	Yes 
	No
	Yes 
	Yes 
	Filled automatically after selecting the Employee No

	Reliving Time
	Yes
	No
	Yes
	Yes
	Filled automatically after selecting the Employee No

	Reliving date
	Yes 
	No
	Yes 
	Yes 
	Filled automatically after selecting the Employee No

	Joining Date
	Yes 
	No
	Yes 
	Yes 
	Select the Date, when the employee will join the current location.

	Joining Time
	Yes 
	No
	Yes 
	Yes 
	Select the time, when the employee will join the current location.


Screen Design (Employee Joining (Transfer) )
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96  Maintain Dept Labour Details (Admin)

96.1 Topical Essay

This document deals with the design of Maintain Dept Labour Details (Admin) Functionality. 

96.1.1 Basic Business Needs 

The screen allows the super user to view/update the Dept Labour Details. 

96.1.2 Assumptions

None.

(i) Maintain Dept Labour Details (Admin) Block

This will be used to store Maintain Dept Labour Details (Admin) Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Prefix
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	Prefix

	Employee Number
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Employee Number

	Staff Code
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	Staff Code

	First Name
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	First Name

	Middle Name
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	Middle Name

	Last Name
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Last Name

	Designation
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Designation

	PF Type
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	PF Type

	Old CPF Code
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	Old CPF Code

	New CPF Code
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	New CPF Code

	Parent Zone
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Parent Zone

	Present Place of Posting
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Present Place of Posting

	Date of Joining FCI
	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes
	Date of Joining FCI

	Date of Joining (Present Place of Posting)
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Date of Joining (Present Place of Posting)

	Employee Status
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Employee Status

	Gang name
	Yes
	Yes
	Yes
	Yes
	No
	No
	yes
	Gang name


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Pay Status
	Yes
	Yes
	Yes
	Yes
	Pay Status

	Current MGW
	Yes
	Yes
	Yes
	Yes
	Current MGW

	Pay Status Changed Date
	Yes
	Yes
	Yes
	Yes
	Pay Status Changed Date

	FPS Number
	Yes
	Yes
	Yes
	Yes
	FPS Number

	EPS Payment
	Yes
	Yes
	Yes
	Yes
	EPS Payment

	Entitlement Date
	Yes
	Yes
	Yes
	Yes
	Entitlement Date

	EPS Separation Reason
	Yes
	Yes
	Yes
	Yes
	EPS Separation Reason

	EPS Separation date
	Yes
	Yes
	Yes
	Yes
	EPS Separation date

	Pan Number
	Yes
	Yes
	Yes
	Yes
	Pan Number

	Date of Birth
	Yes
	Yes
	Yes
	Yes
	Date of Birth

	Gender
	Yes
	Yes
	Yes
	Yes
	Gender

	Marital Status
	Yes
	Yes
	Yes
	Yes
	Marital Status

	Father’s Name
	Yes
	Yes
	Yes
	Yes
	Father’s Name

	Home town
	Yes
	Yes
	Yes
	Yes
	Home town

	Handicapped
	Yes
	Yes
	Yes
	Yes
	Handicapped

	Handicapped Effective Date
	Yes
	Yes
	Yes
	Yes
	Handicapped Effective Date

	Retirement Date
	Yes
	Yes
	Yes
	Yes
	Retirement Date


Screen Design (Maintain Dept Labour Details (Admin))
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97 Arrear Payments

97.1 Topical Essay

This document deals with the design of Arrear Payment  Detailed Functionality. 

97.1.1 Basic Business Needs 

This screen allows user to view and make arrear payments. Income Tax is auto computed for the month of March
97.1.2 Assumptions

None.

(i) Arrear Payments Block

This will be used to store Employee Joining (Transfer) Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Employee No

	Pay Code
	Yes
	Yes
	Yes
	Yes
	No
	Yes
	Yes
	Display Pay Code

	Arrear Amount
	Yes
	No
	No
	No
	No
	No
	No


	Display Arrear Amount

	Invoice Id
	Yes
	No
	No
	No
	No
	No
	No
	Display Invoice Id

	IT Deductions
	Yes
	No
	No
	No
	No
	No
	No
	Display IT Deductions

	CPF Deduction
	Yes
	No
	No
	No
	No
	No
	No
	Display CPF Deduction


Master information Block:-

Screen Design (Arrear Payments)
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98   Release Salary

98.1 Topical Essay

This document deals with the design of Release Salary  Detailed Functionality. 

98.1.1 Basic Business Needs 

The screen allows the user to Release Salary of transferred employees. When an employee is transferred his salary is stopped till he rejoins the organization. His salary can then be released using this screen.
98.1.2 Assumptions

Payroll of the month for which salary is released should be processed.
(i) Release Salary Block

This will be used to store Release Salary  Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No 

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee No 
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Employee No 

	Employee Name
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Name

	Designation
	Yes
	No
	No
	No
	No
	No
	No


	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display CPF Code

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of joining (Present Date)
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of joining (Present Date)

	Employee Status
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Status


Master information Block:-

Detail information Block:-

	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	

	Year Month
	Yes
	Yes
	Yes
	Yes
	Enter the Year Month


Screen Design (Release Salary  )
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99  CPF Stop/Start

99.1 Topical Essay

This document deals with the design of CPF Stop/Start Detailed Functionality. 

99.1.1 Basic Business Needs 

The screen allows Starting or Stopping CPF for the employees of the organization. 
99.1.2 Assumptions

None.

(i) CPF Stop/Start Block

This will be used to store CPF Stop/Start Detail.

Payroll Information Block Behaviour


Table 12

	Insert Allowed
	Yes

	Query Allowed
	Yes

	Update Allowed
	Yes/No/Conditional

	Delete Allowed
	No

	Scroll Bar
	No


	Field Name
	Visible*
	Query able
	Entry Allowed
	Updateable
	List of Values Attached
	Required Field
	Validation Rules
	Comments

	TABLE and FIELD name or Module, Tab, Field in existing Payroll  Module
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	<Name Source>
	Yes/No
	Yes/No
	

	Employee no
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes
	Display Employee

	Name
	Yes
	No
	No
	no
	No0
	no
	No
	Display Name

	Designation
	Yes
	No
	No
	No
	No
	No
	No


	Display Designation

	Category
	Yes
	No
	No
	No
	No
	No
	No
	Display Category

	Employee Type
	Yes
	No
	No
	No
	No
	No
	No
	Display Employee Type

	CPF Code
	Yes
	No
	No
	No
	No
	No
	No
	Display CPF Code

	Present Place of Posting
	Yes
	No
	No
	No
	No
	No
	No
	Display Present Place of Posting

	Date of Joining( Present Place)
	Yes
	No
	No
	No
	No
	No
	No
	Display Date of Joining( Present Place)

	CPF Status
	Yes
	No
	yes
	yes
	No
	No
	No
	Display CPF Status


Master information Block:-

Screen Design (CPF Stop/Start)
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100  Change requests

100.1 Change Request Number: CR 81
CR Description:  Depot wise number of labour report 

Change to be made:  Depot wise number of labour report to be developed

 Impacted section:
 20

Date of Submission:  05-Jul-11

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101 Change Requests

101.1 Change Request Number: CR 92

CR Description: Change in calculation formula for Transportation Allowance (Conveyance Allowance)

Change to be made: 

Transportation Allowance to be changed as per formula:

((Transportation Allowance + DA rate * TA)/30* (No. of days present   Monthly rate+ Attendance allowance Days) Monthly rate = Rs. 270/-per month plus applicable DA
Impacted section 54.1 (Conveyance allowance)

Date of Submission:  14-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.2 Change Request Number: CR 93

CR Description: Change in OTA calculation based on MGW or Actual Work Done whichever is higher.

Change to be made: OTA calculation based on MGW or Actual Work Done whichever is higher.

Impacted section 55.1 (Overtime)

Date of Submission:  14-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.3 Change Request Number: CR 94

CR Description: Provision of handling attendance on Sunday or Holiday when there is no work.

Change to be made: Sunday or Holiday to be marked as ‘D” in DPS Labour.  In case of ‘D’ Only MGW is to be paid for that day.

Impacted section:  38.2

Date of Submission:  14-Jun-2011

FDD Approved By ( FCI): 

Signature 

:

Date of Approval by :  

101.4 Change Request Number: CR 95

CR Description: Provision of entering different type of bags in single work slip

Change to be made: Work slip should capture the bags in bag type at details level instead of header level. Change to be made both for DPS and Departmental labour.

Impacted section:  30.2 and 31.2

Date of Submission:  14-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.5 Change Request Number: CR 96

CR Description:  Check is required on the work slip to allow the total time and should not allow splitting of time operation-wise.

Change to be made: 

403. The time in the first detail line of the work slip should flow on the remaining detail lines, during add row. 

404. If user changes the time in the first row, same to be reflected at remaining rows.

405. There should be check during saving to validate the same time at detail level.

406. Time of the saved work slip can’t be changed. In case of change, user will have to delete the row and add.

Impacted section: Section:  30.2 and 31.2

Date of Submission:  16-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.6 Change Request Number: CR 101

CR Description:  Washing Allowance should be allowed in days of attendance allowance also.

Change to be made: Washing Allowance to be allowed in days of attendance allowance also.

Impacted section 54.1 (Washing allowance)

Date of Submission:  17-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.7 Change Request Number: CR 63

CR Description:  OTA for DPS labour.

Change to be made: Logic for OTA for Ancillary Labour to be incorporated.

407. There will be one gang per ancillary labour.

408. There will be one dummy operation with SOR rates as zero. 

409. The work slip will be entered gang wise. For the dummy ancillary operation. No of bags will be zero.

410. OTA will be calculated as per handling labour OTA calculation.

Impacted section 55.2

Date of Submission:  16-Jun-2011

FDD Approved By ( FCI): 

Signature 

:

Date of Approval by:  

101.8 Change Request Number : CR 77

CR Description:  Port Allowance to be given to DO Chennai and DO Vishakhapatnam ( Rs. 300 fixed)  for Departmental Labour

Change to be made: Port Allowance to be given to DO Chennai and DO Vishakhapatnam ( Rs. 300 fixed) .

Impacted section 54.1

Date of Submission:  27-Jun-11

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.9 Change Request Number: CR 79

CR Description:  Deduction of Labour Welfare Fund at Vishakhapatnam and Chennai( Rs. 50 per month)  for Departmental Labour

Change to be made: Deduction of Labour Welfare Fund at Vishakhapatnam and Chennai( Rs. 50 per month) .

The Benevolent Fund is not to be deducted for above two sites.

Impacted section 54.1

Date of Submission:  27-Jun-11

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.10 Change Request Number: CR 84

CR Description:  Payment of Wages on Non-paid holidays

Additional Daily basic wage to be paid. 

Departmental Labour is allowed 8 closed holidays and 11 non paid holidays. In case a labour is not attending the office on non-paid holiday it is treated as absent. If the labour is attending the office on non-paid holiday but not booked, he is allowed normal present or attendance allowance as the case may be. However if he is booked on the non-paid holiday, he is allowed additional actual wage (actual basic + actual DA) on that day.

Change to be made: For Non-paid Holiday:

Absent: No Wage to be paid

Present, but no work:  Enter ‘D’ if attendance day to be given.

Present and Book: Enter B, gets 1 day additional (actual basic + actual DA) apart from 1 day wage, and incentive.

Impacted section: 38.2, 54.1

Date of Submission:  27-Jun-11

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.11 Change Request Number: CR 102, 110, 112, 117

CR Description:  CR 102: CPF and FPS Number to be made mandatory



  CR 110: The CPF and EPS Number should have a check that it should not be more than seven characters.



  CR 112: EPS Number should be unique with Employee, DPS and Departmental Labour

CR 117: CPF and EPS Number field made mandatory vide CR/102 to be removed for time being and to be reapplied on 01 Jul 2011.

Change to be made: 

411. CPF and FPS Number to be made mandatory

412. The CPF and EPS Number should have a check that it should not be more than seven characters.

413. EPS Number should be unique with Employee, DPS and Departmental Labour

414. CPF and EPS Number field made mandatory vide CR/102 to be removed for time being and to be reapplied on 01 Jul 2011.

Impacted section   23.2

Date of Submission:  27-Jun-11

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.12 Change Request Number: CR 85
CR Description: Account heads for liability needs to be changed.

Change to be made:  The account heads for the Liability has been changed from 1556 to 1559 in the Pay Code v/s Natural account Code details (Screen Pay Code Account Code Mapping Screen) 

 Also for the Expense for corporation CPF and EPS are reflected in the single line only.

Impacted section: Pay Code v/s Natural A/c Code Details

Date of Submission:  27-Jun-2011

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.13 Change Request Number: CR 65
CR Description: Leave Functionality to be incorporated in DPS labour module

Change to be made:   Leave Functionality to be incorporated in DPS labour module

Impacted section: 

Date of Submission:  

FDD Approved By (FCI): 

Signature 

:

Date of Approval by:  

101.14 Change request Number: CR 418/442/679
Port Allowance amount revised from existing Rs300 to Rs 330 per month for Chennai and to Rs 220 per month for Vizag.

Addition of following operations for port labours:-

	Operation
	Norms(Bags per person per shift)

	Double gunny packing for export purpose
	98

	Unloading from truck and stacking in transit
	245

	Loading double packed gunny bags into ship from transit shed
	Not to be added

	Double gunny packing for export purpose using forklifts
	108

	Unloading from truck and stacking in transit using forklifts
	270

	Loading double packed gunny bags into ship from transit shed using forklifts
	Not to be added


*10% of the norm value is increased when forklifts are used.

As per CR-679 CR only those labors will eligible for port allowance whose present location is port for the site DO Vishakhapatnam and DO Chennai .No depot labour under the same Do will found Port Allowance.
102 Deployments - October to December 2011

102.1 Employee Information Screen

For category I employees the FPS/EPS number is generated with prefix ‘HH’.

For category II, III, IV, FPS/EPS number is generated with first character of parent zone as pre-fix. The following pre-fix is assigned:

North Zone  
-‘NN’

South Zone 
 -‘SS

East Zone  
- EE’

West Zone 
-‘WW’

North East 
-‘FF’

FPS/EPS prefix changes on promotion from Category II to category I as under:

North Zone
-‘HN’

South Zone
-‘HS

East Zone  
-HE’

West Zone 
-‘HW’

North East 
-‘HF’

102.2 Calculate Income Tax

 Following functionality is included   

415. Taxable Medical Reimbursements are considered for Income Tax calculation after the applicable rebate

416. Transport allowance rebate  in proportion to the months in-service in the current financial years for retirement cases

417. Children Education Allowance to be considered for income tax after applicable exemption.

For IDA  I and II Category the applicable exemption is to be entered  for the employee thru External savings screen under Pay Code 587 (Children Education Allowance Rebate)

. 

For other employees the rebate will be provided for the reimbursement done thru Over and Above payments made thru pay Code  116 ( Children Education Allowance )

102.3 Hindi Incentive Payment thru Over and Above Payments

New Pay code 224 is created for Hindi Incentive payment. The payment can be made thru Over and Above Payments Screen.

102.4 Medical Claim Bills

Medical Claim Bills screen changed to  capture Period ( from and To Date. 

Validation added to validate the dependent details for the specified period.

102.5 Computation of 25% increase in allowances for IDA III and IV employees on DA Revision more than 50 % DA 

The following allowances will increase automatically by 25 % whenever DA crosses 50%.

418. Washing Allowance

419. Transport Allowance

420. Operational Allowance

421. Dusting Operator

422. Lunch Subsidy

423. Special Compensatory Allowance

a. Remote Area Allowances

b. Hill Area Allowance

c. Tribal Area  Allowance 

d. Bad Climate Allowance

e. Project Allowance

 Cash Handling Allowance is to be entered directly thru Employee Information screen. Arrears are to entered directly thru Maintain Direct Payroll. No Arrears will be generated thru System

Conveyance Reimbursements arrears are to be paid directly thru Over and Above screen.

Quarterly Medical Reimbursements Arrears are to be paid thru Medical Claim Bills under the option Quarterly Medical Reimbursements – Arrears.  

102.6 Earning and deduction report can be taken out category wise

Enter Category as 1,2,3,4, All.

The report will be generated for the respective category.

Cadre is also incorporated in Earning/ Deduction reports and depot wise reports

102.7 Income tax report category wise

Enter Category as 1,2,3,4, All

The report will be generated for the respective category.

102.8 Hindi first in pay slip. Cadre and FPS No also shown in the report

The Hindi captions are displayed before the English captions in the Payslip report.

Cadre and FPS Numbers are also displayed in the payslip now.

102.9 Invoice Report - New Report to print individual invoice

Invoice Report can be taken out to print the invoices generated thru the payroll module.  The invoice can be generated by providing the corresponding Pay code and the other parameters.

Invoices for salary, Other Payments and medical payments, can also be printed

102.10 Single report for Income tax deductions from Income Tax from Salary, Other Payments and Incentive 

Now single report will give the details of Income Tax deducted from salary, other payments and incentives. 

102.11 Maintain Work-slip detail

Check is incorporated for not to allow giving End date to a gang when the work slip is entered for the subsequent dates
102.12 Deduction entry thru Maintain Direct Payroll during Incentive stage 

Allow deduction entry thru maintain direct payroll after the month end of MGW / Salary  ( Departmental payroll) processing.

102.13 CPF Deduction on OTA Incentive for Departmental Labour

CPF to be allowed on incentive earned during OTA hours for Departmental labour

102.14 Double OTA on Holiday

Double OTA is to be given on Holiday for DPS labour

103 Deployments - January 2012

103.1 Population percentage added in Lease accommodation

For FCI accommodation and Govt. accommodation, population percentage for lease perquisites is mandatory and user can select any one of the available options out of 7.5, 10 and 15. For spouse accommodation, no need to select population percentage For third party lease and self-lease, population percentage is fixed by the system.

103.2 PAN no duplicity check

Uniqueness check in PAN no is now done for employee, Departmental Labour

PAN No is also added in DPS Module.

103.3 Employee separation process

If deduction is done from any of the income components (earned leave, half pay leave or gratuity) whether partly or fully, then that particular component(s) will be frozen and will not allow further updation by the user.

Also the deduction components will be frozen by after the adjustment is done.

103.4 Medical Claim validation

If medical code is quarterly payment, then only category III & IV employees will be fetched in the employee LOV. 

For indoor and outdoor treatments, only category I & II employees will be fetched in the employee LOV.

103.5 Leave Functionality in DPS Labour

If the labour has been marked absent in the previous month and his absent leave is sanctioned in the current month. He can cancel the previous month leave and the Leave recovery will be paid in the current month salary.

103.6 Work slip entry mandatory on transfer from one Depot or DO.

If a DPS labour is transferred from one gang to another in the same DO or some other DO then his work slip should will filled before the transfer date.

103.7 CPF Final payment calculation

If CPF of an employee is stopped before retirement, his/her interest will be calculated till sanction date irrespective of when his/her CPF is stopped.

103.8 CPF interest on intervening period calculation

Interest on intervening period will be given to an employee only if sanction date of final payment is after 20th of next month of his/her retirement date.

104 Deployments – February 2012 

104.1 Work slip entry modifications to facilitate easy data entry.

Following changes in work slip entry of departmental and DPS labours are implemented.

424. Now drop down option is provided for operation selection. The user does not need to search for operations each time add a new operation.

425. Employee list is auto populated from second row onwards. Also default time is auto populated when norm type is selected.

426. Now user can feed work slip of a particular gang for the whole month without changing the gang each time when go into insert mode.

104.2 Transfer functionality in DPS

Transfer functionality for DPS Labour is implemented in the system. The details are as under:

1.        First go to the transfer screen and transfer the labour to the required depot.

Following validations are incorporated for transfer.

(a)    Site should be at normal stage (i.e. before initialization)

(b)   If the labour has work for any day in the previous site, then the attendance should be filled in the site for the period he has worked in the site. E.g, if he has worked for 10 days in the native site there should be attendance filled for 10 days to make the labour transfer.

(c)    There should not be any entry in work slip after the transfer date.

(d)   Gang will automatically have the end date as transfer date of the labour.

2.        Previous DO Salary will come along with the salary of the current DO.

3.       Incentive will be prepared on their respective DO and incentive of previous     

       DO will be paid through Salary Release screen in the current site.

104.3 CPF yearend Interest calculation for the financial year 2011-12 completed for Employee.

Interest calculation for staff employee for the financial year 2011-12 is done. New opening balances are populated for the financial year 2012-13.Deployments – March 2012 to 15th May 2012

104.4 Compute Income Tax 

The Compute Income Tax process is rectified for following:

427. Gross Total Income and Net taxable income are now coming correctly

428. Other issues like, Children Education Allowance Rebate,  Lease Perquisites, HRA Rebate are also rectified

429.  Proportionate Transport allowance for promotion cases from III to II in the current financial year,

430. Other Income to include:

431. Vehicle Perquisites

432. Honorarium

433. Income thru NSC Interest

434. Any other income declared under this head will be taxable

435. Pay Advance

436. Employer Contribution for CPF Advance Part Final is taxable

437. TDS - Other Sources is also considered

438. The Yearend remittances are given separately for salary and other payments

104.5 CPF update for Supplementary payments

The CPF deducted thru Supplementary payments will be updated immediately at the time of payments now. Earlier this was done after 1st of next month.  

104.6 Medical Reimbursement Bulk

Medical Reimbursement Bulk – Validation to check the retirement date for section of eligible employees for medical reimbursement to avoid the Medical reimbursement to retired employee even if the separation is not initiated thru the payroll system. 

104.7 Last pay Certificate

The List of Values for selection of the employees to show all the employees for which the salary was made in a unit so that LPC can be taken out any time.

104.8 Lease Accommodation 

Lease accommodation entry screen is available for use in Departmental Labour.  

104.9 Work slip Entry

439. Validation incorporated in maintains gang details not to allow more than one 'Sardar' or 'Mandal' in a workslip.

440. Not to allow null slab in case of height and lead norms in departmental labour workslip entry.

441. Above operation is now non-mandatory in both normal and ota operations in departmental labour.

104.10 EPS Separations 

EPS Separations was done before 23 months of retirements in case the Date of Birth falls on 1st of a month. This problem is corrected now.

104.11  Special Compensatory Allowance  

Special Compensatory allowance was not coming in the retirement month. This problem is fixed now.

104.12  Remittances and Income Tax report having minor difference of Rs1,2,3 etc.

The problem was due to rounding off of different parameters like education cess and high education cess. It is now rectified in the system.

104.13  The remittances for FCI Deputation Expense 

HRA Remittances for employees on deputation are being generated in the system. The functionality is now taken care in the system. Unit will have to declare the agency and agency site to which it want to remit this Expense in Pay Code Vs Agency Code Screen corresponding to pay code 912.

104.14 CPF to be deducted in advance for 3 months before retirement.

CPF will be deducted in advance for 3 months before retirement. This functionality is deployed with effect from May 2012 Payroll cycle. For the employee who is retiring on or after 31-July-2012, three instalments, one for current month and two for next two months will be deducted 3 months before retirement.

CPF amounts that need to be deducted in advance for the last two months will be equal to the CPF amount deducted in the 3rd month before retirement.

105 Deployments – April 2012 

CR-280: CPF rate of interest is changed from 8.5 to 9 % effective from  01-04-2012. This change is done directly from back end.

106 Deployments – 16th May 2012 to 31st July 2012

106.1 Income Tax Calculation Sheet

Attached Income Tax calculation sheet can be used by sites for calculation of income tax. 


[image: image127.emf]IT Calculation  Sheet.xls


106.2 Transport Rebate entry screen 

 A new screen is developed for Transport rebate entry. This is available under savings and YTD menu. User can enter the month wise applicable rebate thru his screen. 

106.3 Changes in supplementary payment screen 

Following changes are incorporated in Supplementary Payment Screen

442. Validation incorporated in supplementary payment not to allow -ve total amount payable.

443. Following pay codes are removed from supplementary payment screen:

a. Court Recovery(366)

b. FCI Society Recoveries(396)

c. Bank Loan Recoveries(397)

d. Life Insurance(504)

This has been done to ensure that salary is not paid thru Supplementary payment screen.

106.4 Changes in Over and above payment screen 

Validation incorporated in Over and Above payment screen for sanction date to be greater than application date, if sanction date is present.

106.5 Changes in Maintain Direct Payroll screen  

Following pay codes are removed from maintain direct payroll screen:

444. Pf arrear (340).

106.6 Changes in Internal savings screen  

Following pay codes are removed from internal savings screen:

445. CPF Deduction(516) 

106.7 Release incentive thru release salary screen

Release incentive for transferred cases can be released thru Release Incentive option under Release salary screen for DPS and departmental labour.

106.8 CPF Schedule – eSeva

CPF Schedule e-Seva is now available in production under Discoverer Reports. This can be downloaded to Excel.

106.9 Changes in Other payments Screens for DPS and Departmental Labour  

In labours, immediately after salary completion and before incentive preparation, all other payments are now allowed. Earlier the user has to wait till completion of incentive stage for these payments. 

Changes done in the validation of following screens:

446. Leave encashment.

447. LTC encashment.

448. OTA payment.

449. Over and Above payment.

450. Supplementary payment.

106.10 Changes in Attendance Screen DPS and Departmental Labour  

          

The attendance screen will not allow attendance entry for retired employees, even if the retirement is not executed thru the system. Check on retirement date is imposed.

 
106.11 Gang in Labour Information Screen 

Gang name is provided in the following screens:

451. Departmental labour info

452. Departmental labour info (super user)

453. DPS labour info.

454. DPS labour info (super user)

106.12 Changes in pay Code vs Agency Code map screen 

Changes in Maintain pay code vs agency code.- The user can now remit to the same agency, for the same pay code but for different employees.

106.13 Invoice Report for DPS and Departmental labour

Invoice Report is now made available for DPS and Departmental labour modules.

106.14 No CPF Deduction on Non-paid holiday

CPF will not be deducted on Non-paid holiday in Departmental labour.

106.15 Labour Payslip for a Deport or a Gang 

Labour payslip can be generated for a Depot or a gang

106.16 Separate Earning and Deduction Reports for Transferred / Suspended employees after Release Salary

Separate Earning and Deduction reports can be generated for Transferred or suspended employees after release salary.

106.17 Calculation of hourly rate for OTA in case of DPS Labour

In case sufficient work is not available for DPS labour due to which actual earnings are less than the MGW, the hourly rate would be worked out by dividing the MGW by effective duty hours (seven hours) this is applicable on weekdays only. 

106.18 Payment of MGW in DPS Labour

The payment made to DPS labour should be MGW+IR or Govt of India ( GoI) rates which is inclusive of IR (whichever is higher).

106.19 Temporary Advance Limit in DPS Labour

The temporary advance maximum limit for DPS labour to bacalculated as – MGW*30* no of months allowed for each reason of advance.payment made to DPS labour should be MGW+IR or Govt of India ( GoI) rates which is inclusive of IR ( which ever is higher).

106.20 Correction in first Sunday marking for split week in  DPS Labour

In case of slip week across two months, the first Sunday will be marked as absent when the DPS labour is absent in the last week of last month. The Sunday will be marked as absent automatically on pressing save button.

107 Approach Notes

107.1 To Recover the CPF amount of Retired employees manually

107.1.1 Present Scenario- 

For Retire employees system deduct the CPF amount in advance for next 3 months, and update the CPF flag of these employees to N from Y. 

DA rates revised or employee got promotion meantime then system not revised the CPF deducted amount in system.  No provision in system to recover this amount either through system or manually. 

107.1.2 Objective

To recover the CPF amount in case of DA rates has been revised or employee got promotion for those employees whose CPF deducted in advance through system or manually.
107.1.3 Solution Methodology

Through manually
455. Through maintain direct payroll by using pay code wise in insert mode.

456. Pay code of CPF arrear is showing for those employees who are going to be retired in next 3 months.

457. If pay code (e.g. CPF arrear) selected then employee LOV show only retired employees who are going to be retired in next 3 months.

107.2 CR-254- Modifications in Benevolent fund Amount

107.2.1 Present Scenario- 

458. The Benevolent fund gets deducted as Rs. 10/ per month from the salary of employees (except Deputation employees).
459. There is no Arrear Calculation of Benevolent Fund, no Pro-Ration and it does not get affected by number of Leaves. The fixed amount (Rs. 10) gets deducted for all employees (except Deputation employees) who are getting salary.
460. No Contributory Social security Scheme exists in system.
107.2.2 Solution methodology-

461. Benevolent Fund

462. Contribution by employees (except Deputation employees) increases from existing Rs. 10/ per month to Rs. 30/ per month from Dec 2012 salary.

463. For October 2012 and November 2012 salary the Benevolent fund difference amount of Rs. 40/ to be entered via Maintain Direct Payroll (Bulk).

464. Contributory Social security

Assumptions taken:

465. Contributory Social security Scheme applicable for all active employees (except Deputation employees).

466. There would be no Pro-Ration and it would not be affected by number of Leaves. The fixed amount Rs. 70 would be deducted for all employees (except Deputation employees) who are getting salary.

467. Rs. 70/ per month will be applicable from Dec 2012 salary.

468. For October 2012 and November 2012 salary the Contributory Social security Scheme amount of Rs. 140/ to be entered manually through Maintain Direct Payroll (Bulk) .

Methodology implementation approach-

469. Benevolent Fund - Changes to be introduced in monthly payroll computation to calculate benevolent fund.

470. Benevolent fund to be calculated on monthly basis i.e. fixed amount Rs. 30/ per month from December 2012 salary.

471. For October 2012 and November 2012 salary the Benevolent fund difference amount of Rs. 40/ to be entered manually through Maintain Direct Payroll (Bulk) under the pay code 346 against pay mode arrear payment.

472. Contributory Social security-Changes to be introduced in monthly payroll computation to calculate contributory social security scheme.

473. Contributory Social security Scheme to be calculated on monthly basis. A fixed amount of Rs. 70/ per month from December 2012 salary against the pay code 345.

474. For October 2012 and November 2012   salary the Contributory Social security Scheme amount of Rs. 70/ to be entered manually through Maintain Direct Payroll (Bulk) under the pay code 345 against pay mode arrear payment.

107.3 CR-244-Deduction of interest on Savings account u/s 80 TTA

107.3.1 Objective

Pay code and process is to be incorporated in Payroll module, wherein in case of an individual, if his/her gross total income includes income by way of interest on deposits in a savings account, it is entitled to exemption up to ₨ 10,000.
107.3.2 Present Scenario

Currently, the system does not support such feature.
107.3.3 Solution methodology

A new pay code will be provided in payroll (Income under section 80TTA). This pay code will be an income based pay code, which will be exempted up till a limit of ₨ 10,000. Over and above this, the entire amount will be considered as part of taxable income.
107.3.4 Methodology implementation approach-

The user will have to make an entry in external savings screen, against this pay code.  Once the entry is saved, after computation of income tax, the gross total is calculated after considering the exemption of the same. 
For this, changes in IT forecast report and form16 will also be needed to be done. 

In IT forecast report, under the head, ‘Income from other sources’, the exemption (applicable) amount will also be displayed, along with the income.

In Form16, Income under section 80TTA, and exemption will also be appended.
107.4 Allowances in case of deployment from Category III to Category II

107.4.1 Present Scenario

No provision either through system calculation or manually to pay arrear amounts to the II category allowances to the III category employees if III category employee deployed to II category and back to III.
Scenario to be developed - 
475. To recover or provide back-dated Category II Allowances amount to a deployed employee when that employee would be revoked back from Category II to Category III.

107.4.2 Solution methodology-
476. Payment would be made through Supplementary Screen.

477. In supplementary screen, if yymm (Year-Month) entered is between his promotion start date and end date then pay-code of Category II would be made available for deployed employee.
107.4.3 Methodology implementation approach-

Changes in payment computation.

478. If deployed employees have to be provided or recovered arrear payment, it will be done through supplementary screen.

479. Category II pay-codes will be made available for deployed employees who have been promoted from Category III to Category II.

480. Amount against Category II pay-codes would be saved if entered field (Year-Month) is between his promotion dates to Category II present in system.
107.5 CR243-FPS Flag Details

107.5.1 Scenario 

In present system, FPS flag can be changed by user (Maintain Employee Information Screen and Maintain Employee Information Screen-Super User and corresponding screens for Departmental Labour and DPS Labour), any number of times. FPS number and EPS Entitlement Date are not mandatory irrespective of FPS Flag.

Once the employee attains age of 58 years, then the EPS flag is set as ‘NO’ for that employee during month-end process.
107.5.2 To be developed- 

481. Remove Entitlement Date field from below mentioned screens
1. Employee Payroll(Maintain Employee Details and Maintain Employee Details(Super User)

2. Departmental Labour Payroll ( Maintain Dept. Labour Detail and Maintain Dept. Labour Detail(Admin)

3. DPS Labour Payroll ( Maintain DPS Labour Detail and Maintain DPS Labour Detail(Admin)

482. Entitlement Date should not be considered during salary process for the purpose of identifying whether EPS is to be deducted or not of an employee or a labour.

483. If FPS Flag is ‘YES’ then the ‘FPS/EPS Number’ field has to be made mandatory in all the screens mentioned above.

484. Once the data is saved with ‘EPS Payment’ Flag marked as ‘Yes’, system should freeze the data and data must be un-editable through Simple User screen but should be editable through Super User screen.

485. If ‘EPS Payment’ Flag is ‘NO’ then the ‘FPS/EPS Number’ has to be disabled and made null in Simple User Screen as well as Super User Screen.

486. Data rectification.

1. If ‘FPS/EPS Number’ is available in the system, then set ‘EPS Payment’ Flag as ‘YES’.

2. If ‘FPS/EPS Number’ is not available in the system, then set ‘EPS Payment’ Flag as ‘NO’.

107.5.3 Solution methodology-

The Entitlement Date which is a user enterable field and currently displayed on Maintain Employee Information and Maintain Employee Information (Super User) screens and the corresponding screens for Departmental Labour and DPS Labour, will be removed from the screens.

The ‘FPS/EPS Number’ will be made mandatory fields, if the user opens Maintain Employee screen, select ‘EPS Payment’ Flag as yes and try to save the data with blank  ‘FPS/EPS Number’ then the user will be prompted to fill up the ‘FPS/EPS Number’ field. If the user selects ‘EPS Payment’ Flag as No, then the ‘FPS/EPS Number’ field will become un-editable.

Once the data is saved with ‘EPS Payment’ Flag as YES, then it can be changed only through Super User Screen and not the Simple User Screen.

107.5.4 Methodology implementation approach-

The developments are to be done in Maintain Employee Information screen for Employee, Departmental Labour and DPS Labour and the respective Super screen screens.
107.5.5 Assumption

The EPS Entitlement Date field will be removed from Screens only; corresponding data in the database will not be altered or removed.
Note

Annexure I provide current information about EPS Payment Flag, FPS/EPS Number and Entitlement Date.
107.6 Penalty Screen

107.6.1 Scenario 

The process of imposing penalty on employees is developed and available in employee information menu of employee module. Basically three types of penalties are there monetary recovery, demotion and increment stop.

107.6.2 To be developed- 

107.7 CR- 626: Incorporation of report for PRMS and Pension fund

This report has been added to view details of Sum of Basic and DA made through both supplementary and salary. The report shows site wise details displaying data after month end. For the given year month entered by the user.

The report is valid only for category I-IV employees.

107.8       CR-665: Correction functionality for PLI cases
This CR is developed to allow the cancellation of PLI Final Payment invoice from payroll at the help desk level.

b. PLI Payment Cancellation

	Task Name: PLI Payment Cancellation


	Task Description:

The screen allows user to cancel PLI Final Payment invoice of the employees of the organization.


	Prerequisites for performing the task:

Any user who has the knowledge and permission of the payroll section can use the screen.



	Users who can perform the task:

Authorized usage. Only those can use who have access and permission to the screen.



	Task Procedure

	c. From the main menu select Other Payments  ( PLI Payment Cancellation.
d. The PLI Payment Cancellation screen appears in Query mode.
487. To view details of all the employees who have got PLI Final Payment, enter Financial Year (YYYYYY) (Mandatory),select Location from the LOV, select the employee number of the selected location from the LOV  and then click on Get Detail button. 
488. Now click on the Cancel Invoice button to cancel the invoice.
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Field Descriptions (PLI Payment Header)
	Field Name
	Field Type
	Data Type
	Description

	Financial Year
	Mandatory(in Query mode)
	Numeric
	Enter Financial Year (YYYYYY) to view the details for which PLI Final Payment is made.

	Location
	Mandatory
	Numeric
	Select location from the LOV.

	Employee
	Mandatory
	Numeric
	Select Employee Number from LOV.


Appendix A - Pay Code Natural A/c Code mapping

	S.No.
	Pay Code*
	Description
	Natural A/c Code**

	489. 
	60
	Festival Advance
	2715

	490. 
	61
	PLI Advance
	2719

	491. 
	62
	Natural Calamity Advance
	2716

	492. 
	67
	Pay Advance
	2717

	493. 
	81
	House Building Loan
	2721

	494. 
	82
	Motor Car Loan
	2713

	495. 
	83
	Scooter Loan
	2713

	496. 
	86
	PC Loan
	2723

	497. 
	87
	PF Loan
	1552

	498. 
	88
	Benovalent Fund Loan for Higher Education
	1681

	499. 
	89
	Benovalent Fund Loan for Medical Expense
	1682

	500. 
	90
	Benovalent Fund Loan for Marriage
	1683

	501. 
	91
	Benovalent Fund Loan for Cons. Articles
	1684

	502. 
	92
	Benovalent Fund Loan for Other Requirements
	1685

	503. 
	93
	Bicycle Advance  
	2713

	504. 
	100
	Basic
	6051

	505. 
	102
	D.A.
	6054

	506. 
	103
	Grade Pay
	6079

	507. 
	104
	House Messanger Payment
	3720

	508. 
	105
	Special Pay/Cash Handl Allow
	6051

	509. 
	106
	Stagnation Increment
	6051

	510. 
	107
	Special Duty Allowance
	6061

	511. 
	108
	Deputation Allowance
	6061

	512. 
	109
	City Compensatory Allow    
	6057

	513. 
	110
	House Rent Allow  
	6056

	514. 
	111
	Double House Rent Allow  
	6056

	515. 
	112
	Overtime Allowance
	6077

	516. 
	113
	Bad Climate Allowance
	6061

	517. 
	114
	Washing Allowance
	6076

	518. 
	115
	Dusting Operator Allowance
	6078

	519. 
	116
	Children Education Allow
	6064

	520. 
	119
	Advance Increment
	6052

	521. 
	122
	Non-Practice Allow
	6051

	522. 
	124
	Medical Reimbursement
	6096

	523. 
	132
	Ex-Gratia Bonus
	6101

	524. 
	133
	Incentive Arrears
	6109

	525. 
	134
	Overtime Allowance Arrears
	6109

	526. 
	135
	Minimum Guaranteed Wage Arrears
	6109

	527. 
	136
	D.A. Arrears    
	6054

	528. 
	137
	Incentive Recovery due to change of norm
	3991

	529. 
	138
	Reim. of Conveyance
	6062

	530. 
	140
	Night Shift Allowance
	6061

	531. 
	142
	Remote Area Allowance
	6061

	532. 
	145
	Labour Interim Relief
	6055

	533. 
	146
	Family Planning Allow
	6052

	534. 
	147
	Incentive on Silo Operation
	6098

	535. 
	148
	Incentive on Silo Filling
	6098

	536. 
	149
	Incentive on Gunny Bales
	6098

	537. 
	150
	Incentive on handling of other material
	6098

	538. 
	161
	Station Compensetry Allowance
	6075

	539. 
	163
	Hill Compensatory Allowance
	6061

	540. 
	165
	Transport Allowance labour
	6069

	541. 
	166
	Transport Allowance
	6063

	542. 
	167
	Special Pay/Sportsmanship
	6051

	543. 
	168
	Tribal Area Allowance
	6061

	544. 
	169
	Personal Pay for Future Increment
	6061

	545. 
	170
	Higher Qualification Allow
	6052

	546. 
	172
	Dearness Pay 
	6053

	547. 
	174
	Lunch Subsidy
	6058

	548. 
	175
	Port Allowance
	6061

	549. 
	180
	Project Allowance
	6061

	550. 
	181
	Operational Allowance
	6061

	551. 
	182
	Gratuity
	6074

	552. 
	183
	News Allowance
	6072

	553. 
	184
	Leave Encashment
	6065

	554. 
	185
	LTC Encashment
	6069

	555. 
	186
	Labour Incentive
	6098

	556. 
	187
	Labour OT Incentive
	6098

	557. 
	188
	Minimum Guaranteed Wage
	6107

	558. 
	189
	Interim Relief
	6107

	559. 
	190
	DPS Actual Wage
	6107

	560. 
	191
	Labour OT Wage
	6098

	561. 
	193
	Attendence Day Allowance
	6097

	562. 
	194
	Personal Pay (Hindi) 
	6061

	563. 
	195
	PLI Payment
	6068

	564. 
	196
	Computer Allowance
	6061

	565. 
	197
	Indoor Treatment (DPS)
	6091

	566. 
	198
	Indoor Treatment Reim
	6092

	567. 
	199
	Outdoor Treatment
	6093

	568. 
	200
	Quarterly Medical Payment
	6096

	569. 
	201
	HPL Encashment
	6072

	570. 
	202
	Cash Incentive
	6067

	571. 
	203
	Lease Rent
	3204

	572. 
	204
	Out of Pocket Allowance
	6061

	573. 
	205
	Hostel Allowance
	6061

	574. 
	206
	Driver Allowance
	6121

	575. 
	207
	Proffessional Development Allow.
	6133

	576. 
	208
	House Keep Up Allow.
	6122

	577. 
	209
	Family Maint. and Disturbance Allow.
	6125

	578. 
	210
	Dress Allowance
	6126

	579. 
	211
	Entertainment Allowance
	6128

	580. 
	212
	Domestic Assistance
	6129

	581. 
	213
	Cook Allowance
	6130

	582. 
	214
	Birth Day Gift
	6131

	583. 
	215
	Disability Allow. (Dependent Children)
	6132

	584. 
	216
	Conveyence Allowance
	6063

	585. 
	217
	Lunch Allowance (Meal Voucher)
	6127

	586. 
	218
	Proff. Membership Fee and Training
	6134

	587. 
	219
	Electricity Allowance
	6123

	588. 
	220
	Mobile/Telephone Reimbursement
	6124

	589. 
	221
	Protocol Allowance
	6108

	590. 
	222
	Honorarium
	6061

	591. 
	223
	Training Allowance
	6061

	592. 
	224
	Hindi Incentive Payment
	3709

	593. 
	225
	Leave Encashment Retiremnent
	6072

	594. 
	226
	Voluntarily Retirement Scheme
	6073

	595. 
	251
	Interim Relief Arrears
	6055

	596. 
	252
	NPH Basic
	6051

	597. 
	253
	NPH D.A.
	6054

	598. 
	261
	Quarterly Medical Payment(Arrear)
	6096

	599. 
	302
	Income Tax 
	1431

	600. 
	303
	Surcharge on Inc Tax
	1431

	601. 
	307
	Professional Tax
	1431

	602. 
	308
	CGEIS      
	3110

	603. 
	314
	Other Advance Recovery
	2724

	604. 
	320
	Leave Travel Concession
	6071

	605. 
	322
	Telephone Recovery
	3730

	606. 
	326
	Book Recovery (Lib)
	3703

	607. 
	327
	Penalty
	3994

	608. 
	330
	Electricity Recovery
	3382

	609. 
	340
	PF Arrears
	1557

	610. 
	345
	Employee funded contributory social security scheme
	1688

	611. 
	346
	Benovalent fund Recovery
	1662

	612. 
	348
	Labour Welfare Fund
	1431

	613. 
	352
	Licence Fee (Deputationist - Govt. Accomodation)
	1431

	614. 
	353
	Licence Fee - DEM
	4003

	615. 
	354
	Leave Encashment(Retirement)
	6065

	616. 
	356
	Interest-House Bldg Adv Dept
	2614

	617. 
	357
	Interest-House Bldg Adv
	2613

	618. 
	358
	Interest-Motor Car Adv
	2611

	619. 
	359
	Interest-Scooter Adv
	2611

	620. 
	360
	Interest-Benevolent Fund Adv (Higher Edu)
	1663

	621. s
	361
	Interest-Benevolent Fund Adv (Medical Exp)
	1663

	622. 
	362
	Interest-Benevolent Fund Adv (Marriage)
	1663

	623. 
	363
	Interest-Benevolent Fund (Cons. Articles)
	1663

	624. 
	366
	Court Recovery
	1431

	625. 
	367
	Higher Education Cess
	1431

	626. 
	368
	Education Cess 
	1431

	627. 
	369
	Interest-Bicycle Adv
	2611

	628. 
	370
	Interest-Benevolent Fund Adv (Other Req)
	1663

	629. 
	371
	Medical Health Scheme Deduction
	1711

	630. 
	380
	Interest-PC Adv
	2615

	631. 
	381
	Interest-CPF Adv
	1558

	632. 
	396
	FCI Society Recoveries
	1431

	633. 
	397
	Bank Loan Recoveries
	1431

	634. 
	398
	PM Relief Fund
	1432

	635. 
	399
	EOL HPL Recovery
	6051

	636. 
	464
	HBA Insurance
	1431

	637. 
	465
	Employer CPF contribution
	6201

	638. 
	469
	CGHS
	1431

	639. 
	470
	Misc Recovery (Comp Adv - Depu)
	1431

	640. 
	471
	Misc Recovery (Conv Adv - Depu)
	1431

	641. 
	472
	Misc Recovery (HBA  Adv - Depu)
	1431

	642. 
	474
	Misc Recovery
	6108

	643. 
	475
	Withheld Amount
	1431

	644. 
	476
	Water Charges
	4216

	645. 
	500
	Housing Loan Principal
	2721

	646. 
	501
	Housing Loan Interest
	2613

	647. 
	502
	GIS/CGEIS
	1431

	648. 
	503
	Voluntary PF            
	1558

	649. 
	504
	Life Insurance
	1431

	650. 
	506
	Postal Life Insurance
	1431

	651. 
	514
	GPF Advance
	1431

	652. 
	515
	GPF Deducion
	1431

	653. 
	516
	CPF Deduction
	1557

	654. 
	518
	Jeevan Suraksha
	1431

	655. 
	519
	NSC Interest (Internal Saving under 80C)
	Not Required

	656. 
	520
	PLI-Service Tax
	Not Required

	657. 
	522
	PPF (Direct Saving)
	1431

	658. 
	551
	HBA Interest
	3900

	659. 
	553
	House Tax
	Not Required

	660. 
	554
	HBA Principal
	Not Required

	661. 
	555
	TDS (Other Sources)
	Not Required

	662. 
	556
	Life Insurance (Direct)
	Not Required

	663. 
	557
	Pub. Provident Fund (External Saving under 80C)
	Not Required

	664. 
	558
	Jeevan Suraksha
	Not Required

	665. 
	559
	Infra-Structure Bond (80CCF)
	Not Required

	666. 
	560
	Income Through NSC Interest
	Not Required

	667. 
	561
	NSC Amount
	Not Required

	668. 
	562
	NSC Interest (External Saving under 80C)
	Not Required

	669. 
	563
	Five Years FD / NSS Amount
	Not Required

	670. 
	564
	ULIP Amount
	Not Required

	671. 
	565
	Jeevan Dhara Direct
	Not Required

	672. 
	566
	Special Compensatory Allowance Rebate
	Not Required

	673. 
	568
	PLI Direct
	Not Required

	674. 
	569
	Self-Occupied Property (upto 30000)
	Not Required

	675. 
	570
	HBA Interest on Self Occupied Property (upto 150000)
	Not Required

	676. 
	571
	Let Out Property Income
	Not Required

	677. 
	572
	Other Savings
	Not Required

	678. 
	573
	Tax Rebate under Sec 89
	Not Required

	679. 
	574
	80 G Donations to Charity
	Not Required

	680. 
	576
	80 DD Medical Treatment Disabled
	Not Required

	681. 
	577
	80 D Medical Insurance Premium
	Not Required

	682. 
	578
	80 U Person with Disability
	Not Required

	683. 
	579
	Mutual Fund Savings (ELSS)
	Not Required

	684. 
	580
	CPF Employer Contribution
	Not Required

	685. 
	581
	Tution Fee First Child (80C)
	Not Required

	686. 
	582
	Tution Fee Second Child (80C)
	Not Required

	687. 
	583
	Other Income
	Not Required

	688. 
	584
	80 CCA Investment
	Not Required

	689. 
	585
	80 CCB Investment
	Not Required

	690. 
	586
	Govt Pension (Income)
	Not Required

	691. 
	587
	Child Education Allowance Rebate
	Not Required

	692. 
	588
	Other Perquisites (Vehicle)
	Not Required

	693. 
	589
	Let Out Property Loss
	Not Required

	694. 
	590
	Loan Perq
	Not Required

	695. 
	591
	80 D Medical Insurance Premium (Senior Citizen)
	Not Required

	696. 
	592
	80 DD Medical Treatment Severly Disabled
	Not Required

	697. 
	593
	80 DDB 40000 rebate
	Not Required

	698. 
	594
	80 DDB 60000 rebate
	Not Required

	699. 
	595
	80 E Interest on Higher Education Loan
	Not Required

	700. 
	596
	80 GG House Rent Paid for Self
	Not Required

	701. 
	597
	80 U Person with Severe Disability
	Not Required

	702. 
	598
	80 GGA Investment
	Not Required

	703. 
	599
	80 GGC Investment
	Not Required

	704. 
	902
	EPS Deduction
	1559

	705. 
	911
	FCI CPF Employer Expense
	6201

	706. 
	912
	FCI Deputation HRA Expense
	6056

	707. 
	913
	CPF Part Payment
	1555

	708. 
	914
	CPF Final payment
	1554

	709. 
	915
	CPF Intervening Interest
	1561

	710. 
	916
	FCI CPF Sundry payment
	1404

	711. 
	917
	FCI EPS Employer Expense
	6203

	712. 
	919
	Final Settlement
	Not Required

	713. 
	920
	Supplementary Payment
	6108

	714. 
	921
	FCI Deputation HRA Liabilty
	1431

	715. 
	952
	Employer PF Contribution
	1556

	716. 
	997
	Gross Earning
	Not Required

	717. 
	998
	Gross Deduction
	Not Required

	718. 
	999
	Net Pay
	1402


Note- 

719. *Please refer Pay Code Master for further Pay code details.

720. **Please refer “Existing Vs New A/c Match’ for Natural A/c Code detail.

                248.       **Pay code 475 is blocked. 
PLI advance given to employee will be checked.





Then no action regarding PLI will be done.





Then no action regarding PLI will be done.








Check if Adv  given minus advance  recovered is zero.





If not, then below process will be followed.
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		Module				Pay Type

		EMPLOYEE(BOB)				IDA																CDA

						Normal period								Suspension period								Normal period								Suspension period

		Pay code		Pay code description		Category I		Category II		Category III		Category IV		Category I		Category II		Category III		Category IV		Category I		Category II		Category III		Category IV		Category I		Category II		Category III		Category IV

		214		Birth Day Gift		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		116		Children Education Allow		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		216		Conveyence Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		213		Cook Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		215		Disablity Allow. (Dependent Children)		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		212		Domestic Assistance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		210		Dress Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		206		Driver Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		219		Electricity Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		211		Entertainment Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		209		Family Maint. and Disturbance Allow.		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		205		Hostel Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		208		House Keep Up Allow.		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		217		Lunch Allowance (Meal Voucher)		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		220		Mobile/Telephone Reimbursement		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		218		Proff. Membership Fee and Training		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		207		Proffessional Development Allow.		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		166		Transport Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		114		Washing Allowance		A		A		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA		NA

		EMPLOYEE(Flag controlled Allowances) Payroll Flags

		114		Washing Allowance		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		122		NPA		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		174		Lunch Subsidy		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

				Note: Lunch subsidy will be stopped  if the leave count + suspension days >=30 for current month.

		115		Dusting Operator Allowance		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		166		Transport Allowance		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		181		Operational Allowance		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		111		Double HRA		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

				spl. Duty. Allow		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		107		Spl. Duty. Allow		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		EMPLOYEE(Flag controlled Allowances)  Other Flags

		146		Family Planning Allowance		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		167		Special pay for sportsmanship		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		105		Special pay as Cash Allow		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		170		Personal pay for Higher Qual		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent

		194		Personal pay for hindi Qual		A		A		A		A		user dependent		user dependent		user dependent		user dependent		A		A		A		A		user dependent		user dependent		user dependent		user dependent
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				Income Tax Calculation Sheet

				Name				:		A B C																						SCR No.		ABC

				Designation				:		XXXXXXXXX  ( IDA Category I )																				Male/Female/Sr Citizen( M/ F /S )				M

				ESTIMATED INCOME TAX LIABILITY FOR THE FINANCIAL YEAR																						2012-13

				EARNINGS / DEDUCTION																										INCOME TAX CALCULATION														Savings under Section 80C

				Rate		Rate		Month		Basic		Grade		SP+PP		DA		HRA		Cafeteria		TOTAL		CPF DED.		I.T. DED.																		Max Rebate (Y/N)		Y

				HRA		IDA				Pay		Pay								Allow

				30		65		Mar-12		39220		0		0		25493		11766		15688		92167		7766		7908				Gross Total Income										1305513				CPF		93658

				30		65		Apr-12		39220		0		0		25493		11766		15688		92167		7766		7793				Deductions														CPF ( on DA Arrear etc)		725

				30		65		May-12		39220		0		0		25493		11766		15688		92167		7766		8118				Section 24										107083				CPF ( Supp Payment)		1200

				30		65		Jun-12		39220		0		0		25493		11766		15688		92167		7766		7851				80 C										100000				LIC		0

				30		65		Jul-12		39220		0		0		25493		11766		15688		92167		7766		0				80 CCF										20000				LIC		0

				30		65		Aug-12		39220		0		0		25493		11766		15688		92167		7766		0				80 D ( Medi claim Premium)										0				LIC		0

				30		65		Sep-12		39220		0		0		25493		11766		15688		92167		7766		0				80 DD ( Expense on Handicapped)										0

				30		65		Oct-12		39220		0		0		25493		11766		15688		92167		7766		0				80 DDB ( Specific Disease Expense)										0

				30		65		Nov-12		39220		0		0		25493		11766		15688		92167		7766		0				80 G ( Promotion/ PM Relief Fund)										0

				30		65		Dec-12		39220		0		0		25493		11766		15688		92167		7766		0				80 U ( Permanent Disability Benefit)										0

				30		65		Jan-13		40400		0		0		26260		12120		16160		94940		7999		0				80 E ( interest on Education Loan)										0

				30		65		Feb-13		40400		0		0		26260		12120		16160		94940		7999		0														0

				Totals						473000		0		0		307450		141900		189200		1111550		93658		31670				Net taxable Income										1078430				others		0

				Other Allowances																																				0				Total		95582.68

								OA		NPA Allowance												0																		0						95582.68

								OA		Lunch Subsidy												0								Calculate tax

								OA		Double House rent Allowance												0								1078430		180000		898430				0		0				Infrastructure Bonds

								OA		Medical Reimbursement ( taxable)												0								898430		320000		578430		320000		10		32000				Bond1		24000

								OA		Deputation Allowance												0								578430		300000		278430		300000		20		60000				Bond2		0

								OA		Special duty Allowance												0								278430						278430		30		83529

								OA		Special Compensatory Allowance												0								Total tax										175529

								OA		Other Allow ( Dust/Wash/Operation/ Station Compensatory)												0								Education cess @ 2%										3511

																														Higher Education Cess		@ 1%								1755

				Other Income / Over and Above Income ( entered thru Other payments Options)																										Rebate  under section 89										0

								OvAb		Leave Encashment DA Rev Arrear												1882		0		100				Net tax recoverable										180795

								OvAb		PLI												7110		0		0				Tax deducted frm salary & other payments				41770		Other Sources		5000		46770

								OvAb		Leave Encashment												57732		0		10000				Balance IT recoverable										134025				Total		24000

								OvAb		EL Encashment												0		0		0				No. of remaining months								8						Max Infrast. Applicable		20000

								OvAb		DA Arrears												0		0		0

								OvAb																																				Total Savings+ Bonds		115582.68

								OvAb

								OvAb		Supplimentary Payments												15000		1200		0

				Maintain Direct payroll ( DA Arrear etc or any other income thru MDP)

								MDP		DA Arrears												6039		725

								MDP														0								Lease Type ( Self/ Third party/ FCI) (Enter S/T/F)						t

								MDP														0

								MDP														0								Lease Perquisite Details

				Total Earning before adding Lease Perquisites																		1199313								No of Months		Lease Amt		Lic Fee		LicFee  for the period		Lease Rent Paid

				Lease Perquisites

								Lease Perquisites                                                    (15% of Total earnings-Lic Fee)										15		179896.95										4		10000		200		800		40000

								Lease Rent Paid												120000										6		10000		400		2400		60000

								Applicable Lease Perquisites  ( Minimum of above two ) - Lic Fee														115600								2		10000		600		1200		20000

				Total earnings after adding Lease Perquisites																		1314913								Totals						4400		120000

				Income From House Property																		-90000								Less Maintenance.(@30%)								36000

										Any other income from House property1												60000								Balance						(A)		84000

										Any other income from House property2												40000								Loss on Income from property (Pay Code 589 )						(B)		90000

				Income from Other Sources

								OS		Vehicle Perquisites												0								Final Income from House property						(C) = (A-B)		-90000

								OS		Honorarium												0

								OS		Income thru NSC Interest												0

								OS		Any other Income declared thru External savings												0								Tax to be deducted  per month in the remaining months										16753

								OS														0

								OS														0

								OS														0

				Total earnings after adding House Property & Other Income																		1324913

								Exempt		Transport Allowance Rebate												9600

								Exempt		Children Education Allowance Rbate												2400

								Exempt		HRA

								Exempt		Special Compensatory  Allowance

								Exempt		Medical reimbursement

										TOTAL ( Earnings after Exemption)												1312913

				Less Professional Tax																		2400

				Less Salary Adjusted for declared Leaves/ EOL HPL etc																		5000

		CA		Gross Total Income																		1305513

				Cafetaria Allowances + Transport Allowance + Children Education Allowance
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