Data Migration check list

1.
Trial Balance & Stock Ledger Summary data template:

1. Whether Trial Balance as on 31.03.2010 is received. 

2. Check Trial Balance is in proper data template format.

3. Check debit and credit total is tallying.

4. Check that commodity wise closing stock is given in SLS.

5. Check that the depot codes are given in the data template.

6. Check that a bifurcation of Rice Raw Grade A and Rice Raw Common and Rice 
Parboiled Grade A and Rice Par boiled Common is given. 

7. Check that the quantity of closing stocks is in Qtls.

2.
Zero Accounts Data template
1. Check whether data received is in proper data template.

2. Check whether unit codes of the district offices are given in data template.

3. Check whether data submitted is tallied with Trial Balance for all account heads.

a. Point out the account head for which data not received.

b. Point out account heads which are not tallying with Trial Balance.

3.
Missing & Unconnected Wagons data template
1. Check whether data is in proper data template.

2. Check whether data is tallied with Trial Balance.

a. Point out the account head for which data not received.

b. Point out account heads which are not tallying with Trial Balance.

4.
Supplier/Customer Master data template:

1. Check that the data is received in proper data template and all mandatory columns 
are filled.

2. Check the following:


PAN number is given in each case.


Supplier classification – Central govt., Central Govt Agencies, State Govt., State 
Govt. Agencies, other parties and employees


Vendor type - Company IND for company, Individual IND for individual, Firm- Ind for 
Partnership firm, HUF -IN for Hindu Undivided Family, Give Others and description if not 
fall in this category

5.
AP Transaction interface data template:

1. Check that data is in proper data template.

2. Check that the name of the suppliers, supplier site and supplier number exist in 
the Supplier Master Data template and the supplier numbers are same.

3. Check that the data is tallied with trial balance.

a. Point out the account head for which data not received.

b. Point out account heads which are not tallying with Trial Balance.

c. In case of account head 5.114 check that FC Note number against which liability is given as invoice number.

6.   AR transaction interface data template 
1. Check that data is in proper data template.

2. Check that the name of the customer and customer number exist in the Customer Master Data template and the customer numbers are same.

3. Check that the data is tallied with trial balance.

a. Point out the account head for which data not received.

b. Point out account heads which are not tallying with Trial Balance.

7.
Fixed Assets data template

1. Check that the information is given in data template.

2. Check that quantities are given for each item.

3. Check that the opening balance of gross cost and depreciation reserve are given 
for each line of item and the same are duly tallied with the trial balance. 

4. Check that details in respect of all accounts heads shown in the trial balance is 
given in the data template.

5. Check that in case of Furniture & Fixture and other items details of items are 
furnished.

6. Check that the location of the assets is given in the data template.

7. Check that the account head in which should have been capitalized has been given in case of account head 6.510 & 6.511

8.
Employee details data template

1. Check that the data has been provided in proper data template in respect of all the 
staff and labour. 

2. Check that the details in the following data template sheets are furnished.

a. Employee data

b. Payroll details

c. Nominee details

d. Dependent details

e. Employee address details

3. Check that Staff Code No., Date of Birth etc are given for all employees. 

4. Check that all the columns are filled in. 

5. Check that if Spl. Pay as Cash Allow, Personal pay for SFN and Pers pay for Higher Qualification is YES, the amount of the allowance is given.

9.
Payable Tax Codes
1. Check that the information is provided in the proper data template.

10.
Receivable Tax Codes:

 1.
Check that the information is provided in the proper data template

11.
Data template for addresses:

1.
Check that all the details are given in the data template.

2.
Check that TAN and ward number is given in the data template.

12.
User Data template:
1. Check that all the details are given in the data template.
2. Check that the names of the supervisor are also listed as names of the users with full details.

1.
Bank Master data template:
1. Check that all the details are given in the data template.
2. Check that the balance as on 31.03.2010 is tallied with the trial balance.

