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No.I.12/ FAP/implementation/2013                                                Dated: 08.02.2013
                                               Circular No.  FAP/04/2013

Sub: Status report on Closing of Accounts through FAP
1. Reference is made to Circular No FAP/03/2013 dated 28.01.2013 regarding closing of accounts for the year 2012-13 through FAP by selected sites wherein it has been prescribed vide above circular to provide weekly status of the reconciliation and review at zonal level.

2. The status of the weekly progress shall be furnished to the regional offices / zonal offices and this office on weekly basis after following the procedure given in circular No FAP/02/2013 dated 28.01.2013 in the enclosed format at Annexure I.

3. The regional offices and Zonal offices shall review the status on weekly basis and ensure that the reconciliation is completed by the dates given in the circular No FAP/03/2013 failing which appropriate action would be taken against the defaulting units & their controlling offices.

(R R Aggarwal)







            General Manager (FAP)

Distribution:

1. CGM (Cost/Fin./A/Cs/IA/Funds/CPF) in Headquarters

2. All CGM/GM (F&A) in Zonal offices

3. The Director, IFS, FCI, Gurgaon, Haryana.

4. All Dy. GM (F&A)/ Asstt. GM (A/cs) FCI, Regional Offices.

5. All Area Managers.
Annexure
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Annexure I to circular No. FAP/04/2013

Status report on Closing of Accounts through FAP (As on _________)

Name of Accounting Unit: ___________________ 

Status for the period upto: _____________(Month)

		S.No.

		Name of the Book/Report

		Verification to be done

		Present Status

		Remarks



		1.

		(a) FCI Unaccounted Transaction Report.


(b) Incomplete Transaction Report.


(c) Unposted Journals.

(d) Open Notification Report.


(e) Open payment Batches.

		Ensure NIL entry in the reports for your unit.




		

		



		2.

		Cash Book (BE-I to III).

		The daily Cash/bank balance should tally with the manual cash book. (Status to be given for reconciliation completed month wise).

		

		



		3.

		Payable Invoice Register.

		Ensure that all bills except purchases for stocks are tallied with manual bill pass register. (Status of reconciliation month wise to be given).

		

		



		4.

		Purchase Day Book.

		(Qty and value for all purchases product wise/ Depot wise/ Scheme wise should tally on monthly basis with manual BE-IV/Stock Accounts).

		

		



		5.

		Sales day book.

		Qty and value for all sales product wise/ Depot wise/ Scheme wise should tally on monthly basis with manual BE – V / Stock Accounts. 

		

		



		6.

		Transit In against stock received (BE-6).

		Qty and value product wise/ depot wise should tally on monthly basis with manual BE-6/Stock Accounts.

		

		



		7.

		Transit In Transfer out report. (B.E. 7)

		Qty and value product wise/ depot wise should tally on monthly basis with manual BE-7/Stock Accounts.

		

		



		8.

		Receivable Invoice Register.

		Ensure all claims raised by FCI on third parties are entered and tallied with claims register.

		

		



		9.

		Journal day book.

		Ensure that all entries which are not covered above are tallied with manual JE register.

		

		



		10.

		Unpaid Transaction & Partially Paid Transaction.

		Ensure that actual payable invoices which are outstanding as on 31 Dec 2012 are shown in this report.

		

		



		11.

		Prepayment Status Report.

		Ensure that the advances which are outstanding as on  31 Dec 2012 are shown in this report. 

		

		



		12.

		Unapplied and Unresolved receipts register.

		Ensure only receipts against which bills are not raised by 31 Dec 2012 are shown in this report.

		

		



		13.

		FCI India Creditors Trial Balance Report.

		Ensure that the same is tallied with manual schedules of liabilities account heads as on 31 Dec 2012.

		

		



		14.

		FCI India debtor TB.

		Ensure that the same is tallied with manual schedules of debtors account heads as on 31 Dec 2012.

		

		



		15.

		Trial Balance.

		Ensure that all accounts are tallied with manual trial balance.

		

		



		16.

		Creditors Ledger Report.

		Ensure that party wise balances are tallied with FCI India creditor’s Trial Balance report.

		

		



		17.

		Debtors Ledger Report.

		Ensure that party wise balances are tallied with FCI India Debtors Trial Balance report.

		

		



		18.

		SLS.

		Ensure that the same tallies with manual SLS.

		

		







Signature of Manager/AGM  (A/Cs)




Signature of Area Manager / GM (Region)

Copy to:


1. GM (FAP), FCI Hqrs.


2. GM (F&A), FCI ZO___________

3. DGM (F&A), FCI RO__________


















